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Conventions used in this manual

Every effort has been used to try to make this manual as useful and informative as possible. To accomplish that
goal, several conventions have been used to assist the reader.

. These boxes contain warnings about things the user MUST check or of
A Caution | jtems the user should be aware before proceeding. In many cases, the
advice is to check with your C.P.A. or other tax advisor.

b Tlp Tips offer special information, considerations, or other insights when undertaking the
task described.

Hyperlink
A hyperlink is shown with an underline as it is shown by default in the program. Hyperlinks may be found in

screen forms or in screen previews of reports.

Access
Menu access to selected items is shown in the two or three ways available (depending on the item). Here is an
example for access to a functional menu element:

Modular Menu Access

JC | Cost Code Library

This represents access to Cost Code Library records from the Modular menu, irrespective of Reports Group or
List.

Standard Menu Access
Job | Cost Code Library
This represents access to Cost Code Library records from the Standard menu.

Here is an example of access to a report item:

Access to Labor Distribution Report

Module Menu with Reports Group

JC | Reports | Labor Distribution

This represents access to the Labor Distribution report from the Module menu with the Reports Group.

Module Menu with Reports List
JC | Labor Distribution
This represents access to the Labor Distribution report from the Module menu with the Reports List.

Standard Menu
Reports | Job | Labor Distribution

This represents access to the Labor Distribution report from the Standard (legacy) menu.

In some instances, individual screen buttons are shown in the text, such as the Magnifying Glass icon [].
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Menu & Overview — Modular Menu Access

Simply click on the Job Cost menu item.

Overview

The BIS® job cost feature allows users to track actual expenditures for each job and compare these costs with the
job budget. This is an essential tool for profit planning. The job cost files are unrelated to the general ledger.
Therefore, job cost information remains in the system even after a fiscal year is closed and detailed financial data
is purged. BIS" retains detailed job cost information until the job is closed.

Expenditures are recorded to the job cost file in two ways:
1. Directly, through job-related transactions that are posted to budget cost codes and change orders.
2. Indirectly, through the use of production expenses.

Each time a direct job cost is posted through a transaction, BIS® will require it to be associated to a job cost code
or change order and cost code. There is no risk of forgetting to post the job cost, since BIS® will not save the
transaction without this information. These direct job costs can also be used to update the job billing by using the
Cost Plus billing feature.

For the remainder of this chapter, the Job Cost module may be abbreviated and referred to as JC.

S Y Tlp The job cost files are related to other job records in the following manner:

Project expenditures are posted to the job cost file from a transaction record using the
Job Cost screen.

Job Cost Record
Maintained by Cost Code. Costs are categorized by type (Labor, materials,
subcontract, Other, or Equipment).

Job Master Record
Indicates whether markups are added prior to billing. Markup percentages are
determined by job cost type.

Job Budget
Maintained by Cost Code. Each budget item is assigned a billing code relating it to
the corresponding item in the Schedule of Values. Several cost codes may reference
the same billing code.

Schedule of Values
Maintained by billing codes. BIS adds the costs selected plus the corresponding
markup to the correct billing code items to update the Schedule of Values for billing.
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Cost Code Library

The cost code library is a fundamental element of BIS®. Cost codes allow a job to be segmented into components
and can be established for specific job functions such as general requirements, fees and licenses, demolition,
foundation, framing, rough electrical, HVAC, roofing, plumbing, etc. Together with job numbers and cost type,
cost codes classify the job cost. When payroll information is entered, the cost code is also used to record the
portion of the job on which the employee worked. The Job Budget, Subcontract Control, and Job Billing sections
of the program all use the cost codes established in the Cost Code Library. At the time a company is created, using
the New Company form, an option is given to load one of 10 sample cost code libraries into the new company’s
records. Some details of how to load one of the sample Cost Code libraries are in the Appendix to this manual.
A Cost Code library can also be copied from one company to another. Some details will be found in the
Appendix.

Normally, an individual job will include only a portion of the codes in the library. Establishing a complete cost
code library will allow a consistent method of collecting and estimating costs on jobs to be built. This process
provides the ability to draw upon past experience to better estimate future performance. A complete cost code
library will also save time.

Modular Menu Access
JC | Cost Code Library

Standard Menu Access
Job | Cost Code Library

New Record

Initial access to Cost Codes from the menu opens the Cost Code Library - New form. This form is used to enter
new cost code information. However, access to a new form when another cost code record is on the screen only
requires pressing Ctrl+N or using the New icon [J on the toolbar. The system will ask if changes to the open
record should be saved.

Figure: JC-1 = Cost Code Library - New [l s
Job Cost, Cost Code
Library — New screen form.

P | —
Main | pefault || Motes ]
L= 1 |

Cost Code

Description

Unit of Measure @

Unit Cost Labor 0.00
Unit Cost Material 0.00
Unit Cost Subcontract 0.00
Unit Cost Other 0.00
Unit Cost Equipment 0.00
Unit Man Hours 0.00
Status acive  |v]

Editing an Existing Record

Users can examine the list of cost codes by clicking on the Magnifying Glass icon [2] (at the top of the screen)
or pressing Ctrl+F and double clicking on the item of interest. Records can be edited by either using the Search
button feature or by using the mouse or cursor keys to select the record to be edited.
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Figure: JC-2 =4 Cost Code Library o [ ]
Job Cost, Cost Code
Library Find/Search -
screen. Search in Cost Code lz‘
Condition Begin with E
Status All lz‘ [ case Sensitive
| omopkon 5 UE U [UE U | s I8
01000 |General Requirements 0.00( 0.00| 0.00| 0.00| 0.00 0.00
01010 |Summary Of Work 0.00) 0.00 0,00 0.00 0,00 0.00
01100 Alternatives 0.00/ 0.000 0,00 0.00 0,00 0.00
01200 |Project Meetings 0.00/ 0.000 0.00 0.00 0,00 0.00
01300 Submittals 0.00) 0.000 0.00 0.00 0,00 0.00
01400 |Quality Control 0.00) 0.00 0.00 0.00 0.00 0.00
01500 |Temp. Fadilities/controls 0.00) 0,00 0.00 0.00 0.00 0.00
01600 Products 0,00/ 0,00 0.00 0.00 0.00 0.00
01700 |Project Closeout 0,00/ 0,00 0.00 0.00 0.00 0.00
02000 |Site Work HR. | 35.00| 50,00 70,00 30.00) 20,00 1.00
il?ﬂ 1n_[Suhenrfare Fvnloration | L nanl nnnl nanl nonl nnn nnnl T
4 | L 2

Scrolling Through Cost Code Records

Users can scroll through the cost code records by using the Navigation buttons on the toolbar at the top
of the screen. Clicking on the First li] icon (at the top of the screen) will open the first record of the list according
to Cost Code. Clicking on the Previous [ icon (at the top of the screen) will open the immediately previous
record of the list according to Cost Code. Clicking on the Next [dicon (at the top of the screen) will open the next
record of the list according to Cost Code. Clicking on the Last [4] icon (at the top of the screen) will open the last
record of the list according to Cost Code.

Figure: JC-3 =1 Cost Code Library - 02000 Site Work ==

Sample Job Cost, Cost Y

Code Library screen form | | et ][tots

for ed|t|ng Cost Code 02000
Description Site Work
Unit of Measure HR @ Hours
Unit Cost Labor 0.00
Unit Cost Material 0.00
Unit Cost Subcontract 0.00
Unit Cost Other 0.00
Unit Cost Equipment 0.00
Unit Man Hours [ 0.00]
Status Acive  [=]

Edit

Cloning an Existing Record

Once a record is selected, it can be cloned to create a new record, and modifications can be made on the cloned
record. Once the source record is brought to the screen, use the Clone Record & icon on the toolbar. The system
will ask, “Do you want to clone this record?” Click on the Yes button to clone it, or click on the No button to
leave this process. Records can be edited as described above. However, one difference is that the cloned record
will require a new Cost Code to be saved as a new record.
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Figure: JC-4 =7 Cost Code Library - New = e
Cloned Cost Code record. e
Note that all of the initial o o otes

fields except for the Cost Cost Code

Code match the source S
Unit of Measure @

record : Unit Cost Labor 0.00
Unit Cost Material 0.00
Unit Cost Subcontract 0.00
Unit Cost Other 0.00
Unit Cost Equipment 0.00
Unit Man Hours 0.00
Status acive  |v]

Deleting an Existing Record
Once a cost code has been saved, it cannot be deleted (or the cost code changed) if it has been used in any
transactions.

Once the source record is brought to the screen, use the Delete [£] icon (at the top of the screen). The system will
ask, “Do you want to delete this record?” Click on the Yes button to delete it, or click on the No button to leave
this process.

Save the Changed Record
When the record is complete or satisfactorily edited, it can be saved by clicking on the Save [l button on the tool-
bar, or by pressing Ctrl-S.

Main Tab

Cost Code

Enter the desired cost code. Any 10-digit alpha or numeric character or combination of both may be used in the
Cost Code. BIS® checks for duplication, and a warning will appear if the code has already been assigned.

Please note that the Cost Code title is a hyperlink field as well as the description of the information to be entered.
Right-clicking on the Cost Code hyperlink opens access to the Cost Code Library report that can be directly
accessed.

The cost codes each identify a task and they are maintained in the cost code library. The cost code can be any
combination of numbers and/or letters up to ten characters in length. It is suggested that all cost codes be made
the same length. For example, if a five-digit cost code is assigned, continue to assign all additional codes
five-digit numbers. The cost code can be retrieved to assign the corresponding task to a job-related expense or
budget.

Description
Enter a description of the task or job function that is associated with the cost code listed, up to 30 characters.

Unit of Measure

This field records the abbreviation for the unit of measure for this cost code. This may be entered manually or
using the Find tool. For example, if measuring in Cubic Yards, the abbreviation CY may be used. These
abbreviations must be recorded in the unit of measure master file. If it is not, BIS® will provide an alert that the
unit is not on file and ask if it should be added. Answering yes will open the Unit (Quick Entry) form.
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Please note that the underlined Unit of Measure title is a hyperlink field as well as the description of the
information to be entered. Left-clicking on the Unit of Measure hyperlink opens the Unit of Measure — New
screen form. Right-clicking on the Unit of Measure hyperlink opens access to the Unit of Measure report that can
be directly accessed.

Unit Cost Labor
The unit cost determines the cost of this category (Labor) for each unit of measurement. Simply enter the number
expressed as a number with two decimals. For example, a unit cost of 10 may be entered as 10.00.

Unit Cost Material
The unit cost determines the cost of this category (Material) for each unit of measurement. Simply enter the
number expressed as a number with two decimals. For example, a unit cost of 10 may be entered as 10.00.

Unit Cost Subcontract
The unit cost determines the cost of this category (Subcontract) for each unit of measurement. Simply enter the
number expressed as a number with two decimals. For example, a unit cost of 10 may be entered as 10.00.

Unit Cost Other
The unit cost determines the cost of this category (Other Direct Cost) for each unit of measurement. Simply enter
the number expressed as a number with two decimals. For example, a unit cost of 10 may be entered as 10.00.

Unit Cost Equipment
The unit cost determines the cost of this category (Equipment) for each unit of measurement. Simply enter the
number expressed as a number with two decimals. For example, a unit cost of 10 may be entered as 10.00.

Unit Man Hours
The unit man hours determines the number of hours needed to complete one unit of measurement. The UMH may
be expressed as a number with two decimals.

Save the Changed Record
When the record is complete or satisfactorily edited, either click on the Save [ button on the toolbar or press
Ctrl-S to save the changes.
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Default Tab
Use this tab to add default payroll codes, classifications, and the default state for workers compensation.
Figure: JC'S ifl Cost Code Library - 06100 Rough Carpentry EI@
Job Cost, Cost Code —
. in | Defau
Library sample Default tab | |2 totes |
screen form Payroll Defaults
Construction Trade 1000 @ Carpentry
Union Code 1000 @ Laborer's Union
Union Classification Jji @ Journeyman
Workers' Comp. State CA @ Warker's Comp. for California
Workers' Comp. Classification | 5645 @ Capenter

Edit

Construction Trade

This field records the Construction Trade code assigned to this Cost Code. This entry assigns classification codes
and standardized pay rates associated with these codes that are required for printing a Certified Payroll Report.
When a construction trade code is assigned to an employee’s payroll line item on the Payroll Hours and
Adjustments form, the wage rates associated with this code will override the default wage rates in the employee's
master record.

Please note that the underlined Construction Trade title is a hyperlink field as well as the description of the
information to be entered. Left-clicking on the Construction Trade hyperlink opens the Construction Trades —
New screen form. Right-clicking on the Construction Trade hyperlink opens access to the Construction Trade
report that can be directly accessed.

Union Code
This field records the Union code that assigned to this Cost Code. The details associated with this code will
override the defaults in the employee's master record.

Please note that the underlined Union Code title is a hyperlink field as well as the description of the information
to be entered. Left-clicking on the Union Code hyperlink opens the Union — New screen form. Right-clicking on
the Union Code hyperlink opens access to the Union File report that can be directly accessed.

Union Classification
This field records the Union Classification that assigned to this Cost Code. The details associated with this code
will override the defaults in the employee's master record.

Please note that the Union Classification title is a hyperlink field as well as the description of the information to
be entered. Left-clicking on the Union Classification hyperlink opens the Union — New screen form. Right-
clicking on the Union Classification hyperlink opens access to the Union File report that can be directly accessed.

Workers Comp. State
This field records the Workers’ Compensation Sate code that assigned to this Cost Code. The details associated
with this code will override the defaults in the employee's master record.

Please note that the underlined Workers” Comp. State title is a hyperlink field as well as the description of the
information to be entered. Left-clicking on the Workers’ Comp State hyperlink opens the Workers’ Comp.
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Classifications — New screen form. Right-clicking on the Workers’ Comp. State hyperlink opens access to the
Workers’ Compensation report that can be directly accessed.

Workers Comp. Classification
This field records the Workers’ Compensation Classification code that assigned to this Cost Code. The details
associated with this code will override the defaults in the employee's master record.

Please note that the underlined Workers” Comp. Classification title is a hyperlink field as well as the description
of the information to be entered. Left-clicking on the Workers’ Comp Classification hyperlink opens the Workers’
Comp. Classifications — New screen form. Right-clicking on the Workers’ Comp. Classification hyperlink opens
access to the Workers’ Compensation report that can be directly accessed.

Notes Tab
The Notes section is a work area for miscellaneous notes and may be used as needed.

Figure: JC-6 =3 Cost Code Library - 06100 Rough Carpentry o] e ==
Sample Cost Code Library | —— e
Master Record Notes tab | |2 =it -

screen form . Special union rates apply. -

Edit

Save the Changed Record
When the record is complete or satisfactorily edited, either click on the Save [ button on the toolbar or press
Ctrl-S to save the changes.
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Jobs

The Jobs form is a master record that must be completed before the budget, schedule of values, subcontracts, or
any transactions can be recorded for that job, and before job costs can be posted. Default information entered in
the Jobs form will be used in a variety of transactions, including applications for payment and payroll. Most
defaults entered in the job record can be changed at the time of entering an individual transaction. The use of
defaults is encouraged because it can save time and provide for more accurate entry.

®m Customer ID: Entered on the Default tab of the job record. When entering contract invoices and applications
for payment, BIS will pull up this customer ID and all related customer default information. The customer
ID may not be changed during an invoice transaction.

®m Posting Accounts: Default Contract Revenue, Contract Receivable, Retention Receivable and Sales Tax
Liability Accounts can be recorded on the Default tab.

m Sales Tax: If sales tax is to be collected for this job, the Apply Sales Tax option should be checked on the
Default tab and the default sales tax code entered.

®m Retention Percentages. Retention percentages for work-in-place and stored materials are recorded on the
Default tab. These percentages will be used as the default in the schedule of values for this job.

m [ocal Tax Code: If a local tax code will be applied to the earnings of employees working on this job, a default
tax code can be entered on the Payroll tab. Whenever an employee’s hours or additions are posted to this job,
BIS® will pull up this code, overriding any employee default local tax code.

Jobs can be added on-the-fly from many places in the program, but it is advantageous to load job information in
prior to any substantive work on the job. Entries to jobs do not affect other journals. However, entries to other
journals can affect job information.

New Record

Initial access to Jobs from the menu opens the Jobs — New form. This form is used to enter new job information.
However, access to a new form when another job record is on the screen only requires pressing Ctrl+N or using
the New [l icon on the toolbar. The system will ask if changes to the open record should be saved.

Figure: JC-7 =Alobs - New e ]
Job Cost, Jobs — New e

] I Default H Qwner ” Architect H TaM ” Unit Biling H Markup “ Payrall ” Certified Payroll ‘i Histary ii UDF ” Motes ‘
screen form.

Job Nurnber
Job Name Job Status Active |z|
Street Address 1 Date Completed Il

Street Address 2 5Q.FT. of Building a
City Reference Code

State =Y

Zip Code
Telephone

Mobile Job Type

Fax [ Time & Materials Job
Contract For || unit Billing Job
Contract Date 5] |z| [ certified Job
Project Manager

Manager Mobile (iD=

Documents
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Editing an Existing Record

Users can examine the list of jobs by clicking on the Magnifying Glass [] icon (at the top of the screen) or
pressing Ctrl+F and double clicking on the item of interest. Records can be edited by either using the Search button
feature or by using the mouse or cursor keys to select the record to be edited.

Figure: JC-8 i = =]
Jobs, Find/Search screen
fo rm. Search for
Search in Job B
Condition Begin with B
Status Active [+] [T Case Sensitive
Job Job Mame Sg“;s Telephone Fax I':;ﬁj..:gcgr City State Ciige i

1000 |Padfic View Apartments Active |(805)543-7000|(805)534-1595 Mike Jarvis Pismo Beach |[CA |93448

1010 Truesdale Elementary School |Active | (805)543-7000 | {805)534-1595 Bill Johnson |Arroyo Grande |[CA 93420
1020 Giovanni's Pasta House Active |(805)543-7000 (305)534-1595 Mike Jarvis Pismo Beach CA 93448
1500 |Christina's House Active |(805)543-7000 (805)534-1595 Mike Jarvis Los Osos CA (93402
1600 Gene's House Active |(805)543-7000 (805)534-1595 Mike Jarvis Pismo Beach 93443
1800 Helen's House Active |(805)543-7000 (805)534-1595 Mike Jarvis Pismo Beach 93443
2500 Vale House Active |( ) - () - CA

2700 Daisy Creek Active |( ) - () - OR

2800 |Cripple Creek Dairy Active |( ) - () - CA

2850 Schooner's Restuarant Active |{ ) {) - CA

I'JQHH___D_a_!|_|'_<_:_E_‘__ﬂ_<:_h_|_aranf Artive If Y - " ra A
4| n +

Scrolling Through Job Records

Users can scroll through the job records by using the Navigation buttons on the toolbar at the top of the
screen. Clicking on the First li] icon (at the top of the screen) will open the first record of the list according to Job
Number. Clicking on the Previous [4]icon (at the top of the screen) will open the immediately previous record
of the list according to Job Number. Clicking on the Next [-] icon (at the top of the screen) will open the next
record of the list according to Job Number. Clicking on the Last [4] icon (at the top of the screen) will open the
last record of the list according to Job Number.

Figure: JC-9
Sample Job Cost, Jobs

=3 Job - 1000 - Pacific View Apartments

[E=H | EoR| =)

o {iain’}| pefauit || Qwner || architect || &M || unit Biling || Markup | payrol || certfied Payrol || istory || upF || otes |

screen form for editing.

Job Number 1000

Job Mame Pacific View Apartments Job Status Active lz‘

Street Address 1 1800 Padific Avenue Date Completed 1l

Street Address 2 5Q.FT. of Building 16,000

City Pismo Beach Reference Code

State ca [Q] california

Zip Code 93448

Telephone (805)543-7000

Mobile () - Job Type

Fax (805)534-1535 [ Time & Materials Job

Contract For New Construction [FTunit Biling Job

Contract Date o1/27/2020 [ =] ] certiied 10b

Project Manager Mike Jarvis

Manager Mobile
Documents

s

Edit

Cloning an Existing Record

Once a record is selected, it can be cloned to create a new record, and modifications can be made on the cloned
record. Once the source record is brought to the screen, use the Clone Record & icon on the toolbar. The system
will ask, “Do you want to clone this record?” Click on the Yes button to clone it, or click on the No button to
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leave this process. Records can be edited as described above. However, one difference is that the cloned record
will require a new Job Number and State to be saved as a new record.

Figure: JC-10 =Jobs - New E=8 Bl =
Cloned Job Record. Note

Main | Default ” QOwner H Architect ” T&aM “ Unit Billing ” Markup ” Payroll “ Certified Payrol ” History ” UDF ” Motes |

that all of the initial fields

Job Mumber
except for the -]Ob N um ber Job Mame Padific View Apartments Job Status Active Iz‘
and State matCh the Street Address 1 1300 Pacific Avenue Date Completed 11
source record . Street Address 2 SQ.FT. of Building 16,000

City Pismo Beach Reference Code

State =

Zip Code 93443

Telephone (305)543-7000

Mabile (3 - Jab Type

Fax (805)534-1535 [ Time & Materials Job

Contract For Mew Construction [T unit Biling Job

Confract Date 08/03/2020 [ ] [¥] Certified Job

Project Manager Mike Jarvis

Manager Mobile () -

Documents

Deleting an Existing Record

Once a Job has been saved, it cannot be deleted if it has been used in any transactions. However, when the Job
Status is changed to Closed, it can be purged from the Administrator menu. Once the source record is brought
to the screen, use the Delete [#l icon (at the top of the screen). The system will ask, “Do you want to delete this
record?” Click on the Yes button to delete it, or click on the No button to leave this process.

Save the Changed Record
When the record is complete or satisfactorily edited, it can be saved by clicking on the Save [l button on the tool-
bar, or by pressing Ctrl-S.
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Main Tab

The main section of the job form maintains the most general job information.

Figure: JC-11 =3 Job - 1000 - Pacific View Apartments =
Sample ']Ob COSt’ JObS L".a | Default ” Owner ” Architect ” T&aM ” Unit Billing “ Markup “ Payroll H Certified Payroll “ History H UDF “ Motes |

screen form.
Job Mumber 1000
Job Mame Pacific View Apartments Job Status Active E
Street Address 1 1800 Pacific Avenue Date Completed i/
Street Address 2 50.FT. of Building 16,000
City Pismo Beach Reference Code
State ca [[&] california
Zip Code 93448
Telephone (805)543-7000
Mobile () - Job Type
Fax (805)534-1595 [T] Time & Materials Job
Contract For New Construction [Tl urit Biling Job
Contract Date 01/27/2020 [¥] certfied Job
Praoject Manager Mike Jarvis
Manager Mabile () -
Documents

.Er:llt

Job Number

The job number will be used to identify the budget, Schedule of Values and all related costs for a specific job.
The job number can be any combination of numbers and/or letters, up to ten characters in length. It is suggested
that all job numbers be made the same length. For example, if six-digit job number are initially assigned, it may
be useful to continue to assign six-digit numbers to all additional jobs. Please note that the underlined Job Number
title is a hyperlink field as well as the description of the information to be entered. Right-clicking on the Job
Number hyperlink opens a selection of reports that can be directly accessed.

Figure: JC-12 _ Tob List

Reports directly accessible

by right-clicking on the Sols ey 1

field hyper“nk_ Schedule of Values
Subcontract List
Subcontract Repart
What's This?

Job Name

This field records the title of the job that relates to the job number assigned. In most cases, the job name will be
displayed whenever a job number appears. This is an alphanumeric field up to 30 characters.

Street Address 1
This alphanumeric field records the primary street address and is limited to 30 characters.

Street Address 2
The secondary street address is recorded here. This is an alphanumeric field and is limited to 30 characters.

City
This field records the city as an alphanumeric field up to 30 characters.

State
The two character state abbreviation is a two-character field that may be typed manually or selected from the list
of defined state codes. Click on the Find tool to see an extended list of states.
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Zip Code
This field records the postal zip code. This number is limited to ten characters, a hyphen should be entered in the
6™ position, i.e., 99999-9999, according to the postal format.

Telephone Number
This field records the telephone number. This number is limited to ten digits and will be formatted automatically
as (999) 999-9999 when the number is entered.

Mobile Number
This field records a cellular phone number. This number is limited to ten digits and will be formatted
automatically as (999) 999-9999 when the number is entered.

Fax Number
This field records the facsimile (FAX) number. This number is limited to ten digits and will be formatted
automatically as (999) 999-9999 when the number is entered.

Contract for
Use this alphanumeric field (limited to 35 characters) to enter a brief description for the job such as “New
Construction” or “Remodel,” etc.

Contract Date
This field records the date of the contract or the start date for the job. The date may be entered manually or using
the Calendar tool. If entered manually, the input will be masked in mm/dd/yyyy format.

Project Manager
The name of the manager or person responsible for the job is entered into this alphanumeric field that is limited
to 20 characters.

Manager Mobile Number

This field records a cellular phone number for the project manager which may be different than the Job Mobile
Number. This number is limited to ten digits and will be formatted automatically as (999) 999-9999 when the
number is entered.

Documents
This is a hyperlink field, a left-click will open a list of linked documents for this job or more documents can be
added.

Job Status
This field records the current status of the job. The valid status options are Active, Inactive, or Completed.

Date Completed
This field is for the date the job is completed. This field becomes available only when the Job Status is
Completed.

This date may be entered manually or using the Calendar tool.

Square Foot of Building
This field is for the total square footage of the project. This number will be used by BIS® to calculate cost per
square foot as the job progresses and at the completion of the job. This field is limited to ten numeric characters.

Reference Code
This field is used as a filter in reports. For example, jobs can be public or private, over $100K or under $100K,
out of state or local, etc. This field is limited to 10 characters allowing alphanumeric and symbols.
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Job Type
This field is used to designate the job type. The job type can be left blank or allows a combination of options;
Time & Materials and Certified, or Unit Billing and Certified.

Close Jobs — Procedure

When a job is completed and the related detailed information no longer needs to be maintained, the job can be
closed, permanently removing these records from BIS®. The job master information, budget, job cost records,
schedule of values, change orders, subcontracts and document manager will all be purged.

. It is advisable to make a backup copy of the job cost files before actually
A Caution removing them. Remember, once a job cost file is removed, it's gone
forever! If job records are accidentally removed, the only way to get it
back is to restore the files from a backup source.

Once a job is deleted, the job cannot be restored to the database. Therefore, be sure that the job is ready to be
purged. The process of closing a job can be time-consuming for a large file. Be sure to allow enough time.

To close a job:

1. Complete the backup procedures for this company.

2. Select Purge Jobs from the Administrator menu.

3. Place a checkmark in the Tagged box next to the job(s) that are to be closed.

4. Click the Purge Jobs button. BIS® will require affirmation of the understanding that the job selected will be
purged before completing this procedure.
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Default Tab
The default section of the job maintenance form is used for setting up the default values for various information
related to the job.
Figure: JC-13 =1 Job - 1000 - Pacific View Apartments ==
Job Cost, Jobs master ‘Main | Befault | gner | arctitect || Lam || unit ling || Merkup || payrol || certified payrol || pistory || uor || otes |
record, Default tab screen

Customer Id Coo1 @ Far West Properties Customer Contacts -
form Sample- Contract Revenue Account 4010 @ Contract Revenue

Contract Receivable Account 1110 @ Accounts Receivable Trade

Retention Receivable Account | 1120 @ Accounts Receivable-Retention

(Retention Receivable Account applies only to AIA Biling)

Sales Person @

Sales Tax Ligbility Account 2610 @ Sales Tax Payable-State -~

Sales Tax Code 01 @ 5an Luis Obispo County

[ Apply Sales Tax @

Default Retention % Work in Place 10.00

Default Retention % Stored Materials 10.00

Biling of Stored Materials lz‘

Job Access

.Ealt

Customer ID

A valid customer number must be entered if the Accounts Receivable module is activated. After an application
for payment is closed, BIS® will update the customers’ ledger, accounts receivable journal, general ledger and
financial statements. If the AR module is not activated, this field may be left blank.

When a customer number is entered into the Job master record, the system will ask, “Do you want to fill the
Owner Tab with information from this Customer?” If the answer is Yes, the relevant information from the
Customer master record will automatically populate the Owner tab (covered below). If the answer is No, the fields
in the Owner tab will need to be entered manually.

Figure: JC-14 Builder Information System 23
Dialog box that appears

after Selecting the 'e' Do you want to fill the Owner Tab with information from this
Customer Id. ' Customer?

Please note that the underlined Customer Id title is a hyperlink field as well as the description of the information.
Left-clicking on this hyperlink opens the Customer - New form. Right-clicking on the Customer Id hyperlink
opens a selection of reports that can be directly accessed.

Figure: JC-15 Customer File
Reports directly accessible Customer Labels

by right-clicking on the Customer Ledger

field hyperllnk Accounts Receivable Aging

Customer Deposits
Customer Payments
Customer Refunds

What's This?

Customer Contacts
This is a list of contacts for the job. Click the Select button to display a list of names from the Customer master
record Contact tab. Place a checkmark on one or more names and they will be listed on the Job Default tab.
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Contract Revenue Account

This field records the general ledger account number used for contract revenue. An account number may be
selected by using the Find tool to browse the Chart of Accounts. The description for the account number entered
will appear after an account is selected. This is an alphanumeric field and is limited to ten characters.

The underlined Contract Revenue Account is a hyperlink field as well as the description of the information to be
entered. Left-clicking on this hyperlink opens the Chart of Accounts form. Right-clicking on the Contract
Revenue Account hyperlink accesses a selection of reports that can be directly accessed.

Contract Receivable Account

This field records the account number used for contract receivables. Generally, this account number should remain
the same for every job entered. The account number may be typed or selected by using the Find tool to browse
the Chart of Accounts. The description for the account number entered will be displayed. This is an alphanumeric
field and is limited to ten characters.

The underlined Contract Receivable Account is a hyperlink field as well as the description of the information to
be entered. Left-clicking on this hyperlink opens the Chart of Accounts form. Right-clicking on the Contract
Receivable Account hyperlink accesses a selection of reports that can be directly accessed.

Retention Receivable Account

This field records the account number used for retention receivables. The account number may be typed or
selected by using the Find tool to browse the Chart of Accounts. The description for the account number entered
will appear after the account is selected. This is an alphanumeric field limited to ten characters.

The underlined Retention Receivable Account is a hyperlink field as well as the description of the information
to be entered. Left-clicking on this hyperlink opens the Chart of Accounts form. Right-clicking on the Retention
Receivable Account hyperlink accesses a selection of reports that can be directly accessed.

Sales Person
This field displays the sales person to be used for this job. The Sales Person can be entered manually or by using
the Find tool.

The underlined Sales Person title is a hyperlink field as well as the description of the information to be entered.
Left-clicking on this hyperlink opens the Sales Person - New form. Right-clicking on the Sales Person hyperlink
directly accesses the Sales Person Report.

Sales Tax Liability Account
This field displays the sales tax account to be used for posting the sales tax for this job. The Sales Tax Account
can be entered manually or by using the Find tool.

The underlined Sales Tax Liability Account title is a hyperlink field as well as the description of the information
to be entered. Left-clicking on this hyperlink opens the Chart of Accounts form. Right-clicking on the Sales Tax
Liability Account hyperlink accesses a selection of reports that can be directly accessed.

Sales Tax Code

This displays the applicable tax code and rate. The Sales Tax Code can be entered manually or by using the Find
tool. Please note that the underlined Sales Tax Code title is a hyperlink field as well as the description of the
information to be entered. Left-clicking on this hyperlink opens the Sales Tax Codes — New form. Right-clicking
on the Sales Tax Code hyperlink directly accesses the Sales Tax File Report.

Apply Sales Tax
Selecting this box means sales tax will be applied for the job. If sales tax should not be applied for the job, clear
this box.
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L Tip

Sales Taxes follow a hierarchy of rules:

For Sales and Contract Invoices, the tax status listed in the Customer Master Record is

utilized first, and the Item (Inventory) Tax Status second.

For Applications for Payment (posted to Accounts Receivable), the Job Master record

is considered first, and the Customer master record is considered second.

Default Retainage % Work in Place
The default percentage entered here will determine the retention applied against work in place. The percentage
can be overwritten when updating the Schedule of Values.

Default Retainage % Stored Materials
This percentage will determine the retention applied against stored materials. The percentage can be overwritten
when updating the Schedule of Values.

Billing of Stored Materials
Select the Billing method for Stored Materials. The AIA Stored Materials method bills all the materials at the
start of the job and then tracks the usage of those materials. The Alternate method bills for materials as the
materials are used; Alternate is the default setting.

Figure: JC-15.1

Billing of Stored Materials ||Atemate [
AIA Stored Materials

Job Access

E’

With the Password Module and designated user access rights a Job Access hyperlink may be available that allows
user access permissions to be granted for the job.

Figure: JC-15.2

Job Access form(available
with the PW Module)
allows user access to be
granted or denied to the
Job master record.

i?l Job Access

Job 1000, Pacific View Apartments

= [@ ]

Granted User Mame
o] ¥ Juz User 1
| & juz User 2
¥ u3 User 3

Check Al | | Uncheck Al ok

J [ Canicel
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Owner Tab
The owner section contains information about the owner of the project site.

If the user answered Yes to the box, “Do you want to fill the Owner Tab with information from this Customer”
when entering the Customer Id in the Main tab, the relevant information from the Customer master record will
automatically populate the Owner tab. However, automatically entered data can be modified in this screen (but
will does not affect the Customer master record). If the answer was No, the fields in the Owner tab must be
entered manually.

Figure: JC-16 Builder Information System 23
Dialog box that appears

after Selecting the 'e' Do you want to fill the Owner Tab with information from this
Customer Id. & Customer?

Figure: JC-17 = Job - 1000 - Pacific View Apartments o
Job Cost, Jobs master
record, Owner tab screen

wain || pefauit | {Owmer ! | architect || Lam || unitBiling || Markup || payrol | certfied Payroll || istory || uoF | notes |

Owner Name Far West Properties
form sample auto- Street Address 1 | 1625 Parker Street
populated from the Strest Address 2
Customer Id data. City Los Angeles

State CA @ California

Zip Code 90001

Telephone (805)543-7000

Mobile () -

Fax (B05)534-1595

E-Mail jimc@farwest,com

Contact Jim Corrant

Edit

Owner Name
This alphanumeric field of up to 30 characters is for the name of the owner of the project.

Address 1
This alphanumeric field of up to 30 characters records the primary street address.

Address 2
The secondary street address is recorded here. This is an alphanumeric field limited to 30 characters.

City
This alphanumeric field of up to 30 characters is used to record the city.

State
The two-character state abbreviation is a 2-character field that may be typed manually or selected from the list
of defined state codes. Click on the Find tool to see an extended list of states.

Zip Code
This field records the postal zip code. This number is limited to ten characters, a hyphen should be entered in the
6™ position, i.e., 99999-9999, according to the postal format.
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Telephone Number
This field records the telephone number. This number limited to ten digits and will be formatted automatically
as (999) 999-9999 as the number is entered.

Mobile Number
This field records a cellular phone number. This number is limited to ten digits and will be formatted
automatically as (999) 999-9999 when the number is entered.

Fax Number
This field records the facsimile (FAX) number. This number limited to ten digits and will be formatted
automatically as (999) 999-9999 as the number is entered.

E-mail
This field records the electronic mail (e-mail) address in an alphanumeric field limited to 35 characters.

Contact Name
This is an alphanumeric field limited to 30 characters is used to record the contact's name.
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Architect Tab
The architect section contains information about the architect of the project. The data must be entered manually.

Figure: JC-18 = Job - 1000 - Pacific View Apartments EI@
Job Cost, Jobs master ey Py o £

record, Architect tab

T&M Ii Unit Biling |I Markup || Payrall :i Certified Payrol ” Histary il UDF ‘I Notes |

Architect James & Johnson Achitects
screen form Sample' Street Address 1 | 3642 Beach

Street Address 2

City Huntington Beach

State CA @ Califorria

Zip Code 92605

Telephone (805)543-7000

Mobile () -

Fax (805)534-1595

E-Mail info @jjarchitects.com

Contact ‘forgi Johnson

Edit

Architect
This alphanumeric field of up to 30 characters is for the name of the architect of the project.

Address 1
This alphanumeric field of up to 30 characters records the primary street address.

Address 2
The secondary street address is recorded here. This is an alphanumeric field limited to 30 characters.

City
This alphanumeric field of up to 30 characters is used to record the city.

State
The two-character state abbreviation is a 2-character field that may be typed manually or selected from the list
of defined state codes. Click on the Find tool to see an extended list of states.

Zip Code
This field records the postal zip code. This number is limited to ten characters, a hyphen should be entered in the
6™ position, i.e., 99999-9999, according to the postal format.

Telephone Number
This field records the telephone number. This number limited to ten digits and will be formatted automatically

as (999) 999-9999 as the number is entered.

Mobile Number
This field records a cellular phone number. This number is limited to ten digits and will be formatted
automatically as (999) 999-9999 when the number is entered.

Fax Number
This field records the facsimile (FAX) number. This number limited to ten digits and will be formatted
automatically as (999) 999-9999 as the number is entered.

E-mail
This field records the electronic mail (e-mail) address in an alphanumeric field limited to 35 characters.
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Contact Name
This is an alphanumeric field limited to 30 characters is used to record the contact's name.
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T& M Tab

The T & M tab provides the option to set the job as an alternative Time and Materials billing method. The Time
& Materials Job checkbox must be selected prior to initiating any Job Billing. (Refer to the Time and Materials
Reference Manual for additional information.)

Time & Materials Job
The Time & Materials Job checkbox designates a Job as a Time & Materials Job. This setting initiate the job
for the Time and Materials billing method.

Cap Amount
This amount field allows a Cap Amount limit to be set. Cap amount will warn users when the cost applied to a
T&M Job have exceeded the selected cap. These amounts are optional and must be zero or greater than zero.

Cap Hours
This field allows an hours cap amount limit to be set. Cap hours will warn users when hours applied to a T&M
Job have exceeded the selected cap. These amounts are optional and must be zero or greater than zero.

Markups
Percentage fields allows % individual markups to be set for Labor, Materials, Subcontract, Other Direct Costs,
and Equipment.

Overheads & Profit
The Overheads and Profit section allows up to three Markups to be setup by either a percentage markup or a fixed
dollar amount

Figure: JC-18a =1 Job - 1000 - Pacific View Apartments = =]
‘]Ob COSt’ JObS master Main i} Default ” QOwner H Architect I T&M |Unit§i|\ing H Markup “ Payrol ” Certified Payroll “ History ii UDF ” MNotes ‘
record, T&M tab screen : =
Cap (Contract) Amount 0.00 Cap Hours 0.00
form sample.
Markups
Labor % 0.00 Equipment % 0.00
Materials % 0.00 Other Direct Cost % 0.00
Subcontract % 0.00
Overheads & Profit
Markup Acct 1 =
Markup Title 1 Percent Fixed Amt
Markup Acct 2 @
Markup Title 2 Percent ) Fixed Amt
Markup Acct 3 &)
Markup Title 3 Percent Fixed Amt

Ealt
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Unit Billing Tab

Unit Billing Jobs are set up on the Unit Billing tab of the Jobs master record. This provides the option to set the
job as an alternative Unit Billing method. The Unit Billing Job checkbox must be selected prior to initiating any
Unit Billing. (Refer to the Unit Billing Reference Manual for additional information.)

Default Retention %
The default percentage entered here will determine the retention applied. The percentage can be overwritten when
processing the Unit Billing Invoice.

Markups & Profit
The Markups and Profit section allows up to three Markups to be setup by either a percentage markup or a fixed
dollar amount

Figure: JC-18b =1 Job - 1000 - Pacific View Apartments ==
Job COSt’ JObS r_naSter Main ” Default ” Owner H Architect ” T&M | Unit Billing |Marlgup H Eayroll ” Certified Payroll H History H UDF ” Motes ‘
record, Unit Billing tab

screen form sample.

Default Retention %

Markups & Profit

Markup Acct 1 @
Markup Title 1 Percent Fixed Amt

Markup Acct 2 =
Markup Title 2 Percent Fixed Amt

Markup Acct 3 @
Markup Title 3 Percent Fixed Amt

.Ealt
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Markup Tab
Job markups are set up on the Markups tab of the Jobs master record. These markups are used in two ways:

1. When creating the schedule of values from the job budget, BIS® will add the markups shown to the original
budget amounts only if the Include Amounts to Schedule of Values option is marked.

2. When using the Cost Plus billing option, separate markup percentages are recorded for each job cost type and
for change orders. To include the markups when job expenditures are used to update the schedule of values,
the Cost Plus Markup option must be selected in the Billing Method field on the Markup tab.

The markup tab is used for Cost Plus billing. Two sections are provided for entering markup percentages:
Scheduled Values and Change Orders. This allows users to bill change orders differently from the original
contract, if desired. This option may be disabled by selecting Cost Only under Billing Method. The entries of this
screen can be used when automatically creating a Schedule of Values from a Budget.

Figure: JC-19 27 Jobs- New =8 Een
Job Cost master record,

t I 1l il
{| Payroll || History || Udf || Notes
Markup tab screen form. [eowot | oy | et | wors |
Scheduled Values Change Orders
Markup Markup
Labor % 10.00 Labor % 15.00
Material % 10.00 Material %o 15.00
Subcontract % 15.00 Subcontract % 20.00
Other % 10.00 Other % 15.00
Equipment % 10.00 Equipment % 15.00
Cost Plus Biling Cost Plus Biling
Biling Method Cost Plus Mark-up Iz‘ Billing Method Cost Plus Mark-up Iz‘
Labor BilingRate | Calculated [=] Labor BilingRate | Manually Entered Rate [ |

Labor %

The percentage markup to use for labor when the amount to bill is based upon a cost-incurred calculation. The
amount billed will equal the job-to-date labor cost incurred, plus the labor cost multiplied by this percentage, less
previous billings and retention.

Material %

The percentage markup to use for material when the amount to bill is based upon a cost-incurred calculation. The
amount billed will equal the job-to-date material cost incurred, plus the material cost multiplied by this
percentage, less previous billings and retention.

Subcontract %

The percentage markup to use for subcontract when the amount to bill is based upon a cost-incurred calculation.
The amount billed will equal the job-to-date subcontract cost incurred, plus the subcontract cost multiplied by
this percentage, less previous billings and retention.

Other %

The percentage markup to use for other direct costs when the amount to bill is based upon a cost-incurred
calculation. The amount billed will equal the job-to-date other direct costs incurred, plus the other cost multiplied
by this percentage, less previous billings and retention.
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Equipment %

The percentage markup to use for equipment when the amount to bill is based upon a cost-incurred calculation.
The amount billed will equal the job-to-date equipment cost incurred, plus the equipment cost multiplied by this
percentage, less previous billings and retention.

Scheduled Values Billing Method
The billing method specified designates the job to be billed at cost only (Cost Only) or at cost plus a percentage
markup of cost (Cost Plus Markup).

Labor Billing Rate

The labor billing rate specified establishes whether the labor amount to bill is entered manually or is calculated
based on the markup percentages entered above. The hourly billing rate can be entered on the Default tab of the
Employees form. The calculated billing rate is the employee’s gross plus the worker’s compensation rate times
the hours plus the other burden percentage.
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Payroll Tab
The information on this tab allows local payroll taxes to be assigned to job. It also allows a job to set up unique
Billing rates and Per Diem charges per classifications.

Figure: JC-20 =1Job - 1010 - Truesdale Elementary School ol )
Job Cost, Jobs master Main | Defauit || owner || architect | &M | unitBiling || Markup | Pavroll | gertfied Payroll || History || upF || notes |
record, Payroll tab screen
f | Local Tax Code 33 @ Local Tax
orm Samp €. State CA California
*’_ | Use Per Diem
Payroll Addition @
GL Account @
Biling and Per Diem Rates
Classifications Exceptions Multiplier % 0.00 B Per Diem Daily Rate Default 0.00
Classification Description Gill Rate Reg Bill Rate OT Bill Rate DT Per Diem =
I Ll L1} 3
Criginal Biling Rates:  Regular 0.00 Overtime 0.00 Double-Time 0.00

Eait

Local Tax Code

This field assigns the default local tax code selected from the Local Taxes file. Each time an employee’s hours
or additions are assigned to this job through the Job Cost screen, the local tax code entered here will be pulled
up, overriding any default local tax code entered for that employee. However, this tax code may be changed or
deleted during payroll entry, if necessary.

Please note that the underlined Local Tax Code is a hyperlink field as well as the description of the information
to be entered. Left-clicking on this hyperlink opens the Local Taxes — New form. Right-clicking on the Local Tax
Code hyperlink directly accesses the Local Taxes report.

State
This field displays the state associated with the Local Tax Code for this job.

Certified Job
Selecting this box will designate this as a certified job. Payroll hours should then be entered under the Certified
tab in Payroll Hours and Adjustments. A Certified Payroll Report is also available in the Payroll section of the
Reports menu.

Use Per Diem

Use Per Diem option setting allows a per diem to be set specific to the job. Select the “Use Per Diem” setting if
Per Diem will be used in Payroll for the selected Job. (Refer to the Time and Materials Reference Manual for
additional information.)

The Per Diem record is established in the Payroll Adjustments - Additions master record, usually as a new “Non
Payroll Adjustment”. This is a required field.

GL Account is the account to be used for the per diem addition. It will load automatically from the Additions
master record, but can be changed on-the-fly. This is a required field.

Billing and Per Diem Exceptions
This section provides an optional settings to utilize a Multiplier percentage and set Per Diem Daily Rate Default
and job specific payroll Billing Rates associated to individual Rate Classications.
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Multiplier % is the percent used to increase all the Billing Rates loaded from the Labor Rates Classification
master record and listed in the Classifications Exceptions grid, but does not affect the Per Diem rate. The
Multiplier is a positive number from 0.00 to 100.00.

Per Diem Daily Rate Default is the rate used in payroll for the selected Job and will load automatically from the
Additions master record, but can be changed on-the-fly. This rate will be overwritten by the Classifications
Exceptions or by the rate classification defined per employee when this rate is zero. This rate can be an amount
between 0.00 and 999,999.99.

Classifications Exceptions is a list where selected classifications can be modified. Classifications not included
in this list will be obtained from the Employee master file or the Labor Rates Classifications master file. Use the
Multiplier percent when all unmodified billing rates must be increased by a percent.
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Certified Payroll Tab
This section allows a job to be identified as a government contract requiring the entry of payroll hours and
production of certified payroll reports.

Figure: JC-20a =1 Job - 1010 - Truesdale Elementary School ==
Job Cost, Jobs master Main || pefauit || owner || architect || T &M | unitBiling || Markup || payrol | iCertified Payroll | bistory || uDF || otes

record, Certified Payroll

Certified Job
tab screen form sample.

Edit

Certified Job

Selecting this checkbox will designate this as a certified job. Payroll hours should then be entered under the
Certified tab in Payroll Hours and Adjustments. A Certified Payroll Report is also available in the Payroll section
of the Reports menu.
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History Tab
The history section displays Accounts Receivable job information to date.

Figure: JC-21 =7 Job - 1000 - Pacific View Apartments
Job Cost, Jobs master
record, History tab screen
form sample.

= . - = ; = = R
| Main !1 Default :: Cwner I; Architect | T&M !:LUnit Billing =| Markup || Payroll };tgartiﬁed Payrall _;

Prior Year Ending Date 1 |z|
Prior Year Revenues 0.00

Gross Profit Recognized 0.00

Last Application Number z
Last Application Date 02/01/2020
Retention Invoice Number 1002
Retention Invoice Date 02/01/2020
Retention Amount 9,960.84

Previous Certificates for Payment 89,647.57

Edit

Prior Year Ending Date
BIS® will automatically display the ending date of your prior year, which may be changed as necessary. This date
may be entered manually or selected using the Calendar tool.

Prior Year Revenues

This field displays the amount, if any, of revenues earned from the prior fiscal year. This figure can be used to
compute the Over/Under Billings Reports. If this is a new installation of BIS®, this field may be used to manually
enter the beginning balance as of the beginning of the year.

Gross Profit Recognized

This field displays the amount, if any, of gross profit recognized from the prior fiscal year. This figure can be used
to compute the Over/Under Billings report. If this is a new installation of BIS®, this field may be used to manually
enter the beginning balance as of the beginning of the year.

Last Application Number
This field displays the number of the most recent Application for Payment on the current job.

Last Application Date
This field displays the date of the most recent Application for Payment on the current job.

Retention Invoice Number
This field displays the original invoice number for retention on the current job.

Retention Invoice Date
This field displays the date of the original retention on the current job.

Retention Amount
This field displays the total retention amount on the current job.

Previous Certificates for Payment
This field displays the total amount of previous applications for payments.
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Udf Tab
This tab will display up to 40 User Definable Fields that can store additional information in the Master Record.
Click the Define Fields Button to add new fields and manage existing fields.

Figure: JC-22 =1 Job - 1000 - Pacific View Apartments ==
Job Cost, Job File, Udf tab
screen form with examples
of a user defined field.

Main i} Default ” QOwner H Architect ” T&M “ Unit Billing ” Markup “ Payroll “ Certified Payrol ii History i UDF | Motes |

Power pole on site [}

Generator on site =]

Define Fields

Ealt

Define Fields Button

User Definable Fields may be added to the Customers, Vendors, Employees, Inventory Items, Worker's Comp.
Classifications, Union, Sales Tax Codes, Salespersons, Jobs, and Equipment master records for customizable data
storage. Up to 40 different fields can be added to each master record. These fields are either character, numeric,
date, or logical in nature to provide the maximum flexibility in creating exactly the type of field needed to store
the data.

Figure: JC-23 =] User Defined Fields for Jobs (=R |
Sample User Deﬁned Field Caption  Type Length Dec Display Order Search In Rpt. Query Rpt.Writer Format Tool Tip Text ‘ .
J2elV =8 Power pole on site L 10 1T T T
Fields for Jobs screen " leacke Gener:mon site |L 1) 2T T T
form. i
I 3 .
[ new J[ Edt ][ peer | Close

Within the User Defined Fields form, users will see a listing of all fields that have been created for the source
master record type. New fields can be created and existing fields can be edited or deleted in this form.
Additionally, fields may have the order in which they appear adjusted by changing the Display Order.

Field
This field displays the field name for a User Definable Field that was entered upon creation. Once a field name
is assigned it cannot be altered.

Caption
The Caption field displays the caption that will be shown next to the field on the Udf tab of the associated master
record.
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Type
This field displays the letter C (Character), N (Numeric), D (Date) or L (Logical-True/False) for the field type.

Length
The Length field displays the maximum number of alphanumeric characters that may be saved within this field.

Dec
The Dec field displays the number of decimal places that will be displayed. Only numeric fields have a value

greater than zero.

Display Order
The Display Order field shows the numeric order of the field for the Udf tab of the associated master record. A
“1” designates the field as the first or top field on the tab, while higher numbers indicate a lower placed field on

the tab. The Display Order value may be changed here for reordering purposes.

Search In
This check box allows a UDF to be used as a search option.
Figure: JC-23a =1 Jobs ==

Udf Search In form.
Search for 09/19/2020

Searchin [0 e (=] Clear

Condition Street Address 1
Shatus Street Address 2
COVID-19

Positives

| Mask required

I« [m] ¥

Rpt. Query

This check box adds the caption of the UDF to all UDF report type query forms.

Figure: JC-23b [ Job List Lol e ==
Udf report type query My Query Options =
form. [=] E] | Show Report Criteria ‘ ]

|
Active Jobs |
Repart Type Inactive Jobs L
|

udf [=] | | completed 1obs
| _ Certiified Jobs
Order By : Non-Certified Jobs B
Job Mumber El | |¥] T&M Jobs
3 2 Non-T&M Jobs
@) Ascending () Descending _ Unit Billng Jobs a
Field Operator Beginning Ending -
Project Manager All
" |P. M. Mobie Al
75QFF. of Building All
] Date Completed All
" |reference code All E
T CR— |
Positives All | &
| |Next test date Al
| |mask required All
: MNurse All -
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Rpt.Writer

The button allows UDF fields to be used as data items in Report Writer.

Figure: JC-23c
Udf field used for Report
Writer.

New

The New button allows creation of a new character, numeric, date or logic field for this Master File.

Figure: JC-24
Udf New Field screen
form.

Edit

=] BIS Report Writer

Select Data tems

[=]

Data tems

JOBINFQ - Session Date
JOBINFO - Subcontract %
JOBINFO - Time & Materials Job
JOBINFO - UB Application Date
JOBINFO - UB Application Number
JOBINFO - Unigue Identifier
JOBINFO - Unt Biling Job
JOBINFO - Use Per Diem
JOBINFO - Worker's Comp. Classification
JOBINFO - Worker's Comp. State
UDFJOBINFO - COVID-19
UDFJOBIMFO - Positives
UDFJOBINFO - Next test date
UDFJOBINFO - Mask required
UDFJOBINFO - Nurse

Selected Data tems

EEFE

A [}

Preview

cancel ][ < Back ][ Next = ][

Finish

=] New Field for JOBINFO

Field Name:

Caption:

Type: Character lz‘
Tool Tip Text:

Format:

Length: 10

Dedimals: 0

b & )

[ Use as a Find field to Search In
[ Use as a Repart Query field
[ Use itin Report Writer

The Edit button allows altering character, numeric, date or logic fields previously created for this Master File. The
fields, Field Name, Caption, Type, Length, and Decimal are the same as those in the parent form, shown above.

Figure: JC-25
Udf Editing Field screen
form.

= Editing Field [POWER] in JOBINFO

Field Name: POWER

Caption: Power pole on site

Type: Logic lz‘

Tool Tip Text: Select if True or leave blank if False
Format:
Length: 15 [¥]Use as a Find field to Search In

Dedimals: 0

Use as a Report Query field
[¥] Use itin Report Writer
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Tool Tip Text
The Tool Tip Text field allows entering a tip that will appear when the user floats the mouse cursor over the field
in the Udf tab screen form.

Figure: JC-26 = Job - 1000 - Pacific View Apartments ===
Job Udf tab screen form ein | Defauit | Ower || architect || 7 &t || uritSiing | Merkup | payrol | certificd Payrol [ istory | UDF | notes
showing the Tool Tip for Power polcansite (7

the last field listed. e L

Select if True or leave blank if False|

Edit

Format
The Format field allows entering a format that will control the appearance of the user’s entry to the Udf field. If
the format entry is the letter, a, h, 1, n, u, w, or x, the user’s entry is unchanged. See the chart below.

Format Descripfion Format Exampl S RESLS;SEfDI' yah e
Converts lowercase letter to uppercase
letters. The quantity of characters that the
1 4 i 131/ m
2 usercanenterina UDF islimited tothe || Lo pm— =
quanftity of Exclamation (1) characters.
# Permits only entry of digits, spaces, and i Hello 12/31/06 = (Overflow)
e, ol s toemmemm e -} i gishEs #48 | HelloWorld | 12/31/06 | 13579246245
9 Permits only entry of digits and signs, such 99993 Hello 12/31/06 o (Overflow)
L a 9999999999 | Hello World | 12/31/06 13579246
Display the current digits grouping, or R
separator symbol, as st by the Regional 999,999 Hello 12/31/06 2 (Overflow)
! and Language Options setting in the
Wiilows Control Banal 999,999,999 Hel.lo Wor 12/31/06 13,579,246
Display the current digris grouping, or R
separator symbol, as st by the Regional 993,999 Hello 12/31/06 2 (Overflow)
al and Language Options setting in the ;
N el Pl 999,999,999 Hello Wor 12/31/06 13,579,246
A Permits alphabetic characiers only. AAAAAA Hello 12/31/06 AALALA
H F'revenlsgntry of nor?-lhexadelclmal symbaols HHHHH Hello 12/31/06
in the specified position.
L Permits logical data only. LLLLL Hello 12/31/06 LLLLL
N Permits letters and digits only. NNNNN Hello 12/31/06 NNNMNN
Permits alphabetic characters only and
{3171
U coners Them o pppercase [BcZ). Uuuuu HELLO 12/31/06 uuuuu
w F'ermr.ts alphabetic characters only and WWWWW hello 12/31/06 w w
converts them to Lowercase (a-z).
X Permits any characters. XAXKX Hello 12/31/06 KXKXXXX
Permits the letiers Y, y, N, and n for the
logical values True (T) and False (F),
Y regpectvely. Note: If the type value is text, YYYYY HELLO 12/31/06 YYYYY
the value will be converted to uppercase
letters.
Virtually any character can be used in the TPQQW TPQQhK 12/31/06 TPQQW
format, but its behavior is subject to the
table above. 123TQW 123TQh 12/31/06 123TQW

Figure: JC-27 Data Format Chart. This chart shows the format, description, an example, and
results.
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Length
The Length field allows control of the number of characters in the user’s entry to the Udf field.

Decimals
The Decimals field allows control of the number of decimals of a number field (only) to the user’s entry to the
Udf field.

NY Tlp The following chart shows the relationship of the available types to the other
controls.
Type JEel Lz Format Length Decimals
Text
Character || Available |User Defined| Available N/A
Numeric Available |User Defined| Available Available
Date N/A N/A N/A N/A
Logical N/A N/A 1 (Preset) N/A
Email Preset N/A Available N/A

Delete
The Delete button allows removal of any previously saved character, numeric, date, or logic fields for this master
file.

Close
This button closes the currently opened form and eliminates any data that has been changed since the last save.
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Notes Tab
The Notes section is a work area for miscellaneous notes and may be used as needed.

Figure: JC-28 =4 Job - 1000 - Pacific View Apartments B EE
Sample Job master record
Notes tab screen form.

Main H Default H Qwner ” Architect H TaM ” Unit Billing H Markup H Fayrol ” Certified Payroll H History ” UDF | Notes L

County contract to be completed before Oct. 1, 2020, -

Edit
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Budget

The BIS” job cost feature allows users to track actual expenditures for each job and compare these costs with the
job budget. This is an essential tool for profit planning. The job cost files are unrelated to the general ledger.
Therefore, job cost information remains in the system even after a fiscal year is closed and detailed financial data
is purged. BIS® retains detailed job cost information until the job is purged.

Expenditures are recorded to the job cost file in two ways:

1. Directly, through job-related transactions that are posted to budget cost codes and change orders.
2. Indirectly, through the use of production expenses.

Each time a direct job cost is posted through a transaction, BIS® will require the user to associate that entry to a
job cost code, or change order and cost code. There is no risk of forgetting to post the job cost, since BIS® will
not save the transaction without this information. These direct job costs can also be used to update the job billing
by using the Cost Plus billing feature.

Modular Menu Access
JC | Budget

Standard Menu Access
Job | Budget

Budget and Change Orders
The budget and change order information for a job is entered, revised, reported on, deleted, and added to another
job through the Budget and Change Order option.

Modular Menu Access
JC | Budget | Budget and Change Orders

Standard Menu Access
Job | Budget | Budget and Change Orders

Figure: JC-29 =1 Budget and Change Orders - 1000 Pacific View Apartments =N R~

Budget and Change Orders| I
screen form Job tab

i Budget :‘ Change Orders :. Inventory j} Totals ‘

Job humber 1000

ShOWIng Sample ]Ob Job Name: Pacific View Apartments
dlsplay datal (ThIS data Street Address 1 1800 Pacific Avenue
can only be altered in the | o==**=*
Job Master Record.) State cA |[califonia
Zip Code 93448
Telephone (805)543-7000
Fax (805)534-1595
Contract For Mew Construction
Contract Date 01/27/2020

Project Manager Mike Jarvis
SQ.FT. of Building 16,000

The items on this screen are for display only and can be used to select the job for which Budget and Change
Orders information will be viewed or updated. The job information viewed here is maintained in the Job
Maintenance form from the Job Menu.
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Editing an Existing Record

You can examine the list of job budgets and change orders by clicking on the Magnifying Glass icon [2] (at the
top of the screen) or pressing Ctrl+F, and double clicking on the item of interest. Records can be accessed by
either using the Search button feature or by using the mouse or cursor keys to select the record to be edited.

Scrolling Through Different Jobs’ Budget and Change Orders Records

Users can scroll through different jobs” Budget and Change Order records by using the Navigation buttons on the
toolbar at the top of the screen. Clicking on the First l&] icon (at the top of the screen) will open the first
record of the list according to Job Id. Clicking on the Previous icon [i] (at the top of the screen) will open the
immediately previous record of the list according to Job Id. Clicking on the Next |]icon (at the top of the screen)
will open the next record of the list according to the Job Id. Clicking on the Last [4 icon (at the top of the screen)
will open the last record of the list according to the Job Id.

Flgure: JC-30 =3 Budget and Change Orders ;@
Budget and Change Orders
. 2

Find/Search screen form. Search for
Search in Job Iz‘
Condition Begin with lz‘
Status All D Case Sensitive
Job Job Name 55;1?15 Telephane Fax ;‘;ﬁj:gc; City State Cznige i

1000|Pacific View Apartments  |Active |(805)543-7000(805)534-1595 | Mike Jarvis |Pismo Beach [cA  [93448

1010 Truesdale Elementary School |Active | (B05)543-7000 (805)534-1595 Bill Johnson Arroyo Grande CA 93420
1020 Giovanni's Pasta House Active |(805)543-7000 (805)534-1595 Mike Jarvis Pismo Beach (CA 93448

)
1500 Christina's House Active |(805)543-7000 (805)534-1595 Mike Jarvis Los Osos CA 93402
1600 | Gene's House Active |(805)543-7000 |(805)534-1595 Mike Jarvis Pismo Beach 93448
1300 Helen's House Active |(805)543-7000 |(805)534-1595 Mike Jarvis  Pismo Beach 93448
2500 |Vale House Active [( ) - () - CA
2700 |Daisy Creek Active [( ) - () CR
2800 | Cripple Creek Dairy Active [( ) - () - CA
2850 |Schooner's Restuarant Active [( ) - () CcA
[ | (R ]

ann | Pal's Rechizrant Artiva . = ra
14 i +

Job Tab

The budget and change order information for a job is entered, revised, reported on, deleted, and added to another
job through the Budget and Change Order option. This tab is for display only and can be used to select the job
for which budget and change order information will be entered on those tabs of this record. The information
viewed here is maintained in the Jobs maintenance screen.

Job Number

This field displays the number of the job selected. Please note that the Job Number title is a hyperlink field as well
as the description of the information to be entered. Right-clicking on the Job Number hyperlink opens a selection
of reports that can be directly accessed.

Figure: JC-31 S

Reports directly accessible

by right-clicking on the Job Budget

field hyperlink. Schedule of Values
Subcontract List
Subcontract Report
What's This?

Job Name
This field displays records the title of the job that relates to the job number assigned.
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Street Address 1
This field displays the primary street address.

Street Address 2
The secondary street address is displayed here.

City
This field displays the city.

State
This field displays the state abbreviation.

Zip Code
This field displays the postal zip code.

Telephone Number
This field displays the telephone number.

Fax Number
This field displays the facsimile (FAX) number.

Contract for
This field displays a brief description for the job.

Contract Date
This field displays the date of the contract or the start date for the job.

Project Manager

This field displays the name of the manager or person responsible for the job.

Square Foot of Building
This field displays the total square footage of the project.
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Budget Tab

The budget information for each job is maintained through the Budget tab. This tab displays all budget line items
by cost code. Each line item contains cost classifications for Labor, Material, Subcontracts, Other, Equipment,
and the billing code. A budget for labor hours is maintained separately, as are adjustments to the initial budget.

The budget information is used in various BIS® reports showing comparisons between the budget and actual costs
incurred. Line items are added using the Insert button and can be removed by selecting the line item to be
removed and clicking the Delete button. To edit any of the line items viewed, double-click on the line item to
open the Budget data entry form.

Figure: JC-32 =4 Budget and Change Orders - 1000 Pacific View Apartments (=R
JOb COSt, Budget and E gudget | Change Orders H Inventory H Totals |
Change Orders, Budget i _ .
Cost Code Description Unit Qty Labor Material Subcontract Other Egquipment =
tab screen form. 01000 General Requirements 0.00  65,000.00 0.00 0.00,  25,000.00 0.00
_DIDDD General Reguirements 0.00 65,000.00 0.00 0.00 25,000.00 0.00
_DZDDD Site Work 0.00 4,000.00 15,000.00 49,000.00 0.00 15,000.00 1
_DZDDD Site Work 0.00 4,000.00 15,000.00 49,000.00 0.00 15,000.00
_DSDDD Concrete 0.00 0.00 0.00 33,750.00 0.00 0.00
_DSDDD Concrete 0.00 0.00 0.00 33,750.00 0.00 0.00
_D4DDD Martar 0.00 0.00 0.00 11,310.00 0.00 0.00
_D4DDD Martar 0.00 0.00 0.00 11,310.00 0.00 0.00
_DE 100 Rough Carpentry 0.00 51,000.00| 120,000.00 41,000.00 0.00 22,000.00
_06 100 Rough Carpentry 0.00 51,000.00| 120,000.00 41,000.00 0.00 22,000.00
_06150 Trestles 0,00 0.00 0.00 22,500.00 0.00 0.00
06150 Trestles 0.00 0.00 0.00 22,500.00 0.00 0.00 =
I bl m ] b
Labor Materials Subcontract Other Equipment Total
Budget 401,036.00 417,040.00 1,726,020.00 60,000.00 105,000.00 2,709,096.00
Adjust. 0.00 0.00 0.00 0.00 0.00 0.00

Adding a New Record - Insert Button
To add a new record to the Budget, click on the Insert button.

Delete Button
A line item may be removed from the list, provided it has not yet been subsequently used, by clicking on the
Delete button.
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Budget Screen Form
This screen is accessed by clicking on the Insert button on the Budget tab form or by a double-click on an existing
cost code line.

Figure: JC-33 = Budget - 1000 -2l
BUdget’ new screen form " Job Mumber 1000 Padific View Apartments

Cost Code @

Biling Code (V) =5

[ Extended Description -

Budget Adjustments Subcontract Summary

Quantity 0.00 Quantity 0.00 Revised

Hours 0.00 Hours 0.00 0.00

Committed
Labor 0.00 Labor 0.00
0.00

Material 0.00 Material 0.00

Subcontract 0.00 subcontract 0.00 Hve

Other 0.00 Other 0.00 £:00

Equipment 0.00 Equipment 0.00

Total Total Cost Code Total

|ﬁ T |T W j Y Adjustments Save “ Close H Undo

Job Number
This field displays the Job Number (and Job Name), but it is not an editable field.

Cost Code

A valid cost code from the cost code library must be entered for each change order budget item. This code may
be typed or selected by using the Find tool magnifying glass [2] icon. Once the cost code is entered, the cost code
description will be displayed.

Billing Code (SV)

The billing code identifies the contract line item in the Schedule of Values. It may be typed or selected using the
Find tool magnifying glass [2] icon. Including the billing code in the budget item interfaces the cost code selected
with the billing code when using the Cost Plus option in the Billing module. If the billing code is left blank, this
cost code will post cost to the first contract line item on the Schedule of Values. If it is not appropriate to post cost
the billing code can be left blank. When a billing code is entered, the associated description is displayed.

Budget

The fields in this section are used to record original budget information for the various job cost classifications.
They record the dollar amount budgeted for each category for this cost code. The sum of these entries is shown
in the Total Budget field.

Quantity
If a quantity of units applies to this cost code, it is entered in this field.

Hours
If hours applies to this cost code, they are entered here.

Labor

If any portion of the cost of the listed cost code applies to employee labor, the dollar amount is entered into this
field.

Material
If any portion of the cost of the listed cost code applies to materials, the dollar amount is entered into this field.
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Subcontract
If any portion of the cost of the listed cost code applies to one or more subcontracts, the total dollar amount is
entered into this field.

Other
If any portion of the cost of the listed code applies to something other than labor, material, subcontract, or
equipment, or if the related module is not installed, the dollar amount is entered into this field.

Equipment
If any portion of the cost of the listed cost code applies to equipment, the dollar amount is entered into this field.

Adjustments
This section records adjustment to the original budget information, broken down by job cost classification. The
total amount for all adjustment costs is displayed in the Adjustments field.

Subcontract Summary
This section displays the total subcontract amount budgeted for the cost code selected (Revised Budget), the
amount from this that has been committed, and the amount that remains uncommitted to vendors.

Screen Buttons

Navigation buttons

These buttons scroll through the list of cost codes. Clicking on the First [ icon will open the first record of the
list. Clicking on the Previous icon [] will open the immediately previous record of the list. Clicking on the Next
icon will open the next record of the list. Clicking on the Last (] icon will open the last record of the list. Two
other buttons are added, New and Delete, for adding a new cost code or deleting one.

Adjustments Screen Form

This screen is accessed by clicking on the Adjustments button on the Budget screen form. The Add and Edit
buttons will allow adding a new adjustment or editing an existing one. Delete will remove the adjustment and
Close will close the form.

Figure: Jc-34 =1 Budget Adjustments by Date = @
Budget, sample Job 1000 Padific View Apartments
Ad]ustments screen form . Cost Code 01000 General Requirements

Billing Code (5V) | 1000 General Requirements

Date Quantity  Labor Hours Labor Materials  Subcontract Other Equipment
i/ 0.00 10.00 0.00 0.00 0.00 0.00 U‘UDl

Y Y Y I ™

Add H Edit H Delete ] Close

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Change Orders Tab

This tab is used for maintaining all cost information for change orders recorded for the job selected. The screen
form is divided into two sections, one dealing with the Budget Change Orders and their connection, if any to
Change Orders in the Schedule of Values. The lower section deals with the detail of the cost codes associated
Budget with the selected change order of the upper portion of the screen.

L Tlp BIS® tracks 3 different types of Change Orders: Budget, Schedule of Values, and
Subcontracts. Those change orders may or may not be present in a job. A customer
requested change (to the Schedule of Values) will probably require a Budget Change
Order. A Budget Change Order may require a new Subcontract or a change order to an
existing subcontract.

Figure: JC-35 =1 Budget and Change Orders - 1000 Pacific View Apartments =R R (|
Budget and Change Job || Budget | Change Orders IInvanmry H Totals |
orders/ Change Orders tab Change Order Description C.0.(5v) -
101 Change Order 101 100 3
screen form ' 101 Change Order 101 100
102 Change Order 102 100 -
« r
I t Delete
101 | Change Order 101 (oot ] [ Dok ]
Cost Code Description Unit. Qty Labor Material Subcontract Other Equipment =~
02000 Site Work 0.00 0.00 0.00 17,500.00 0.00 0.00 |
_UZDDU Site Work 0.00 0.00 0.00 17,500.00 0.00 0.00
_DS 100 Rough Carpentry 0.00 0.00 5,000.00 0.00 0.00 0.00
706 100 Rough Carpentry 0.00 0.00 5,000.00 0.00 0.00 0.00
I '
Labor Materials Subcontract Other Eguipment Total
Budget 0.00 10,000.00 35,000.00 0.00 0.00 45,000.00
Adijust. 0.00 0.00 0.00 0.00 0.00 0.00
Insert Delete

Change Order Header List

The top section of this form displays information for each change order entered. To add a change order, use the
Insert button that is located below this section. To remove an item, select the line item and click the Delete button.
To edit one of the change orders displayed, double-click on that line item to open the Change Order Header form.

Change Order Header Form
This form is used to maintain change order budget information. Budget information for a change order cannot
be entered (in the Change Order Detail form) until the header information is entered here.

Figure: JC'36 ﬂChangeOrderHeader—lUﬂﬂ @
Change Order Header Job Number 1000 Padific View Apartments
screen form example. Change Order 101
Description Change Order 101
Change Order (SV) 100 @ Change Crder 100
MNotes -
@4_ T @ j Y Save Close
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Change Order Screen Form

The change order number will be used to identify the budget and Schedule of Values information for each change
order. The change order number can be any combination of numbers and/or letters, up to five characters in length.
It is suggested that all change order numbers be made the same length.

Description

This field records a description of the change order that is associated with the change order number assigned. In
most cases, the change order description will be displayed whenever a change order number appears. This is an
alphanumeric field limited to 30 characters.

Change Order (SV)
The change order number may be typed or selected using the Find tool. When the change order number is entered,
the change order description is displayed.

Notes
This is a text edit box and is provided for unlimited and freely formatted notes. Use this area as a notepad and a
general reference section.

Change Order Detail List

The lower section of this form displays the budget line items for the change order selected above. The change
order number and description selected appear in the fields above this section. Line items are displayed by cost
code, including cost classifications for Labor, Material, Subcontracts, Other, and Equipment. The Insert button
below is used to add a line item, whereas the Delete button will remove the line item selected. To edit a line item
displayed, double-click on that line item to open the Change Order Detail form.

Change Order Detail Form

Use this Form to enter Change Order Line Item Detail Information. The change order information for a job is
entered, revised, reported on, deleted, and added to another job through this option. Change Order information
is maintained by cost code for each job. Change Orders within each cost code can be maintained for cost
classifications of Labor, Material, Subcontracts, and Other.

Figure: JC-37 =4 Change Order Detail - 101 ER =
Budget and Change Job Mumber 1000 Padfic View Apartments
Ol‘derS, Change Order Change Order 101 | Change Order 101

Detail screen form sample.

02000 Site Work

Budget Adjustments Subcontract Summary
Quantity 0.00 Quantity 0.00 Revised Budget
Hours 0.00 Hours 0.00 17,500.00
Committed
35,000.00

Labor 0.00 Labor 0.00

Material 0.00 Material 0.00

Subcontract 17,500.00 Subcontract 0.00 oconenlid

Other 0.00 Other 0.00 £:00

Equipment 0.00 Equipment 0.00

Total 17,500.00 Total Cost Code Total 17,500.00
| H |4 | b M B >( Adjustments Save “ Close H Undo

Job Number
This field displays the job number and name.
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Change Order
This field displays the change order number and description.

Cost Code

A valid cost code from the cost code library must be entered for each change order budget item. This code may
be typed or selected by using the Find tool. Once the cost code is entered, the cost code description will be
displayed.

Extended Description
Select the checkbox to open the description field for unlimited text.

Budget

The fields in this section are used to record original change order budget information for the various job cost
classifications. This field records the dollar amount budgeted for each category for this cost code. The sum of
these entries is shown in the Total Budget field.

Quantity
If a quantity of units applies to this cost code, it is entered in this field.

Hours
If hours apply to this cost code change order, they are entered here.

Labor
If any portion of the cost of this change order code applies to employee labor, the amount is entered into this field.

Material
If any portion of the cost of this change order code applies to materials, the amount is entered into this field.

Subcontract
If any portion of the cost of this change order code applies to one or more subcontracts, the total amount is entered
into this field.

Other
If any portion of the cost of this change order code applies to something other than labor, material, subcontract,
or equipment, or if the related module is not installed, the dollar amount is entered into this field.

Equipment
If any portion of the cost of this change order code applies to equipment, the dollar amount is entered into this
field.

Adjustments
This section records adjustment to the original change order budget information, broken down by job cost
classification. The total amount for all adjustment costs is displayed in the Adjustments field.

Subcontract Summary

This section displays the total subcontract amount budgeted for the cost code selected of the change order
(Revised Budget), the amount from this that has been committed, and the amount that remains uncommitted to
vendors.
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Screen Buttons

Navigation buttons

These buttons scroll through the list of cost codes listed within the detail section of a change order. Clicking on
the First [4] icon will open the first record of the list. Clicking on the Previous icon [1] will open the immediately
previous record of the list. Clicking on the Next [2/icon will open the next record of the list. Clicking on the Last
icon will open the last record of the list. Two other buttons are added, New and Delete, for adding a new cost code
or deleting one.

Adjustments Screen Form

This screen is accessed by clicking on the Adjustments button on the Change Order Detail screen form. The Add
and Edit buttons will allow adding a new adjustment or editing an existing one. Delete will remove the adjustment
and Close will close the form.

Figure: JC'37.1 = Change Order Adjustments by Date = @
Budget and Change b 1000 Pacific Vien Apartments

Orders, Change Order Change Order 101 Change Order 101

Detail screen Adjustments | costcede 02000 site Work

by Date form sample. =

Date Quantity Labor Hours Labor Materials Subcontract Other Equipment

add [ Edit [ Dekte Close

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Inventory Tab
This tab functions with the Inventory Module and allows Job Inventory to be entered and tracked via the Job
Budget Inventory Report.

Unit Cost Type for the job is selected at the top of the form. The insert button opens the Inventory Items form.

Figure: JC-37.2 = Budget and Change Orders 1800 Helen's House =8 EoR =
Inventory tab.

Job ” Budget H Change Orders | Inventory | Totals |

Unit CostType @ Last () Preferred  (7) Average
Ttem Description Quantity UnitCost Extended -
M 1v1 |Bradng brackets - T Type| 120,00 10.00000 1200.0000000
1v2 Bracing Supp. Rods 40,00 10.00000 400.0000000
V3 Transfer Panels 55,00 1500000 §25.0000000
V4 | Thermal Couplers 95,00 7.50000 712.5000000

r

-~

Totalk: 3,137.50

Inventory Items Form
The Inventory Item number is entered or selected using the Lookup, Unit Cost auto-populates, Unit Quantity is
entered which then calculates and displays the total dollar amount in the Extended field.

Figure: JC'37-3 = Inventory lems - 1800 @
Inventory Item form.

Job Number 1800 Helen's House
Item Mumber @

Quantity 1]

Unit Cost 0.00

Extended 0.00

@ Save ] [ Close ] [ Undo

Navigation buttons

These buttons scroll through the list of inventory items. Clicking on the First [&] icon will open the first record
of the list. Clicking on the Previous icon [4] will open the immediately previous record of the list. Clicking on the
Next [2] icon will open the next record of the list. Clicking on the Last [l icon will open the last record of the list.
Two other buttons are added, New and Delete, for adding a new item or deleting one.

Save
This button saves the currently displayed data entered.
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Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Totals Tab
This tab provides a summary of the budget and change orders and their totals. The fields on this screen cannot
be modified from this form.

Figure: JC-38 Budget and Change Orders - 1000 Pacific View Apartments =2 =
Budget and Change |
Orders, Totals tab sample

Job ” Budget ” Change Orders H Inventory |§70tﬂ

Budget Budget Adj Change Orders  Change Orders Adj Totals
screen form.

Hours 558.00 13.00 57100
Labor 200,513.00 200,518.00
Material 208,520.00 5,000.00 213,520.00
Subcontract 863,010.00 32,850.00 895,860.00
Other 30,000.00 30,000.00
Equipment 52,500.00 52,500.00
Total Budget 1,354,543.00 37,850.00 1,392,398.00

Begin of File
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Import From Estimate

This option makes it possible to create templates that will allow users to import external estimate information into
a job budget. Use this option to save data entry time by creating a budget from an estimate. Currently, BidWorx”,
ConEst®, ProEst”, and WinEst” estimating software all produce BIS® specific files that can be imported.
Templates for these software packages are available (Ctrl + L) whenever a new company is started in BIS®.
Beyond these templates, custom templates can be created for other estimates in comma delimited text or

Microsoft” Excel” comma separated value (CSV) format.

If a job estimate has been completed using an external application, it can be used to create the budget for the job.
This can save a great deal of data entry time, and once created, the budget can be modified as necessary. Do not
use this option if the estimate was created in BIS®. To import a budget, a Job master record must first exist in the
Jobs file.

. In order for this option to work correctly, there should be no budget records
A Caution for the job selected in Step 4. If any budget records (cost codes) exist, they
must be deleted prior to beginning the import procedure.

To create a budget automatically from an external estimate:
1. Select Import from Estimate from the Budget submenu of the Job menu.
2. Enter a code to identify this import routine and a description.

3. Locate the external file that contains the estimate that will be used to create the job budget. The Browse button
may be used to select the directory location.

4. Select a job from the master file for which the budget will be created.

5. This table displays information about the fields used by BIS® to create a job budget. Specify which external
fields are to be imported into each BIS® field listed and instructions for how to convert the external data. For
more information on this, see the detailed information on the Import from Estimate option.

6. Enter the line number of the external files where the import procedure should begin.

7. Enter the conditions that should cause a record to be skipped.

8. Click Import to begin the data conversion.

9. Items with the same cost code can be combined by using the Total button.

The imported budget can be viewed by going to the Budget and Change Order form and selecting the specified
job.
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Modular Menu Access
JC | Budget | Import from Estimate

Standard Menu Access
Job | Budget | Import from Estimate

New Record

Initial access to Import from Estimate from the menu opens the Import from Estimate - New form. This form is
used to enter new import information. However, access to a new form when another code is on the screen only
requires pressing Ctrl+N or using the New || icon on the toolbar. The system will ask if changes to the open
record should be saved.

Flgure: JC-39 =] Import from Estimate - New EI@
Job Cost, Import from
. Motes
Estimate — New screen
form.
Description
File Location
Job Number @
Item Type Width Dec Field Condition
CostCode  |C 0] o]z |
Qty N 12| 2F6 |Fa='M'
" |Labor N 12| 2[F8 |Fa-t
[ |Material N 12 2/F8 |Fa=m'
| |Subcontract [N 12 2F8 F4='5
_Other M 12 2F8 |F4='0
_|Equipment N 12 2|F8 |F4=E
| |Hours M 12 2F6 |F4="'
Description C 30 0|F3
|piingcoce 10 o
I« b
Start at line number 1
Skip records when following condition occurs:
Mew

Editing an Existing Record

Users can examine the list of by Import from Estimate templates clicking on the Magnifying Glass [-4]icon (at
the top of the screen) or pressing Ctrl+F and double clicking on the item of interest. Records can be edited by
either using the Search button feature or by using the mouse or cursor keys to select the record to be edited.

Figure: JC-40 ” ) po—
" =] Import from Estimate = @
Job Cost, Import from
Estimate Find/Search Searchfor ||
screen from. Searchin Code lz‘
Condition Begin with lz‘
I:‘ Case Sensitive
Code Description Path s
COMEST ConEst Template
EXCEL Excel Import
PROEST ProEst Template
WINEST WinEst Template

|<;—m b
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Scrolling Through Import from Estimate Records

Users can scroll through the Import from Estimate template records by using the Navigation buttons on the toolbar
at the top of the screen. Clicking on the First [&] icon (at the top of the screen) will open the first record
of the list according to the template Code. Clicking on the Previous icon (at the top of the screen) will open
the immediately previous record of the list according to template Code. Clicking on the Next L2 icon (at the top
of the screen) will open the next record of the list according to template Code. Clicking on the Last [4] icon (at
the top of the screen) will open the last record of the list according to template Code.

Figure: JC-41 = Import from Estimate - CONEST ConEst Template == e =
Sample Job Cost, Cost
. MNotes
Code Library template
screen form for editing. Code CONEST Load System Templates
Description ConEst Template
File Location
Job Mumber @
Item Type Width Dec Field Condition
CostCode  [C |10 0F1 |
_Qty M 12 2
_LabDr N 12 2(F4 F3=""
_Maberlal M 12 2F4 F3="M'
__|Subcontract N 12 2|F4 F3='s'
Other M 12 2/F4 F3='0'
|Equipment v |12 2|F4 F3=F
" |Hours N2 2|F4 F3=H'
|pescrpon [ (30 olF2
Biling Code 3 10 0
o | — | :
Start at line number 3
Skip records when fallowing condition occurs:
Edit

Cloning an Existing Record

Once a record is selected, it can be cloned to create a new record, and modifications can be made on the cloned
record. Once the source record is brought to the screen, use the Clone Record 2] icon on the toolbar. The system
will ask, “Do you want to clone this record?” Click on the Yes button to clone it, or click on the No button to
leave this process. Records can be edited as described above. However, one difference is that the cloned record
will require a new template Code to be saved as a new record.

Figure: JC-42

Cloned Import from
Estimate record. Note that
all of the initial fields
except for the Code match
the source record.

=3 Import from Estimate - New EI@
Motes
Code Load System Templates
Description
File Location
Job Number @
Item Type Width Dec Field Condition

Costcode  [C |10 F2 |
oty N 12 2|F6  |F4="m'

Labor N 12 2F3 |F4="'
" |Material N2 2F8 |Fa=m
|ubcontract N 12 2Fe |Fa=s'
_Other M 12 2|[F8 |F4='0"
_|Equipment N 12 2|F8 |F4=F
_|Hours N 12 2F6 |F4=L'
7Desmpﬁun C 30 0|F3

Biling Code c 10 0
I »
Start at line number 1
Skip records when following condition occurs:

Import
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Deleting an Existing Record
Once a template code has been saved, it cannot be deleted (or the template code changed) if it has been used in
any transactions.

Once the source record is brought to the screen, use the Delete [X] icon (at the top of the screen). The system will
ask, “Do you want to delete this record?” Click on the Yes button to delete it, or click on the No button to leave
this process.

Save the Changed Record
When the record is complete or satisfactorily edited, it can be saved by clicking on the Save [d] button on the tool-
bar, or by pressing Ctrl-S.

Main Tab
The Main tab of the Import from Estimate screen form permits the form that is used to identify the file location
and job, and begin the import process.

Code
This code is used to identify this import routine. Assign an alphanumeric code up to 12 characters in length.

Description
Enter a description up to 30 characters of the input data and|import routine.

Figure: JC-41 = Import from Estimate - CONEST ConEst Template (e ]
Sample Job Cost, Cost R
Code Library template : it
screen form for editing. Code EREST Load System Templates
Description ConEst Template
File Location Browse...
Job Mumber @
Item Type Width Dec Field Condition
Costcode  [C |10 aF1 |
| |Qty N 12 2
Labor N 12 2/F4 F3=""'
" |Material N2 2|F4 F3=M
|ubcontract N 12 2|F4 F3='5
_Other M 12 2(F4 F3='0'
_|Equipment N 12 2|F4 F3=F
_|Hours N 12 2|F4 F3=H'
7Desmpﬁun C 30 0|F2
Biling Code c 10 0
I—t m 3
Start at line number 3
Skip records when following condition occurs:
Fi="}' Import
Edit

File Location
This field is used to locate the file that contains the external estimate that will be used to create the job budget.
The directory and file name may be typed, or use the Browse button to locate and select the file.

Job Number
This field is used to select the job for which a budget will be created from the external estimate. The job number
may be typed or selected using the Find tool. Once the job number is entered, the job name is displayed.

Please note that the Job Number title is a hyperlink field as well as the description of the information to be
entered. Right-clicking on the Job Number hyperlink opens a selection of reports that can be directly accessed.



JC-52 Job Cost
Figure: JC-42 T
Reports directly accessible
by right-clicking on the Job Budget
field hyperlink. Schedule of Values
Subcontract List
Subcontract Report
What's This?

Load System Templates
When this button is selected, the system allows the user to choose any of the pre-existing templates to be loaded.

Figure: JC-43
Import from Estimate,
Load button, System
Templates screen form
used for selecting pre-

= Systemn Templates

Loa

Templates

ProEst Template
ConEst Template
BidWorx Template
WinEst Template

existing estimating
program import templates.

Load ] | Cancel

Item
The Item column displays the fields that BIS® uses to create a job budget. This is the information that will be
imported from the external estimate.

Type
The Type column displays the data type for each field in BIS®. The valid types are C (Character), N (Numeric),
D (Date) and M (Memo). This information is important for the proper importation of data.

Width
The Width column displays the maximum field width. If the field is numeric, this will be the length of the entire
data element (including mantissa, decimal point, and decimal places).

Decimals
The Decimals column displays the number of decimal places after the decimal point.

Field

The Field column identifies the corresponding import field for each budget field. The value here should
correspond to the column values in the Estimate tab (F1, F2, F3...). The import file, shown in raw form on the
Estimate tab, contains import fields that are delimited usually by a space (‘ °) or a comma (,). BIS® recognizes
fields with this type of spacing and lays them out consecutively across columns in the Estimate tab.

Condition
The Condition column allows a condition to be specified for the assignment of an import field (from the Estimate
tab) to a budget field.
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For example, if the import file has Labor (L), Material (M) and Subcontract (S) items specified as such in the F3
column, then the following condition should be entered for each corresponding budget field Condition in the Main
tab:

F3="L’
F3=M’
F3="§’

Entering these conditions allows users to correctly identify the location of each budget field in the import file.

Start at Line Number
This field specifies which line of the import file to start from, any lines above the specified line will be skipped.

Skip Records When Following Condition Occurs
If any records are to be skipped in creating the budget, use this field to enter the conditions that should cause a
record to be skipped. The format follows the format for Condition above.

Import Button
Click on the Import button when ready to import the identified file. If the file contains cost codes that are not
already in the Cost Code Library, the system provides a message saying that the new codes will be added.

Flgure: JC-44 =4 Import from Estimate - WINEST1 WinEst Template EI@
Import from Estimate - e E——
WinEst® Template. |ty |

Code WINEST1 Load System Templates

Description WinEst Template

File Location C:\JSERS\GWALLACE\DESKTOR\ESTIMATEIMPORTSAMPLES \WINEST SAMPLEZ.

Job Mumber 2900 @ Paul's Restuarant

Item Type Width Dec Field Condition
qty N (12 2

" |Labor N1z 2|F4 F3=L'

" Materizl N2 2/F4 F3=M'

|subcontract N 12 2/Fa F3-'g'

" |other N 12 2/Fa F3=0'

|Equpment v |12 2|F4 F3=F

" |Hours N1z 2Fs5 F3=1'

|pescription € 3 0Fz

|piinacode ¢ 10 0

I < = n 3

Start at line number 1

Skip records when following condition occurs:

Import
Edit

Figure: JC'45 Builder Information System @
Import from Estimate -

message If the estlmate ‘.\ '-‘ Ezrea:): more Cost Codes to be imported, are not on the Cost Code

has new cost Codes "~ Cost Codes not located on file will be added to the Cost Code Library
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Estimate Tab

The Estimate section contains the columnar breakdown of the raw estimate file that was entered in the Main tab
File Location field. This file can be a specific BIS® export from BidWorx®, ConEst”, ProEst”, and WinEst”
estimating software, a Microsoft” Excel® CSV (comma separated value format) file or any other ASCII comma
delimited file. Commas in the raw file are used by BIS" to separate the data into columns. Use the column
headings (F1, F2, etc.) to specify what Field the import information is in on the Main tab.

Figure: JC-46 =] Import from Estimate
P ®

ImportEd WInESt There are 15 duplicated Cost Codes. Press <Total> to total records with the same Cost Code

estimate sample. Note the — —— T NN — — —

. ost Code escription ni iling Code uan ours abor aterial -
number of duplicate cost fm = = otal. 501 =
code records. __|02.200 Earthwork 0.00

_|03.100 Foundation 0.00 289.70 6952.80

__|093.100 Foundation 0.00 2693.25

__|03.200 Concrete Reinforcement 0.00 258.30 65199.20

__|03.200 Concrete Reinforcement 0.00 9263.71|

_[03.300 Concrete Material & Plad 0.00 100.83 2420.00 1

_[03.300 Concrete Material & Plad 0.00 14630.00

__|03.300 Concrete Material & Plad 0.00

_[03.350 Concrete Finishing 0.00 213.43 512232

_|03.350 Concrete Finishing 0.00 121.28

_|03.350 Concrete Finishing 0.00

_|94.150 Masonry Accessories 0.00 3.27 78.36

__|94.150 Masonry Accessories 0.00 234,00

__|04.200 Unit Masonry 0.00 1629.00 39096.00

_|04.200 Unit Masonry 0.00 22337.50

__[05.300 Metal Decking 0.00 200.00 4300.00

_[05.300 Metal Decking 0.00 7300.00
05,300 |Metal Decking 0.00 >

I 4 n (3

Total Import

Total Button
A message at the top of the screen may appear indicating duplicate Cost Codes. However, pressing the Total
button will combine duplicate Costs Codes.

Figure: JC-47 = Import from Estimate
i ®
Imported WmESt ) Press <Import:> to add Cost Codes to the Job Budget
estimate with duplicate — —— e — —
. ost Code escription ni iling Code uan ours abor aterial =~
COSt COdes tOtaled Into M02.200 Earthwork 0.00 102.08 379192 D.DDl
single line entries. |03.100 Foundation 0.00 289.70] 695280  2693.25
_|03.200 Concrete Reinforcement 0.00 258.30 6199.20 9263.71
_|03.300 Concrete Material & Plad 0.00 100.83 2420.00| 14630.00
_|03.350 Concrete Finishing 0.00 213.43 3122,.32 121.28
_|04.150 Masonry Accessories 0.00 3.27 78.36 234.00 -
_|04.200 Unit Masonry 0.00 1629.00 39096.00 22837.50|
__|095.300 Metal Decking 0.00 200.00 4300.00 7800.00
__|07.200 Insulation 0.00 500.00 12000.00 13125.00
_[07.300 Shingles & Roofing Tiles 0,00 18.69 448,47 875.68
_|07.600 Flashing and Sheetmetal 0.00 4.00 96.00 687.75
_|09.200 Lath and Plaster 0.00 15.00 360,00 1260.00
_[14.200 Elevators 0.00
l<L m ; b
Total . Import | [ Cancel

Import Button
This button is used to import the final version of the imported estimate into the BIS® job budget. A message will
identify how cost codes were added to the Job Budget.
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Figure: JC-48 E. =
Import from Estimate .

message about how many \l.g) 13 Cost Codes were added to the Job Budget
cost codes were added to
the job budget.

Figure: JC-49
Import from Estimate —

mport from Estimate - WINEST2  WinEst Template

Main | Estimate | notes

=N e =)

WinEst® Template after

Fi F2 F3 F4 Fa

totals. }@ Earthwork L [379132 102.08

|_|02.200 Earthwark E |1564.97 102.08

| |03.100 Foundation L ©952.8 289.7

| |03.100 Foundation M |2693.25

|_|03.200 Concrete Reinforcement L |5199.2 258.3

| |03.200 Concrete Reinforcement M |9263.7125

| |03.300 Concrete Material &Placing L | 2420 100.83333333

| |03.300 Concrete Material & Placing M | 14630

| |03.300|Concrete Material & Pladng |5 | 1833.33333333

| 03,350 |Concrete Finishing L |5122.32 213.43

703.350 Concrete Finishing M |121.273

703.350 Concrete Finishing E |790 150

704.150 Masonry Accessories L |78.36 3.265

_04.150 Masonry Accessories M 234

L 04,200 Unit Masonry L 3909 1629

_04.200 Unit Masonry M 22837.5

__|05.300 Metal Decking L 4800 200

__|05.300 Metal Decking M 7300

__|05.300 Metal Decking E |720 90

_|07.200 Insulation L |12000 500

_|07.200 Insulation M 13125

_U?. 300 Shingles & Roofing Tiles L |448.46948768 |18.68622865

_0?. 300 Shingles & Roofing Tiles M |875.67957946

_0?.600 Flashing and Sheetmetal L 96 4

_07.600 Flashing and Sheetmetal |M &87.75

_|09.200 Lath and Plaster L 380 15

09.200 |Lath and Plaster M 1260
] 5 lantannn

14.200 Flevators
q

Edit

Notes Tab

The Notes section is a work area for miscellaneous notes, and may be used as needed.

Figure: JC-50
Import from Estimate

Import from Estimate - WINEST2 WinEst Template

Main

[F=3 ECH 3

Notes tab sample screen
fo rm. WinEst for Cripple Creek Dairy

Edit
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Copy Budget
This option allows copying a budget from an existing job to another job. All existing job information in the
destination job will remain intact. This option will save a considerable amount of data entry time.

¥ Tlp This feature enables users to create budget templates, copy them, and edit them as
needed to save time on similar projects..

Time can be saved by copying the budget from one job into another job. This option should be used when there
is a new job that has the same or similar budget information as another job, or when combining jobs. This option
will save a considerable amount of data entry.

. If any cost codes exist in the destination job prior to copying the budget,
A Caution these records will not be erased or changed. Any records from the source
job containing these cost codes will not be copied. To assure that all cost
codes are copied, any budget records (cost codes) that exist for the job
selected in Step 3 must be deleted prior to beginning the copy procedure.

To copy a budget from another job:

1. From the Job menu, go to the Budget submenu to select Copy Budget.

2. Type or select the number of the job from which the budget will be copied.
3. Enter the number of the destination job to which the budget will be copied.
4. To include copies of the change orders, mark the box next to this option.

5. Click OK.

The copied budget can be viewed by going to the Budget and Change Order form and selecting the destination
job. This budget can be modified as necessary.
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Modular Menu Access
JC | Budget and Change Orders | Copy Budget

Standard Menu Access
Job | Budget | Copy Budget

Figure: JC-51 =] Copy Budget F==(E=E <
Job Cost, Copy Budget
screen form . Copies Job Budget from one Job to another

Job to copy Budget from

Job MNumber | |@

Job to copy Budget to

Job Mumber @

[ Include Change Orders

oK Cancel

Job to Copy Budget From - Job Number

This field records the number of the job from which the budget will be copied. The job number must be on file.
To enter a new job or edit existing jobs, use the hyperlink to open the Jobs form. The job number may be typed
or selected by using the Find tool.

Please note that the Job Number title is a hyperlink field as well as the description of the information. Left-
clicking on this hyperlink opens the Job - New form. Right-clicking on the Job Number hyperlink opens a
selection of reports that can be directly accessed.

Figure: JS-52 e
Job reports directly
accessible by right-clicking Job Budget

on the field hyperlink. Schedule of Values
Subcontract List

Subcontract Repart

What's This?

Job to Budget To - Job Number
This field records the number of the job to which the Budget will be copied in the same manner as above.

Include Change Orders
If change orders are to be copied along with the budget, check this box. Checking the box toggles the checkmark
on and off.

Screen Buttons
OK
This button saves the currently displayed data entered and closes the active window.

Cancel
The Close button closes the currently open form and eliminates any data entered since the last Save.
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Production Expense

This option allows a company to allocate for those overhead expenses which are difficult to directly assign to a
Job. The production expenses are based on a beginning date. Thus, there can be several records to apply different
percentages for different periods. Expenses are entered as a percentage for Labor, Material, Subcontract, Other
Direct Expense, and Equipment. Each time an expenditure is applied to the job cost file for any job, the
appropriate percentage for that type will also be applied.

Modular Menu Access
JC | Production Expense

Standard Menu Access
Jobs | Production Expense

New Record

Initial access to Production Expense from the menu opens the Production Expense - New form. This form is used
to enter new production expense information. However, access to a new form when another record is on the
screen only requires pressing Ctrl+N or using the New icon [ on the toolbar. The system will ask if changes to

the open record should be saved.

Figure: JC-53

=] Production Expense - New

Production Expense — New —|—|ﬂam e
screen form. %
Beginning Date

Production Expense Labor
Production Expense Material
Production Expense Subcontract
Production Expense Other

Production Expense Equipment

[¥] Apply Production Expense

I

0.00
0.00
0.00
0.00
0.00

E - -

Editing an Existing Record

Users can examine the list of Production Expense records by clicking on the Magnifying Glass icon [2] (at the top
of the screen) or pressing Ctrl+F and double clicking on the item of interest. Records can be edited by either
using the Search button feature or by using the mouse or cursor keys to select the record to be edited.

Figure: JC-54
Production Expense
Find/Search screen form.

=3 Production Expense

Searchfor | [/
Searchin
Condition

Beginning Date
Less than

[ case Sensitive

[=]
=

o |5 s

Cancel

Beginning Date P.E. Labor P.E. Material P.E. Subcontract P.E, Other P.E. Equipment Apply PE

01/01/2017 0.00 3.00
01/01/2018 2,00 2,00
01/01/2013 1.50 2.50

4.00
3.00
3.00

0.00
400
3.50

3.00F
2,00 F
3.50F

o | aw 2w W aw it |
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Scrolling Through Production Expense Records

Users can scroll through the Production Expense records by using the Navigation buttons on the toolbar
at the top of the screen. Clicking on the First L] icon (at the top of the screen) will open the first record of the list
according to the Beginning Date. Clicking on the Previous icon (at the top of the screen) will open the
immediately previous record of the list according to Beginning Date. Clicking on the Next Lt icon (at the top of
the screen) will open the next record of the list according to Beginning Date. Clicking on the Last [%]icon (at the
top of the screen) will open the last record of the list according to Beginning Date.

Figure: JC-55

Sample Job Cost,
Production Expense screen
form for editing.

=1 Production Expense - 01,/01/2020

= O =X

01/01/2020 [+]
3.00
2,50
3.50
400
400

Beainning Date
Production Expense Labor

Production Expense Material
Production Expense Subcontract

Production Expense Other

E- - S -

Production Expense Equipment

[] Apply Production Expense

.Edit

Cloning an Existing Record

Once a record is selected, it can be cloned to create a new record, and modifications can be made on the cloned
record. Once the source record is brought to the screen, use the Clone Record [ icon on the toolbar. The system
will ask, “Do you want to clone this record?”” Click on the Yes button to clone it, or click on the No button to
leave this process. Records can be edited as described above. However, one difference is that the cloned record
will require a new Beginning Date to be saved as a new record.

Figure: JC-56

Cloned Production Expense
record. Note that all of the
initial field except for the
Beginning Date match the
source record.

=] Production Expense - New

-ﬂain E Notes |

Beqinning Date

Production Expense Labor
Production Expense Material
Production Expense Subcontract

I
3.00
250
3.50

4.00
4.00

Production Expense Other

E - -

Production Expense Equipment

[¥] Apply Production Expense

Deleting an Existing Record

Once a Production Expense has been saved, it cannot be deleted (or the Beginning Date changed) if it has been
used in any transactions. Once the source record is brought to the screen, use the Delete [£]icon (at the top of the
screen). The system will ask, “Do you want to delete this record?”” Click on the Yes button to delete it, or click
on the No button to leave this process.
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Save the Changed Record
When the record is complete or satisfactorily edited, it can be saved by clicking on the Save [l button on the tool-
bar, or by pressing Ctrl-S.

Main Tab
The Main tab is used to enter the Beginning Date for this Production Expense record, along with the applicable
percentages for each Job Cost category, and to apply them to subsequent jobs.

Figure: JC-57 =1 Production Expense - 01/01/2020 =n =R
Sample Job Cost, 1

Production Expense screen
form sample.

Beqinning Date 01/01/2020 [+ |
Production Expense Labor 3.00
Production Expense Material 250
Production Expense Subcontract 3.50
Production Expense Other 4.00

E - -

Production Expense Equipment 4.00

/| Apply Production Expense

Edit

Beginning Date
This field records the date to begin applying production expenses. The date may be entered manually or by using

the Calendar tool. Please note that the Beginning Date title is a hyperlink field as well as the description of the
information. Right-clicking on the Beginning Date hyperlink directly accesses the Production Expense Report.

Production Expense Labor
This field records the percentage by which labor costs will be increased.

Production Expense Material
This field records the percentage by which material costs will be increased.

Production Expense Subcontract
This field records the percentage by which subcontracting costs will be increased.

Production Expense Other
This field records the percentage by which other expenses will be increased.

Production Expense Equipment
This field records the percentage by which equipment costs will be increased.

Apply Production Expense
To apply the production expense values to jobs, check this box by clicking on it. Clicking on the box will toggle
this option on and off.

Notes Tab
The Notes section is a work area for miscellaneous notes, and may be used as needed.
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Figure: JC-58 =1 Production Expense - 01/01/2020 = e

Production Expense Notes
Main | Notes
tab screen form sample. :l—‘

Applied production expense based on quarterly review of prior year.

Edit
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Job Status

This option is used to override the system-calculated figures for work completed and projected cost to complete.
The information entered in these screens is optionally used in the Job Cost Status Report.

Modular Menu Access
JC | Job Status

Standard Menu Access
Transactions | Job Status

Figure: JC-59 =3 Job Status - 1000 Pacific View Apartments EI@

Job Cost, Job Status, Job e e
tab screen form example.
Job Number 1000

Job Name Pacific View Apartments
Street Address 1 1800 Paific Avenue
Street Address 2

City Pismo Beach

State CA || California

Zip Code 93448

Telephone (805)543-7000

Fax (805)534-1535
Contract For Mew Construction
Contract Date 01272020

Praoject Manager Mike Jarvis
5Q.FT. of Buiding 16,000

The items on this screen are for display only and can be used to select the job for which Budget and Change
Orders information will be viewed or updated. The job information viewed here is maintained in the Job
Maintenance form from the Job Menu.

Editing an Existing Record

You can examine the list of job status records by clicking on the Magnifying Glass [ icon (at the top of the
screen) or pressing Ctrl+F, and double clicking on the item of interest. Records can be accessed by either using
the Search button feature or by using the mouse or cursor keys to select the record to be edited.

Scrolling Through Different Jobs Status Records

You can scroll through different jobs status records by using the Navigation buttons on the toolbar at the
top of the screen. Clicking on the First 4] icon (at the top of the screen) will open the first record of the list
according to Job Id. Clicking on the Previous Lilicon (at the top of the screen) will open the immediately previous
record of the list according to Job Id. Clicking on the Next [2] icon (at the top of the screen) will open the next
record of the list according to the Job Id. Clicking on the Last [4] icon (at the top of the screen) will open the last
record of the list according to the Job Id.
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Job Tab
This tab is for display only and can be used to select the job for which budget and change order information will
be entered on those tabs of this record. The information viewed here is maintained in the Jobs maintenance screen.

Figure: JC-60 =3 Job Status - 1000 Pacific View Apartments EI@
Job Cost, Job Status, Job e e
tab screen form example.
Job Number 1000
Job Name Pacific View Apartments
Street Address 1 1800 Paific Avenue
Street Address 2
City Pismo Beach
State CA || California
Zip Code 93448
Telephone (805)543-7000
Fax (805)534-1595
Contract For Mew Construction
Contract Date 01272020
Praoject Manager Mike Jarvis
SQ.FT. of Buiding 18,000

Job Number

This field displays the number of the job selected. Please note that the Job Number title is a hyperlink field as well
as the description of the information to be entered. Right-clicking on the Job Number hyperlink opens a selection
of reports that can be directly accessed.

Figure: JC-61

. . Job List
Reports directly accessible
by right-clicking on the Job Budget
field hyperlink. Schedule of Values
Subcontract List
Subcontract Report
What's This?

Job Name
This field displays the job name that corresponds to the job number selected.

Address 1
This field displays the primary street address.

Address 2
The secondary street address is displayed here.

City
This field displays the city.

State
This field displays the state abbreviation.

Zip Code
This field displays the postal zip code.
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Job Cost

Telephone Number
This field displays the telephone number.

Fax Number
This field displays the facsimile (FAX) number.

Contract for
This field displays a brief description for the job.

Contract Date
This field displays the date of the contract or the start date for the job.

Project Manager

This field displays the name of the manager or person responsible for the job.

Square Foot of Building
This field displays the total square footage of the project.
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Budget Tab

The cost code information displayed here is maintained through the Budget and Change Orders form. This tab
displays all budget line items by cost code. Each line item shows the percent of work completed and the projected
cost to complete work for each cost classification, including Labor, Material, Subcontracts, Other, and Equipment.

To edit any of the line items viewed, double-click on the line item to open the Status Budget data entry form.

= Job Status - 1000 Pacific View Apartments

Change Orders

=N |EeR =

o100
Joets0
06200
07200
o000
st
Jeseso
Jesso0
| 10800
12300

15400
| 16000 Electrical

K il

Rough Carpentry
Trestles

Finish Carpentry
Insulation

Doors & Windows
Lath & Plaster
Carpeting

Painting

Toilet & Bath Accessaries
Cabinets & Storage
Plumbing

Cost Code Description Unit Installed Qty PC Labor PC Material PC Subcontract PC Other PC Equipment Proj. Cost Lab Proj. Cost Mat Praj. Cost Sub Proj. Cost (Proj. CostEqu »
» 01000 General Requirements
|_[02000 Site Work. HR. 0.00 90 S0 100 1] 95 3,200.00 1,750.00 0.00 0.00 1,000.00
03000 Concrete 0.00 [ S0 0 1] 85 3,500.00 1,200.00 0.00 0.00 &40.00
Tlosooo Mortar

m

Begin of File

Figure: JC-62

Status Budget

Job Cost, Job Status Budget tab screen form sample.

This option is used to override the system-calculated figures for work completed and projected cost to complete
budgeted items for a job. These figures can be added manually for each Job Cost classification (Labor, Material,
Subcontracts, Other and Equipment) related to this cost code.

Figure: JC-63

Job Cost, Job Status
Budget tab, Status Budget
screen sample form.

Cost Code

Labor

Material

Other
Equipment

Job Mumber

=7 status Budget - 1000

Installed Quantity

Percent Complete

S0
a0

Subcontract 100

95

CIENEY LY

0.00

Padific View Apartments
Site Work

Projected Cost to Complete
Labor 3,200.00
Material 1,750.00
Subcontract 0.00
Other 0.00
Equipment 1,000.00

Save ] [ Close “ Undo

Job Number

This field displays the number of the job selected.

Job Name

This field displays the job name that corresponds to the job number selected.
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Cost Code
This field displays the cost code associated with the budget item selected.

Installed Quantity
This field records the quantity of units that have been installed.

Percent Complete
These fields record the percent complete separately for Labor, Material, Subcontract, Other and Equipment
categories related to this cost code.

Projected Cost to Complete
These field records the projected cost to complete work related to this cost code. They are recorded separately
for Labor, Material, Subcontract, Other, and Equipment categories.

Screen Buttons

Navigation buttons

These buttons scroll through the list of cost codes. Clicking on the First i icon will open the first record of the
list. Clicking on the Previous icon [1] will open the immediately previous record of the list. Clicking on the Next
icon will open the next record of the list. Clicking on the Last& icon will open the last record of the list.

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Change Orders Tab

The budget information displayed here is maintained through the Budget and Change Orders form. This tab can
be used to override the percent of work completed and the projected cost to complete work for change orders

related to the job selected.

Change Order Header List
The top section of this form displays information for each change order entered.

= Job Status - 1000 Pacific View Apartments

Change Order Description C.0.(5V)

101 Change Order 101 100

102 Change Order 102 100

I

101 Change Order 101

3

02000 Site Work HR. 0.00 35 90 1] o 1] 1,100.00 220,00 0.00

0.002.00]

06100 Rough Carpentry

o N Y Y N (N

[l 1

Cost Code Description Unit  Installed Quantity PC Labor PC Material PC Subcontract PC Other PC Equipment Proj. Cost Lab Proj. Cost MatProj. Cost Sub Proj, Cost OthProj. =

Begin of File

Figure: JC-64 Job Cost, Job Status, Change Orders tab screen form sample.

Change Order

The change order number identifies the budget and Schedule of Values information for each change order.

Description

This field lists the description of the change order that is associated with the change order number assigned.

Change Order (SV)

The optional change order number is in the third column. When the change order number is entered, the change

order description is displayed.

Change Order Detail List

The lower section of this form displays the budget line items for the change order selected above. The change
order number and description selected appear in the fields above this section. Line items show the percent of work
completed and the projected cost to complete work for each cost classification, including Labor, Material,
Subcontracts, Other and Equipment. To edit any of the items viewed, double-click on the line item to open the

Status Change Order data entry form.

Status Change Order

This option is used to override the system-calculated figures for work completed and projected cost to complete
budgeted items for a job. These figures can be added manually for each Job Cost classification (Labor, Material,

Subcontracts, Other and Equipment) related to this change order cost code.
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Job Cost

Figure: JC-65

Job Cost, Job Status,
Change Order, Status
Change Order screen form
sample.

Job Number

=] Status Change Order - 101

Job Number
Change Order
Cost Code

Installed Quantity
Percent Complete
Labor

Material
Subcontract
Other

Equipment

1000
101
02000

35
S0

0.00

Pacific View Apartments

Site Work

(-2 |l
Projected Cost to Complete
Labar 1,100.00
Material 220.00
Subcontract 0.00
Other 0.00

Equipment 0.00

Save Close

This field displays the job number and name.

Change Order

This field displays the change order number and description.

Cost Code

This field displays the cost code associated with the budget item selected.

Installed Quantity

This field records the quantity of units that have been installed.

Percent Complete

These fields record the percent complete separately for Labor, Material, Subcontract, Other, and Equipment
categories related to this cost code.

Projected Cost to Complete
These fields record the projected cost to complete work related to this cost code. They are recorded separately
for Labor, Material, Subcontract, Other, and Equipment categories.

Screen Buttons
Navigation buttons

These buttons scroll through the list of cost codes. Clicking on the First L&) icon will open the first record of the
list. Clicking on the Previous icon [1] will open the immediately previous record of the list. Clicking on the Next
icon will open the next record of the list. Clicking on the Last [ icon will open the last record of the list.

Save

This button saves the currently displayed data entered.

Close

The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo

This button removes any changes on the entry form.
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Job Cost Adjustments

This option is used to make adjustments to the BIS® Job Cost records maintained for all open jobs. The Job Cost

files accurately track all job-related expenses entered using other forms, such as Cash Disbursements and Vendor
Invoices.

Adjustments to the Job Cost file may be made to correct errors. Adjustments can also update system records to
reflect prior information at the time that a company begins to use the BIS® program. Because the Job Cost records
are divided into four categories, the Job Cost Adjustments form displays separate tabs: Labor, Materials,
Subcontracts, and Other. Adjustments should be added to the correct category in order to maintain accurate
records. A summary of all adjustments appears on the All tab.

v Tlp Job Cost changes that also must be posted to the General Ledger should be entered in
Financials | Journal Entries in the Module Menu, or Transactions | Journal Entries in

the Standard Menu.

Modular Menu Access
JC | Job Cost Adjustments

Standard Menu Access
Transactions | Job Adjustments | Job Cost Adjustments

Figure: JC'66 ﬂjuhCostAdJustments-lDﬂO Pacific View Apartments EI@
Job Cost, Job Cost '
Adjustments, Job tab
screen form example.

i.I:abor i! Material |: Subcontract \| Other ” All |

Job Mumber 1000

Job Name Padific View Apartments
Street Address 1 1800 Padific Avenue
Street Address 2

City Pismo Beach
State Ca | California
Zip Code 93443

Telephone (805)543-7000
Fax (805)534-1595
Contract For New Construction
Contract Date 01/27/2020

Project Manager Mike Jarvis
5Q.FT. of Building 16,000

The items on this screen are for display only and can be used to select the job for which Budget and Change

Orders information will be viewed or updated. The job information viewed here is maintained in the Job
Maintenance form from the Job Menu.

Editing an Existing Record

Y ou can examine the list of job status records by clicking on the Magnifying Glass [icon (at the top of the scree-
n) or pressing Ctrl+F, and double clicking on the item of interest. Records can be accessed by either using the
Search button feature or by using the mouse or cursor keys to select the record to be edited.
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Scrolling Through Different Jobs Cost Adjustments Records

You can scroll through different Job Cost Adjustment records by using the Navigation buttons on the toolbar
at the top of the screen. Clicking on the First [&] icon (at the top of the screen) will open the first record
of the list according to Job Id. Clicking on the Previous icon (at the top of the screen) will open the
immediately previous record of the list according to Job Id. Clicking on the Next L= |icon (at the top of the screen)
will open the next record of the list according to the Job Id. Clicking on the Last [#]icon (at the top of the screen)
will open the last record of the list according to the Job Id.

Job Tab
This tab is for display only and can be used to select the job for which budget and change order information will
be entered on those tabs of this record. The information viewed here is maintained in the Jobs maintenance screen.

Figure: JC-67 =3 Job Cost Adjustments - 1000 Pacific View Apartments EI@
JOb COSt’ JOb COSt | Labor H Material |: Subcontract H Other ” All |
Adjustments, Job tab

Job Mumber 1000
screen form example' Job Name Padific View Apartments

Street Address 1 1800 Padific Avenue

Street Address 2

City Pismo Beach

State Ca | California

Zip Code 93443

Telephone (805)543-7000

Fax (805)534-1595

Contract For New Construction

Contract Date 01/27/2020

Project Manager Mike Jarvis

5Q.FT. of Building 16,000

Job Number

This field displays the number of the job selected. Please note that the Job Number title is a hyperlink field as well
as the description of the information to be entered. Right-clicking on the Job Number hyperlink opens a selection
of reports that can be directly accessed.

Figure: JC-68 S

Reports directly accessible

by right-clicking on the Job Budget

field hyper“nk_ Schedule of Values
Subcontract List
Subcontract Report
What's This?

Job Name
This field displays the job name that corresponds to the job number selected.

Address 1
This field displays the primary street address.

Address 2
The secondary street address is displayed here.
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City
This field displays the city.

State
This field displays the state abbreviation.

Zip Code
This field displays the postal zip code.

Telephone Number
This field displays the telephone number.

Fax Number
This field displays the facsimile (FAX) number.

Contract for
This field displays a brief description for the job.

Contract Date
This field displays the date of the contract or the start date for the job.

Project Manager

This field displays the name of the manager or person responsible for the job.

Square Foot of Building
This field displays the total square footage of the project.
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Labor Tab

Adjustments for the labor category of the Job Cost files are viewed and added on the Labor tab. Line items are
added using the Insert button and can be removed by selecting the line item to be removed and clicking the Delete
button. To edit any of the line items viewed, double-click on the line item to open the Job Cost Adjustments data
entry form.

Figure: JC-69 =3 Job Cost Adjustments - 1000 Pacific View Apartments [l ]
JOb COSt Ad-]UStments’ Job |..|:.~1b‘"| Material ” Subcontract ” Other ” All |
Labor tab screen form. —
Date Reference Code Cost Code Change Order Employee  Amount Description -
05/11/2020 1000.L1 01000 E007 131,48 |OT reported after check run |
K »

Job Cost Adjustments — Labor
This form is used to add or change a Job Cost adjustment for Labor. The Job Cost classification of any particular
record appears at the top of the form for reference.

Figure: JC-70 =4 Job Cost Adjustments Labor - 1000 Cost type (Labor) - Edit =R[E=R
JOb COSt’ JOb COSt Adjustment Number | 1000.L1 [¥] Man-billable Cost
AdJUStments - La bor Date 08/11/2020 Description | OT reported after check run
screen form sample. Employee E007 @] vike smith
Job Number 1000 Padific View Apartments
Change Order @ @ Budget () Change Order
Cost Code 01000 @ General Requirements Hourly
Construction Trade | 1002 @ Flumbing 30.00 45.00 &0.00
Rate Classification  |FRAME1 @ Framer Labor Journeyman 1
Billing RateHr Fay Rate Hours
Regular 60.00 40.00 0.00 Regular Amount 0.00
Qvertime 90.00 60.00 2.00 QOvertime Amount 120.00
Double-time 120.00 80.00 0.00 Double-time Amount 0.00
Other Burden % 3.00 Other Burden Amount 3.60
WC State CA @ Worker's Comp. for California Waorkers' Comp. Amount 4.58
W/C Classification 5183 @ Plumbing
W/C Company Rate 6.10000 Experience modifier 1.2500
Union Code 1000 @ Laborer's Union Union Amount 3.30
Union Classification | A2 @ Apprentice 2 Total Amount 131.48
Company FICA 0.00
[¥] Use Per Diem PR Addition 14 Other Earnings
GL Account 7003 Salaries & Wages-Administration
Per Diem Rate 75.00 | #ofDays 2 | Amount 150,00
@ = Save “ Close “ Undo

Adjustment Number
This field records a number that is used to identify this adjustment record. This is an alphanumeric field limited
to ten characters.
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Non-billable Cost
Select this checkbox if the cost adjustment is not to be billed to the customer.

Date
This field records the date of this job cost adjustment. The date may be typed or entered using the Calendar tool.

Description
This field records a description up to 30 alphanumeric characters for this job cost labor adjustment.

Employee ID

The Employee Id field records the employee identification number related to this record. The Employee ID may
be entered manually, or the user can examine the list of employees by clicking on the Magnifying Glass [ icon
or pressing Ctrl+F, and double clicking on the selected employee, but it must exist in the Employee master file.
When an existing employee is selected, his or her name appears to the right of the Employee Id code.

Figure: JC-71 =i Employee E=2 @

Job Cost, Job Cost

Adjustments Labor, Search for

Employee Find/Search Search in Employee Id E

screen form. Conditon | Begin with (=]
Status Al Iz‘ [ Case Sensitive

Employee Id Employee Mame Status Construction Trade GL Account Unia =

EOO1 Bill Johnzon Active | 1002 5010
EN02 Mike Jarvis Active | 1001 5010
E0D3 Alissa Monte Active 1000 5010
ECD4 Tim Hardaway | Active 1000 5010 100
E0OS Joe Martinez Active | 1000 5010 100
EDD& Steve Schwartz |Active 1001 5010 100
E0O7 Mike Smith Active | 1002 5010 100
Woo1 Virginia J Carver Active 7003

Job Number
This field displays the number and name of the job selected.

Budget/Change Order Option
This option specifies whether this adjustment applies to the original budget or a change order. If change order
is selected, the Change Order field is enabled.

Change Order

This field records the change order number (if any) associated with this job cost adjustment. This may be typed
or entered using the Find tool. Change orders are recorded in the Budget and Change Orders file by job. When
the change order number is entered, the change order description is displayed. If the Budget option is selected
above, this field will appear disabled.

Cost Code

This field records the applicable cost code for this adjustment record. Cost codes are maintained in the Cost Code
Library in the Job Menu, but can also be selected directly from the job budget. The cost code may be typed or
entered using the Find tool.
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Construction Trade

If a trade classification is applicable, accept, enter, or find the classification code. The pay rates shown to the right
associated with the trade selected classification will override the employee’s default pay rates. The Find tool may
be used to select a Construction Trade. Make sure the correct trade classification, if applicable, is displayed.

Rate Classification
A Rate Classification may be entered here or use the Find tool to locate the appropriate code. When selected the name
of the rate classification will be displayed.

Billing Rate/Hr
The Regular, Overtime, and Double-time billing rates entered here for the employee will override the employee’s
master record default.

Pay Rate

The Regular, Overtime, and Double-time pay rates for the employee entered here will override the employee’s
master record default. This should be the hourly wage received if the employee is paid on an hourly basis. If the
employee is salaried, the salary per pay period should be entered in the Regular field and the other two fields
should be left blank.

Hours Column
Regular, Overtime, and Double-time hours must be entered as a decimal (5.25 for 5% hours). BIS® calculates
overtime or double-time at wage rate set in the Employee master record Default tab or as modified in this form.

Other Burden
Any Other Burden entered here for the employee will override the employee’s master record default.

W/C State
The workers’ compensation state entered here for the employee will override the employee’s master record
default.

W/ C Classification
The workers’ compensation classification entered here for the employee will override the employee’s master
record default.

W/C Company Rate
The workers’ compensation company rate entered here for the employee will override the workers’ compensation
master record default.

Experience Modifier
The workers’ compensation experience rate entered here for the employee will override the workers’
compensation master record default.

Union Code
If applicable, enter or accept the Union Code associated with this adjustment. The union code may be entered
manually or by using the Find tool, the Magnifying Glass [ icon or pressing Ctrl+F.

The union name, if applicable, used for this adjustment appears to the right of the Union Code. Make sure the
correct union, if applicable, is displayed.

Union Classification

If applicable, accept, enter, or select a Union Classification to be associated with this adjustment. The union
classification may be entered manually or by using the Find tool, the Magnifying Glass [ icon or pressing
Ctrl+F.



Job Cost

JC-75

The union classification name, if applicable, used for this adjustment appears to the right of the Union

Classification. Make sure the correct union classification is displayed.

Company FICA
Any modification to the company FICA for this adjustment can be entered in this field.

Regular Amount
The regular pay amount based on the hours and other entries is shown in this field.

Overtime Amount
The overtime pay amount based on the hours and other entries is shown in this field.

Double-time Amount
The double-time pay amount based on the hours and other entries is shown in this field.

Other Burden Amount
The other burden amount based on the hours and other entries is shown in this field.

Workers’' Comp. Amount
This field displays the workers’ compensation amount based on the hours and other entries.

Union Amount
This field displays the union amount based on the hours and other entries.

Total Amount
This field displays the total amount based on the hours and other entries.

Use Per Diem

This will be automatically selected if the job master record has been setup to include Per Diem. If Per Diem does

not apply to the current adjustment the checkbox can be deselected.

PR Addition

See the Payroll tab of the Job master record where the Payroll Addition code for Per Diem is defined.

GL Account
See the Payroll tab of the Job master record where the GL Account for Per Diem is defined.

Per Diem Rate
See the Payroll tab of the Job master record where the Per Diem Rate is defined.

# of Days
Enter the number of days the Per Diem Rate is to be applied.

Amount
This field displays the total amount of the Per Diem based on rate and number of days.

Screen Buttons
Navigation buttons

These buttons scroll through the list of adjustments. Clicking on the First Liélicon will open the first record of the
list. Clicking on the Previous icon [1] will open the immediately previous record of the list. Clicking on the Next
icon will open the next record of the list. Clicking on the Last [4] icon will open the last record of the list. Two
other buttons are added, New and Delete, for adding a new item or deleting one. The Open button can be used

to open and edit an existing record.
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Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Material Tab

Adjustments for the material category of the Job Cost files are viewed and added on the material tab. Line items
are added using the Insert button and can be removed by selecting the line item to be removed and clicking the
Delete button. To edit any of the line items viewed, double-click on the line item to open the Job Cost
Adjustments data entry form.

Figure: JC-72 = Job Cost Adjustments - 1000 Pacific View Apartments EI@
JOb COSt AdJUStments’ Job ILabor I !!. Subcontract |! Other “ Al |
Material tab screen form.
Date Reference Code  Cost Code Change Qrder Vendor Amount Description -
08/11/2020 1000.M1 02000 0101 100,00 Warped lumber
I- :
Insert Delete

Job Cost Adjustments — Material
This form is used to add or change a Job Cost adjustment for Material. The Job Cost classification of any
particular record appears at the top of the form for reference.

Figure: JC-73 = Job Cost Adjustments - 1000 Cost type (Material) - Edit [ |
JOb COSt AdJUStments - Adjustment Number | 1000.M1 [¥] Mon-billable Cost
Material screen form Date 08/11/2020 [+ ]
Sam ple. Description Warped lumber

Vender 0101 @ Central Coast Building Supply

Amount 100.00

Job Number 1000 Padific View Apartments

Change Order @ @ Budget Change Order

Cost Code 02000 @ Site Work

@ 4 T M Iz/ Y EI Save “ Close H Undo

Adjustment Number
This field records a number that is used to identify this adjustment record. This is an alphanumeric field limited
to ten characters.

Non-billable Cost
Select this checkbox if the cost adjustment is not to be billed to the customer.

Date
This field records the date of this job cost adjustment. The date may be typed or entered using the Calendar tool.
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Description
This field records a description up to 30 alphanumeric characters for this job cost labor adjustment.

Vendor ID
This field records the vendor identification number and name related to this adjustment. The vendor ID may be
entered manually or by using the Find tool.

Amount
This field records the amount of the adjustment for this cost code.

Job Number
This field displays the number of the job and name selected.

Budget/Change Order Option
This option specifies whether this adjustment applies to the original budget or a change order. If change order
is selected, the Change Order field below is enabled.

Change Order

This field records the change order number (if any) associated with this job cost adjustment. This may be typed
or entered using the Find tool. Change orders are recorded in the Budget and Change Orders file by job. When
the change order number is entered, the change order description is displayed. If the Budget option is selected
above, this field will appear disabled.

Cost Code

This field records the applicable cost code for this adjustment record. Cost codes are maintained in the Cost Code
Library in the Job Menu, but can also be selected directly from the job budget. The cost code may be typed or
entered using the Find tool.

Screen Buttons

Navigation buttons

These buttons scroll through the list of adjustments. Clicking on the First []icon will open the first record of the
list. Clicking on the Previous icon [4] will open the immediately previous record of the list. Clicking on the Next
icon will open the next record of the list. Clicking on the Last [4] icon will open the last record of the list. Two
other buttons are added, New and Delete, for adding a new item or deleting one. The Open button can be used
to open and edit an existing record.

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Subcontract Tab

Adjustments for the subcontract category of the Job Cost files are viewed and added on the subcontract tab. Line
items are added using the Insert button and can be removed by selecting the line item to be removed and clicking
the Delete button. To edit any of the line items viewed, double-click on the line item to open the Job Cost
Adjustments data entry form.

Figure: JC-74 = Job Cost Adjustments - 1000 Pacific View Apartments EI@
Job Cost Adjustments, (200 [ Lobor || eterial | Subcontract | oer a1

Subcontract tab screen '
form.

Date Reference Code  Cost Code Change Order Vendor Amount Description =~

~

m b

Job Cost Adjustments — Subcontract
This form is used to add or change a Job Cost adjustment for Subcontract. The Job Cost classification of any
particular record appears at the top of the form for reference.

Figure: JC-75 =1 Job Cost Adjustments - 1000 Cost type (Subcontract) - Edit =<
Job Cost AdJUStments B Adjustment Number [ Non-billable Cost
Subcontract screen form. | pate 08/11/2020 [+]

Description

Vendor @
Amount 0.00

Job Number 1000 Pacific View Apartments

Change Order Bl '@ Budget Change Order
Cost Code @

@E 4 @ @Y = Save “ Close H Undo

Adjustment Number
This field records a number that is used to identify this adjustment record. This is an alphanumeric field limited
to ten characters.

Non-billable Cost
Select this checkbox if the cost adjustment is not to be billed to the customer.
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Date
This field records the date of this job cost adjustment. The date may be typed or entered using the Calendar tool.

Description
This field records a description up to 30 alphanumeric characters for this job cost labor adjustment.

Vendor ID
This field records the vendor identification number related to this record. The vendor ID may be entered manually
or by using the Find tool.

Amount
This field records the amount of the adjustment for this cost code.

Job Number
This field displays the number and name of the job selected.

Budget/Change Order Option
This option specifies whether this adjustment applies to the original budget or a change order. If change order
is selected, the Change Order field below is enabled.

Change Order

This field records the change order number (if any) associated with this job cost adjustment. This may be typed
or entered using the Find tool. Change orders are recorded in the Budget and Change Orders file by job. When
the change order number is entered, the change order description is displayed. If the Budget option is selected
above, this field will appear disabled.

Cost Code

This field records the applicable cost code for this adjustment record. Cost codes are maintained in the Cost Code
Library in the Job Menu, but can also be selected directly from the job budget. The cost code may be typed or
entered using the Find tool.

Screen Buttons

Navigation buttons

These buttons scroll through the list of adjustments. Clicking on the First li]icon will open the first record of the list.
Clicking on the Previous icon [4] will open the immediately previous record of the list. Clicking on the Next [icon
will open the next record of the list. Clicking on the Last [l icon will open the last record of the list. Two other buttons
are added, New and Delete, for adding a new item or deleting one. The Open button can be used to open and edit an
existing record.

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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Other Tab

Adjustments for the Other cost category of the Job Cost files are viewed and added on the Other tab. Line items
are added using the Insert button and can be removed by selecting the line item to be removed and clicking the
Delete button. To edit any of the line items viewed, double-click on the line item to open the Job Cost
Adjustments data entry form.

Figure: JC-76
Job Cost Adjustments,
Other tab screen form.

= Job Cost Adjustments - 1000 Pacific View Apartments

[E=3(EoR =5

Date Reference Code  Cost Code

Change Order

Vendor

Amount

Description -

~

m

Insert Delete

b

Job Cost Adjustments — Other
This form is used to add or change a Job Cost adjustment for Other costs. The Job Cost classification of any

particular record appears at the top of the form for reference.

Figure: JC-77
Job Cost Adjustments —
Other screen form.

Adjustment Number

=3 Job Cost Adjustments - 1000 Cost type (Other) - Edit

Adjustment Number

Date 08/11/2020 [ ]

Description

Vendor @

Amount 0.00

Job Number 1000 Padfic View Apartments
Change Order @

Cost Code @

K4 e i) Q] %] &

[ non-billable Cost

'@ Budget

L7 el

Change Order

Save

I

Close

| { Undo

This field records a number that is used to identify this adjustment record. This is an alphanumeric field limited

to ten characters.

Non-billable Cost

Select this checkbox if the cost adjustment is not to be billed to the customer.

Date

This field records the date of this job cost adjustment. The date may be typed or entered using the Calendar tool.
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Description
This field records a description up to 30 alphanumeric characters for this job cost labor adjustment.

Vendor ID
This field records the vendor identification number related to this record. The vendor ID may be entered manually
or by using the Find tool.

Amount
This field records the amount of the adjustment for this cost code.

Job Number
This field displays the number and name of the job selected.

Budget/Change Order Option
This option specifies whether this adjustment applies to the original budget or a change order. If change order
is selected, the Change Order field below is enabled.

Change Order

This field records the change order number (if any) associated with this job cost adjustment. This may be typed
or entered using the Find tool. Change orders are recorded in the Budget and Change Orders file by job. When
the change order number is entered, the change order description is displayed. If the Budget option is selected
above, this field will appear disabled.

Cost Code

This field records the applicable cost code for this adjustment record. Cost codes are maintained in the Cost Code
Library in the Job Menu, but can also be selected directly from the job budget. The cost code may be typed or
entered using the Find tool.

Screen Buttons

Navigation buttons

These buttons scroll through the list of adjustments. Clicking on the First l&]icon will open the first record of the list.
Clicking on the Previous icon [4] will open the immediately previous record of the list. Clicking on the Next []icon
will open the next record of the list. Clicking on the Last [l icon will open the last record of the list. Two other buttons
are added, New and Delete, for adding a new item or deleting one. The Open button can be used to open and edit an
existing record.

Save
This button saves the currently displayed data entered.

Close
The Close button closes the currently open form and eliminates any data entered since the last Save.

Undo
This button removes any changes on the entry form.
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All Tab
All adjustments entered on the other tabs are viewed together on the All tab.

Figure: JC-78 =3 Job Cost Adjustments - 1000 Pacific View Apartments == =R =
Job Cost Adjustments — All
tab screen form. —
Date Reference Code Cost Code Change Order Employee/Vendor  Amount Description -
08(11/2020 | 1000.L1 01000 E0O7 131.48 OT reported after check run
08/11/2020 | 1000.M1 02000 0101 100.00 Warped lumber
I ;

Delete Button
Line items cannot be added here, but can be removed by selecting the line item to be removed and clicking the
Delete button. The system will ask for a confirmation of the deletion.

Figure: JC-79 Builder Information System -
Job Cost Adjustments — All |

line deletion confirmation 2
dialog box.

To edit any of the line items viewed, double-click on the line item to open the Job Cost Adjustments data entry
form.
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Job Cost Reports

This section covers the reports available for job cost. Access to specific reports begins with the Query screen that
enable selecting the particular variation needed. As with other reports in BIS®, reports can generally be one of
3 types: Summary, Detail, and Extended. Most reports offer the ability to select an “Order By” setting, and often
have several choices of fields for that choice. Additionally, most reports have a variety of Options allowing
certain elements to show or not on the report. Finally, most reports offer a listing of fields that can allow a refined
selection of data.

Reports can be viewed on the screen, printed, and exported. In other editions of BIS, reports can be exported and
emailed in up to 6 different formats. The screen presentation of most reports offers hyperlinks that enables users
to drill down to the source record, or by right-clicking, open a list of other reports and functions related to the
hyperlink field selected.

Report Toolbar Controls
There are a number of controls that affect reports and how they are rendered. Initial access comes from the
Reports Toolbar.

MW= N e |
Figure: JC-80
Report Toolbar

Preview

The Preview icon works with the Report and printing functions and allows previewing in WYSIWYG (What
You See Is What You Get) mode. As with other screen elements, these report previews can be tiled or layered
with the BIS® MSD (Multiple Screen Display).

Print (Ctrl-P)
The BIS® Print icon causes the current report to be sent to the print spooler so that it can be printed by the
default or selected printer accessible to the sending computer.

Export Report

The Export Report icon exports the current report in up to six different formats, depending on the edition of
BIS® used. Standard edition users can export in DOS TXT, Microsoft” Excel® WKS, and Adobe® PDF formats.
Professional edition users add Microsoft® Word"” and the graphical TIFF formats. Finally, Enterprise edition users
can also export in HTML format.

Email Report

The Email Report icon enables Professional and Enterprise edition users to email reports from directly within
BIS®. The available formats for these editions are the same as listed for Export above.

Preview Toolbar Controls
Once a report is opened, and appears on the screen, an additional Preview Toolbar opens.

Table of Contents

The BIS® Table of Contents icon adds a table of contents to the left side of the screen report. Using a familiar
Explorer-style format, each primary record of the report can be directly accessed, eliminating the need for
laborious searching.
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Show/Hide Ruler

The Show/Hide Rule icon reveals or hides a ruler guide to the top and side of the report. Users of word
processing and some graphics programs should be familiar with this feature.

Copy Page
The Copy Page icon copies the current page of the report to the Windows” Clipboard.

Find
The BIS Find icon enables finding or searching for a particular piece of data in the current report.

Display Pages
The Display Pages icon controls how many pages of the report can appear on a single screen and how they
are arranged. The choices are: 1x1, 1x2, 1x3, 2x1, 2x2, and 2x3.

Zoom In
The Zoom In icon enlarges the screen image by preset percentages.

Zoom Out
The Zoom In icon reduces the screen image by preset percentages.

Zoom Control

The Zoom Control drop-down allows enlarging or reducing the screen image by preset percentages: 25, 50,
75,100, 125, 150, 175, 200, 400, and 800, as well as Page Width and Full Page.

“Navigation” Buttons

[TREERE > W The Navigation button icons provide a way of moving through pages of the report. In
sequence, they are: the First Page, the Previous Page, the Next Page, and the Last Page. The numeric information
in the center indicates which page is showing or selected out of the total number of pages in the report.

Backward
The Backward icon reverses the order of the pages of the report that appear on the screen.

Forward
The Forward icon resets the order of the pages of the report that appear on the screen.

Hyperlink Appearance
The Hyperlink Appearance icon controls how the hyperlinks will appear on the displayed report (and any
report printed from the preview).

Figure: JC-81
Hyperlink format options

Blue Underline
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EEEE
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-
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Refresh
The Refresh icon updates the report with the latest data from the program.
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Job Cost Report List
The following is a list of job cost reports available in BIS®.

Cost Code Library

Job List

Budget

Variance Budget and Cost
Busted Budget

Summary of Billings and Costs
Labor Distribution

Job Cost Hours

Vendor Activity

Job Cost Ledger

Job Cost Query

Menu Access

Job Cost Labor

Job Cost by Cost Code and Type
Job Cost Period and Job to Date
Job Cost Status Report

Unit Cost Report

Burden Analysis Report
Production Expense

Over/Under Billing Report

Job Cost Adjustments

Job Cost Inventory Usage Report

Unlike other areas in Job Cost, access to reports can be achieved via 3 different menus: Modules with Reports

Group, Modules with Reports Listed, and Standard.

Reports Access via Modules with Reports Group
Job Cost | Reports

Reports Access via Modules with Reports Listed
Job Cost

Standard Menu
Reports | Job
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Cost Code Library Report

The Cost Code Library report lists all the cost codes on file for a company.

Access to Cost Code Library Report
Module Menu with Reports Group
JC | Reports | Cost Code Library

Module Menu with Reports List

JC | Cost Code Library

Standard Menu

Reports | Job | Cost Code Library

Figure: JC-82

Cost Code Library, Query
screen form, showing two
Report Types: Summary
and Detail.

Report Type
Summary

| ] Cost Code Library
. My Query
B EN
Report Type

summary [

C‘Detﬂil I

Cost Code lz‘

(@) Ascending ~) Descending

Options

Show Report Criteria

| Active

Field Operator

Inactive

I Show Notes

j Case Sensitive

Beginning

Ending -

Cost Code All

Description Al

The Summary Report Type displays each cost code with the corresponding descriptions and units of measure.

Detail

The Detail Report Type also includes the unit costs and labor hours.

Order By
* Cost Code
* Description

Options

» Show Report Criteria

* Active

* Inactive

» Show Notes
» Case Sensitive

Drill-Down+® Destinations

Figure: JC-83

Right-click a Cost Code
hyperlink to access reports
and other features.

Edit Cost Code

Document Link

Properties

Fields
* Cost Code
* Description
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Cost Code Library — Summary Report

Cost Code Library

Best Construction Company

Summary Report Page 1
CostCode Description Unit Status
01000 General Requirements Active
01010 Summary OfWeork Active
01100 Alternatives Active
01200 Project Meetings Active
01300 Submittals Active
01400 Quality Control Active
01500 Temp. Facilties/controks Active
016800 Froeducts Active
01700 ProjectCloseout Active
02000 Site Work Active
02010 Subsurface Exploration Active
02100 Clearing Active
02110 Demolition Active
02200 Earthwork Active
2250 Soil Treatment Active
02300 Pile Foundations Active
02250 Caissons Active
02400 Shoring Active
02800 Site Drainage Active
02550 Site Utilities Active
02800 Paving & Surfacing Active
02700 Site Improvement Active
02800 Landscaping Active
02850 Railroad W ork Active
023200 Marine Work Active
02950 Tunneling Active
03000 Concrete Active
03100 Concrete Formwork Active
03150 Expans ion/contract. Joint Active
03200 Concrete Reinforcement Active
03300 Cast-in-place Concrete Active
03380 Specially Finished Concr. Active
03360 Specially Flaced Conorete Active
02400 PrecastConcrete Active
02500 Cementiticus Dedks Active
04000 Mortar Active
04180 Masonry Accessornies Active
04200 Unit Maseonry Active
04400 Stone Active
04800 Mas onry Res torationiclean Active
04550 Refractories Active
05000 Metals Active
050001 Test1 Active
05100 Structural Metal Framing Active
05200 MMetsl Joists Active
05300 Metal Decking Active
05400 Lightgage Metal Framing Active

Figure: JC-84 Cost Code Library, Summary Report, sorted by Cost Code.
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Cost Code Library — Detail Report

Best Construction Company
Cost Code Library
Detail Report Page 1
CostCode Description Unit Status
1000 General Reguirements Active
UC Labor 0.00 Construction Trade
U'C hMaterial 0.00 Union Code
UC Subcontract 0.00 Union Classification
UC Other .00 Workers Comp State
U'C Equipment 0.00 ‘Worker's CompClass.
Unit ManHours 0.00
01010 Summary OfWork Active
UC Labor 0.00 Construction Trade
UC Material 0.00 Union Code
UC Subcontract 0.00 Unien Classification
UC Cther 0.00 ‘Worker's Comp State
U'C Equipment .00 Workers CompClass.
Unit ManHours 0.00
01100 Alternatives Active
U'C Labor 0.00 Construction Trade
UC Material 0.00 Union Code
UC Subcontact 0.00 Union Classification
C Other 0.00 Worker's Comp State
U'C Equipment 0.00 ‘Worker's CompClass.
Unit ManHours 0.00
01200 Project Meetings Active
UC Labor 0.00 Construction Trade
UC WMaterial 0.00 Union Code
UC Subcontract 0.00 Unigon Classification
UC Other 0.00 Worker's Comp State
U'C Equipment 0.00 Workers CompClass.
Unit ManHours 0.00
01300 Submittals Active
U'C Labor 0.00 Construction Trade
UC Material 0.00 Union Code
UC Subcontract 0.00 Unien Classification
UC Other 0.00 Worker's Comp State
U'C Egquipment 0.00 Workers CompClass.
Unit ManHours 0.00
01400 QualityControl Active
UC Labor 0.00 Construction Trade
UC Material 0.00 Union Code
UC Subcontact 0.00 Union Classification
UC Other .00 Worker's Comp State
U'C Equipment 0.00 ‘Worker's CompClass.
Unit ManHours 0.00

Figure: JC-85 Cost Code Library, Detail Report, sorted by Cost Code.
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Job List Report
This report lists job information recorded in the Jobs master file for a company.

Access to Job List Report
Module Menu with Reports Group
JC | Reports | Job List

Module Menu with Reports List
JC | Job List

Standard Menu
Reports | Job | Job List

Figure: JC-86 ] Job List =B
JOb L|St report Quel’y My Query Options =
screen form, ShOWIng 8 lz‘ E D V| Show Report Criteria |
. V| |Active Job:
Repqrt Types: Summary, e o P —
Detail, Extended, Markup, =] | |7 convieted b= E
Defaults, Payroll Local Tax [o— = V] Certified Jobs
! y ! 1
Job Billing Rates, and Udf. | o=t | [0 on-Certified Jobs
Extended L V]| TaM Jobs
E:;:Eﬁs 1 :v" ND!1-T&IM Jobs
payrol Local Tax |91 Uit Billing Jobs -

Jab Billing Rates ¥

perator Beginning Ending -
_|3ob Mumber All
Customer Id Al i
: Job Mame All 3
Customer Name Al
ety Al
State All
: Zip Code All
Telephone all
|mobie Al
_|Contract For Al -

Report Type

Summary

The Summary Report Type displays job number and name, corresponding telephone and fax numbers, current
status, certified, time and material, unit billing, and per diem.

Detail
The Detail Report Type also shows full address including city, state, and zip code, plus project manager.

Extended
The Extended Report Type includes job information recorded on the Main, Owner, Architect, History, and Notes
tabs of the Jobs form.

Markup
The Markup Report Type displays all summary information, as well as all information recorded on the Markup
tab of the Jobs form.

Defaults
The Defaults Report Type displays all summary information, as well as job default settings recorded on the
Default tab of the Jobs form.

Payroll Local Tax
The Payroll Local Tax Report Type displays all summary information, as well as tax settings from the Payroll
tab of the Jobs form.



Job Cost JC-91

Job Billing Rates
The Job Billing Rates Report Type displays all summary information, as well as billing rates recorded on the
Payroll tab of the Jobs form.

UDF
The UDF Report Type displays all the information from the UDF tab of the Jobs form.

Order By Options Fields

* Job Number * Show Report Criteria » Job Number

* Customer Id » Active Jobs * Customer Id

* Job Number Numeric  Inactive Jobs * Job Name

* Job Name ¢ Completed Jobs * Customer Name
* City e Certified Jobs + City

» State * Non-Certified Jobs + State

» Zip Code + T&M Jobs » Zip Code

* Telephone * Non-T&M Jobs * Telephone

* Mobile e Unit Billing Jobs * Mobile

Contract For
Project Manager

* Non-Unit Billing Jobs
» Show Notes

» Contract For
* Project Manager

* P.M. Mobile * Case Sensitive + P.M. Mobile

* SQ.FT. of Building * SQ.FT. of Building
* Job Status * Date Completed

» Date Completed * Reference Code

Reference Code
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Drill-Down+® Destinations

Figure: JC-87 e Figure: JC-88 Customer Detail Report
Right-click a Job hyperlink —— | Right-click a Customer Id e
to access reports and Document Link hyperlink to access reports .

other features. MT and other features. Ciustomer Contact Report

Customer Ship-to-Address Report
Customer UDF Report

Edit Customer File

Document Link

Properties

Job File — Summary Report

Best Construction Company
Job File
Summary Report Page 1
Job Job Name Telephone Fax Status Certified TEM UB PerDiem
1000 Paciic View Aparmenis (805)543-7000 (805)534-1595 Active Yes Mo Mo Yes
1010 Trussdale Elementary School (805)543-7000 (805)534-1595 Active Yes Mo Mo No
1020 Giovannis Pasia House (805)543-7000 (B05)534-1595 Active Mo MNo Mo No

Figure: JC-89 Job File Summary Report, sorted by Job Number.
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Job File — Detail Report

Best Construction Company

Job File
Detail Report Page 1
Job Job Name Telephone Fax Status Certified T&M UB Per Diem

AddressiCity State Zip Code Project Manager Manager Mobile Reference Code
1000 Paciic View Aparimenis (B05)543-7000 (B05)534-1595 Active Yes Mo Mo Yes

1800 Pacific Avenue

PismoBeach CA 93448 Mike Jarvis
1010 Truesdale Elementary School (B05)543-7000 (B05)534-1595 Active Yes Mo Mo Mo

4790 M. Broadway

Arroyo Grande CA 93420 Bill Jahnson
1020 Gigvanni's Pasta House (805)543-7000 (805)534-1595 Active Mo Mo Mo MNo

520 Beach St.

PismoBeach CA 93448 Mike Jarvis

Figure: JC-90

Job File — Detail Report, sorted by Job Number.



JC-94

Job Cost

Job File — Extended Report

Job File
Extended Report

Best Construction Company

Fage 1

Job 1000, Pacific View Apartments

Job 3000
Job Mame Pacific Vew Apartments
Street Address 1 1800 PadficAwenue
Street Address 2
City Pismo Beach
State FApCode CA 53448
Telephone {505) 54.3- T
Mobile Fax {B05) 534-1585
Contract For Mew Construchon
Contract Date 272020
Project Manager Mike Jarvis
M anager Mobile
5q.Ft. of Building 16000
Dde Compisted  Siatus Active
Owener Mame Far WestProperties
Street Address 1 1625 Parker Strest
Street Address 2
City Los Angeles
State FApCode CA 500N
Telephone {805) 543000
Mokbile
Fax {B05) 534-1555
Email jimci R Erwvest com
Contact Jim Corrant
Time & Materals Mo
Cap Amount / Hours 000 000
Billing Rate Markups

Materials % 000

Subcontract % 000

Equipment 00D

Other Direct Cost% | 0.00

Labor% 00D
O erheads & Profit 1

Title

Percent 000
O erheads & Profit2

Title

Percent 000
O erheads & Profitd

Title

Percent 000

Deef ault/Pay roll

Customer id cood Far WestProperfies
Contract Rev. Acct# 4010 Contract Rewenue
Contract Rec. Acct# 110 Accounts Receivable-Tra
Retention Rec. A cot¥ 1120 Accounts Receivable-Ret
Sales Tax Acct# 810 Sales TaxFPayable-SEE
Bales Tax Code 01 San Luis Obispo Cownty
Apply Sales Tax No
Retenticn % WP 000
Retention % M 0.00
Prev. Cert. for Paymt. T80 54T BT
Local Tax Code
State
Certified Job ez
Reference Code
A rchitect Name James & Johnson Achiects
Street Address 1 354ZBeach
Street Address 2
City Hun tin grimn Besch
State FApCode CA 52806
Telephone {BO5)543-T000
Mobile
Fax (B05)534-1555
Email niEjisrchiects.com
Contact “forgi Johnson
Unit Billing ]
Dwefault Retention % 0.0000
Orverheads & Profit 1
Title
Percent 0.00
Orverheads & Profit2
Title
Amount 0.00
Orverheads & Profit3
Title
Amount 0.00
Per Diem ez
Payroll Addition 14 Other Eamings
GLAccouwnt T3 Salaries &Wages-Admini:
PerDiem Daily Rate 0.00

Figure: JC-91

Job File — Extended Report (single page).




Job Cost

JC-95

Job File — Job Markup Report

Best Construction Company

Job Markup
Markup Report Page 1
Job Job Name Telephone Fax Status Certified Reference Code
1000 PacificView Apartments (805)543-7000 (B05)534-1595 Active Yes

Schedule of Values Change Orders

Labor % 10.00 Labaor % 15.00

Material % 10.00 Material % 15.00

Subcontract % 15.00 Subcontract % 20.00

Other % 10.00 Other % 15.00

Equipment % 10.00 Equipment % 15.00

Billing Method CostPlusMarkup Billing Method Cost PlusMarkup

Labor BilingRate  Calculated Billing Rate Labor BillingRate  Manually Entered Biling Rate

Notes County contractto be completed before Oct. 1, 2020,

1010 Truesdale Elementary Schoal (805)543-7000 (805)534-1585  Active Yes

Schedule of Values Change Orders

Labor % 10.00 Labor % 0.00

Material % 10.00 Material % 0.00

Subcontract % 10.00 Subcontract % 0.00

Other % 10.00 Other % 0.00

Equipment % 10.00 Equipment % 0.00

Billing Method Cost PlusMarkup Billing Method CostPlusMarkup

Labor BillingRate  Calculated Billing Rate Labor Billing Rate Manually Entered Billing Rate
1020 Giovanni's Pasta House (B05)543-7000 (B05)534-1595 Active Mo

Schedule of Values Change Orders

Labor % 10.00 Labar % 15.00

Material % 10.00 Material % 15.00

Subcontract % 10.00 Subcontract % 15.00

Other % 10.00 Other % 15.00

Equipment % 10.00 Equipment % 15.00

Billing Methaod CostPlusMarkup Billing Method Cost PlusMarkup

Labor BilingRate  Manually Entered Billing Rate Labor BillingRate  Manually Entered Biling Rate

Figure: JC-92

Job Cost — Job Markup Report, sorted by Job Number.



JC-96 Job Cost

Job Cost — Job Defaults Report

Best Construction Company
Job Defaults

Defaults Report Page 1
Job Job HName Telephone Fax Status Certified Reference Code
1000 PacificView Apartments (805)543-7000 (805)534-1585  Active Yes

Customer|d C0o01 Far West Properties

ContractRevenue Account 4010 ContractRevenue

Contract Receivable Account 1110 Accounts Receivable-Trade

Retention Receivable Account 1120 Accounts Receivable-Retention

Sales Tax Liability Account 2610 Sales Tax Payable-State

Sales Tax Code | San Luis Obispo County

Apply Sales Tax Mo

Default Retainage % Work in Place 10.00
Default Retainage % Stored Materials  10.00

Notes County contractto be completed before Oct. 1, 2020,

1010 Truesdale Elementary Schoal (805)543-7000 (805)534-1585 Active Yes
Customer|d C003 San Luis Obispo County
Contract Revenue Account 4010 Contract Revenue
Contract Receivable Account 1110 Accounts Receivable-Trade
Retention Receivable Account 1120 Accounts Receivable-Retention
Sales Tax Liability Account 2610 Sales Tax Payable-State
Sales Tax Code
Apply Sales Tax Mo
Default Retainage % Work in Place 10.00
Default Retainage % Stored Materials  10.00
1020 Giovanni's Pasta House (805)543-7000 (B05)534-1595 Active Mo
Customer|d ooz Harmon Brothers
ContractRevenue Account 4010 ContractRevenue
Contract Receivable Account 1110 Accounts Receivable-Trade
Retention Receivable Account 1120 Accounts Receivable-Retention

Sales Tax Liability Account

Sales Tax Code

Apply Sales Tax Mo
Default Retainage % Work in Place 10.00
Default Retainage % Stored Materials 10,00

Figure: JC-93 Job Cost — Job Defaults Report, sorted by Job Number.

Job File — Payroll Local Tax Report

Best Construction Company

Payroll Local Tax
Payroll Local Tax Report Page 1
Job Job Name Telephone Fax Status Certified ReferenceCode
1000 PacificView Apartments (805)543-7000 (B305)534-1595 Active Yes

Local Tax Code Local Tax

Notes County contractto be completed before Oct. 1, 2020

1010 Truesdale Elementary School (805)543-7000 (B05)534-1595  Active Yes

Local Tax Code
1020 Giovanni's Pasta House (805)543-7000 (805)534-1595 Active Mo

Local Tax Code Local Tax

Figure: JC-94 Job File — Payroll Local Tax Report, sorted by Job number.



Job Cost

JC-97

Job File — Job Billing Rates Report

Best Construction Company

Job Billing Rates

Job Biling Rates Report Page 1
Job Job Hame Status Certified T&M Per Diem Multiplier % Ref. Code
Class Description Bill Rate Reg Bill Rate OT Bill Rate DT PerDiem

1000 PacificView Apartments Active Yes Mo Yes 0.00

FRAME1 Framer Labor Journeyman 1 60.00 90.00 120.00 75.00

1010 Truesdale Elementary School Active Yes Mo Mo 0.00

1020 Giovanni's Pasta House Active Mo Mo Mo 0.00

Figure: JC-94a

Job File — Job Billing Rates Report, sorted by Job number.

Job File — Job User Definable Field — Udf Report

Job User Definable Fields

Best Construction Company

Udf Report Page 1
Job Job Name
UDF Field Description
1000 Pacific View Apartments
Power pole on site Yes
Generatoron site Yes
1010 Truesdale Elementary Schoal
Power pole on site Mo
Generator on site Mo
1020 Giovanni's Pasta House
Power pole on site Mo
Generator on site Mo

Figure: JC-95

Job File — Job User Definable Fields — Udf Report.



JC-98 Job Cost

Job Budget Report
The Budget report displays job budget information recorded in the Budget and Change Orders form.

Access to Job Budget Report
Module Menu with Reports Group
JC | Reports | Job Budget

Module Menu with Reports List
JC | Job Budget

Standard Menu
Reports | Job | Job Budget

Report Types

Summary

The Summary Report Type lists the total budget amount, broken down by job cost category, for each budget cost
code, including change orders.

Detail
The Detail Report Type also includes the original budget amount and adjustments

Hours
The Hours Report Type includes a listing of the original, adjustments, and total revised budget hours for each cost
code.

Quantity
The Quantity Report Type displays the original, adjustment and total revised budget quantity for each cost code,
including quantity installed and variances.

Billing Codes
The Billing Codes Report Type shows each budget cost code’s link to a billing code.

Inventory List
The Inventory List Report Type displays the items listed on the Inventory Tab of the Budget and Change Orders
master record including unit cost quantity and extended amounts.

Adjustments History
The Adjustments History Report Type shows all budget adjustments by date that are listed on the Budget and
Change Orders master record.

Order By Options Fields
* Job Number » Show Report Criteria » Job Number
* Active * Job Name
* Inactive * Project Manager

*  Completed

» Show Extended Descriptions & Notes
* Show Cost Code Line Separation

+ Case Sensitive



Job Cost

JC-99

Drill-Down+® Destinations

Figure: JC-96 v | 1ob Detail Report
Right-click a job hyperlink i
to display a selection of

reports and other available Job Markup Report
functions. Job Defaults Report

Job Extended Report

Job Local Taxes Report

Job UDF Report

Edit Job File

Document Link

Properties




JC-100

Job Cost

Job Budget — Summary Report

Best Construction Company
Job Budget
Summary Report Joh 1000 Pacific View Apartments Page 1
CostCode Description Labor Material Subcontract Other Equipment Total
Budget
01000 General Requirements §5,000.00 0.00 0.00 25,000.00 0.00 50,000.00
02000 Site Work 4.000.00 15,000.00 45,000.00 0.00 15,000.00 83,000.00
03000 Concrete 0.00 0.00 33,750.00 0.00 0.00 33,750.00
04000 Mortar 0.00 0.00 11,310.00 0.00 0.00 11,310.00
05100 Rough Carpentry 51,000.00 120,000.00 41,000.00 0.00 22,000.00 234,000.00
058150 Trestles. 0.00 0.00 22,500.00 0.00 0.00 22500.00
06200 Finish Carpentry 19,000.00 25000.00 43,000.00 0.00 0.00 95,000.00
07200 Ingulation 0.00 0.00 47 250.00 0.00 0.00 47 250.00
08000 Doors & Windows 12,000.00 18,000.00 28,500.00 0.00 0.00 58,500.00
08100 Lath & Plaster 18,500.00 0.00 130,000.00 0.00 0.00 148,500.00
09630 Carpeting 0.00 0.00 52,500.00 0.00 0.00 52,500.00
09900 Painting 12.00 0.00 64,500.00 0.00 0.00 64512.00
10800 Toilet & Bath Accessories 21,000.00 21,520.00 0.00 0.00 0.00 4252000
12300 Cabinets & Storage 0.00 0.00 28,500.00 0.00 0.00 28,500.00
15400 Plumbing 0.00 0.00 g7,500.00 0.00 0.00 §7,500.00
16000 Electrical 10,000.00 5,000.00 138,500.00 5,000.00 15,500.00 174,000.00
16850 Heating & Cooling 0.00 0.00 70,200.00 0.00 0.00 70,200.00
Budget Totals 200,518.00 208,520.00 863,010,00 30,000.00 52,500.00 1,354,548.00
Original Budget 200,518.00 208,520.00 863,040.00 30,000.00 52,500.00 1,354,548.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Change Order 101 Change Order 101
02000 Site Work 0.00 0.00 17,500.00 0.00 0.00 17,500.00
05100 Rough Carpentry 0.00 5,000.00 0.00 0.00 0.00 5,000.00
Change Order Totals 0.00 5,000.00 17,500.00 0.00 0.00 22,500.00
Original Budget 0.00 5,000.00 17,500.00 0.00 0.00 22,500.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Change Order102 Change Crder 102
03000 Concrete 0.00 0.00 15,350.00 0.00 0.00 15,350.00
Change Order Totals 0.00 0.00 15,350.00 0.00 0.00 15,350.00
Original Budget 0.00 0.00 15,350.00 0.00 0.00 15,350.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Job Budget Totals 200,518.00 213,520.00 895,860, 00 30,000.00 52,500.00  1,392,398.00
Job Original Budget Totals 200,518.00 213,520.00 &95,860.00 30,000.00 52,500.00 1,392,353.00
Job Budget Adjustments Totals 0.00 0.00 0.00 0.00 0.00 0.00

Figure: JC-97

Job Budget — Summary Report, sorted by Job Number, single page.



Job Cost

JC-101

Job Budget — Detail Report

Best Construction Com pany
Job Budget
Detail Report Job 1000 Pacific View Apartments Page 1
CostCode  Description Labor Material Subcontract Other  Eguipmeni Total
Budget
01000 General Requirements 65,000.00 0.00 0.00 26,000.00 0.00 20,000.00
COriginal Budgst 85,000.00 0.00 0.00 26,000.00 0.00 20,000.,00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
02000 Site Work 4,000.00 15,000.00 43,000,00 0.00 15,000,080 £2,000,00
Criginal Budgst 4,000.00 15,000.00 43,000.00 0.00 15,000.00 83,000.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
02000 Concrete 0.00 0.00 33.750,00 0.00 0.00 33.750,00
Original Budgst 0.00 0.00 33.750,00 0.00 0.00 33,750,00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
04000 Meortar Q.00 Q00 11,310.00 Q.00 Q.00 11,210.00
Original Budgst 0.00 000 11,310.00 000 0.00 11,310.00
Budget Adjustiments 0.00 0.00 Q.00 0.00 0.00 0.00
0E100 Rough Carpentry 00000 120,000.00 41,000,00 0.00 200000  234,000.00
Original Budgst 00000  120,000.00 41,000,00 0.00 200000  234000.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
06150 Trestles 0.00 000 22.500.00 000 0.00 22 B0
COriginal Budgst Q.00 Q00 22 500,00 0.00 0.00 22500.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
0E200 Finish Carpantry 19,000.00 25,000.00 42,000,00 0.00 0.00 95,000.00
Original Budgst 19,000.00 25,000.00 42,000,00 0.00 0.00 95,000.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
0T 20 Insulation Q.00 Q00 47 250,00 0.00 0.00 47 250,00
Original Budgst 0.00 000 47 250,00 000 0.00 47 250,00
Budget Adjustments Q.00 0.00 0.00 0.00 0.00 0.00
OE000 Doors & Windows 12.000.00 18,000.00 28.500.00 000 0.00 58 500,00
Original Budgst 12.000.00 18,000.00 28.500.00 000 0.00 58,500.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
09100 Lath & Plaser 18.500.00 000 130,000.00 0.00 000 148.500.00
Criginal Budgst 1850000 000 130,000.00 0.00 000 MEE0.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
09680 Carpeting 0.00 0.00 82.500.00 0.00 0.00 82 500.00
Original Budgst 0.00 000 £2.500.00 000 0.00 £2.500.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
=] Painting 1200 Q00 64,500.00 000 0.00 6451800
Original Budgst 1500 0.00 4,500.00 0.00 0.00 8451800
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
10800 Toilet & Bath Accessofiss H 000,00 1 520000 Q.00 0.00 0.00 42 52000
Original Budgst 000,00 1 520000 Q.00 0.00 0.00 42 52000
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
12300 Cabinsts & Storage 0.00 000 28.500.00 000 0.00 28.500.00
Criginal Budgst 0.00 000 28 500,00 000 0.00 28500.00
Budget Adjusiments 0.00 0.00 0.00 0.00 0.00 0.00
15400 Flumbing 0.00 000 97 500,00 000 0.00 97 500,00

Figure: JC-98 Job Budget — Detail Report, sorted by Job Number, showing one page of two for this job.



JC-102

Job Cost

Job Budget — Hours Report

Best Construction Company
Job Budget
Hours Report Job 1000 Pacific View Apartments Page 1
Budget Adjustment Revised
Cost Code Description Unit Hours Hours Hours
Budget
01000 General Reguirements 60.00 10.00 70.00
02000 Site Work 40.00 0.00 40.00
03000 Concrete 20.00 0.00 20.00
04000 Mortar 50.00 0.00 50.00
06100 Rough Carpentry §5.00 0.00 65.00
06150 Trestles 30.00 0.00 30.00
06200 Finish Carpentry 25.00 0.00 25.00
07200 Insulation 30.00 0.00 30.00
08000 Doors & Windows 42.00 3.00 45.00
05100 Lath & Plaster 28.00 0.00 25.00
09630 Carpeting 27.00 0.00 Zr.00
059900 Painting 0.00 0.00 0.00
10800 Toilet & Bath Accessories 18.00 0.00 18.00
12300 Cabinets & Storage 27.00 0.00 .00
15400 Plumbing 32.00 0.00 32.00
16000 Electrical 12.00 0.00 12.00
16850 Heating & Cooling 12.00 0.00 12.00
Budget Totals 558.00 13.00 571.00
Change Order 104 Change Order 101
02000 Site Work 0.00 0.00 0.00
06100 Rough Carpentry 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00
Change Order 102 Change Crder 102
03000 Concrete 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00
Job Budget Totals 558.00 13.00 571.00

Figure: JC-99

Job Budget — Hours Report, sorted by Job Number, for a single job.



Job Cost

JC-103

Job Budget — Quantity Report

Best Construction Company

Job Budget
Quantity Report Job 1000 Pacific View Apartments Page 1
Budget Adjustment Revised Installed
CostCode Description Unit Oty Qty Oty Qty Variance
Budget
01000 General Requirements 0.00 0.00 0.00 0.00 0.00
02000 Site Work 0.00 0.00 0.00 0.00 0.00
03000 Concrete 0.00 0.00 0.00 0.00 0.00
04000 Martar 0.00 0.00 0.00 0.00 0.00
05100 Rough Carpentry 0.00 0.00 0.00 0.00 0.00
05150 Trestles 0.00 0.00 0.00 0.00 0.00
06200 Finish Carpentry 0.00 0.00 0.00 0.00 0.00
07200 Insulation 0.00 0.00 0.00 0.00 0.00
02000 Doors & Windows 0.00 0.00 0.00 0.00 0.00
09100 Lath & Plaster 0.00 0.00 0.00 0.00 0.00
09300 Tile 0.00 0.00 0.00 0.00 0.00
05580 Carpeting 9,200.00 -400.00 8,800.00 0.00 8,800.00
05500 Painting 0.00 0.00 0.00 0.00 0.00
10800 Toilet & Bath Accessories 0.00 0.00 0.00 0.00 0.00
12300 Cabinets & Storage 0.00 0.00 0.00 0.00 0.00
15400 Plumbing 0.00 0.00 0.00 0.00 0.00
16000 Electrical 0.00 0.00 0.00 0.00 0.00
16850 Heating & Cooling 0.00 0.00 0.00 0.00 0.00
Change Order 101 Change Order 101
02000 Site Work 0.00 0.00 0.00 0.00 0.00
05100 Rough Carpentry 0.00 0.00 0.00 0.00 0.00
09300 Tile 400.00 0.00 400.00 0.00 400.00
Change Order 102 Change Order 102
03000 Concrete 0.00 0.00 0.00 0.00 0.00

Figure: JC-99a

Job Budget — Quantity Report, sorted by Job Number, for a single job.



JC-104 Job Cost

Job Budget — Billing Codes Report

Best Construction Company
Job Budget
Billing Codes Report Job 1000 Pacific View Apartments Page 1
Job Budget Schedule of Values

Cost Code Change Order Description Billing Code Change Order Description
Budget
01000 General Requirements 1000 General Requirements
02000 Site Work 1100 Sitework
03000 Concrete 1200 Foundation
04000 Martar 1200 Foundation
06100 Rough Carpentry 1300 Framing
06150 Trestles 1300 Framing
06200 Finish Carpentry 2100 Finish Carpentry
07200 Insulation 1400 Insulation
08000 Doors & Windows 1500 Doors & Windows
09100 Lath & Plaster 1700 Dirywall
09300 Tile 2400 Flooring
09680 Carpeting 2200 Carpeting
09900 Painting 2000 Painting
10200 Toilet & Bath Accessories 1900 Plumbing
12300 Cabinets & Storage 2100 Finish Carpentry
15400 Flumbing 1900 Flumbing
16000 Electrical 1800 Electrical
162850 Heating & Cooling 1800 Electrical
Change Order 101

10 100 Change Order 100
Change Order 102

102 100 Change Order 100

Figure: JC-100 Job Budget — Billing Codes Report.

Job Budget — Inventory Report

Best Construction Company

Job Budget

Inventory List Report Job 1000 Pacific View Apartments Page 1
Item Desc Unit Cost Qty. Extended

E1000 Stranded Wire 0.15 15,000.00 2,250.00

E1001 FlasticAnchor 17 15.00 250.00 3,750.00

EA1000 Breaker Box 90.00 55.00 4,950.00

EA1000-1 SteelBox 60.00 55.00 3,300.00

EA1000-2 Circut Breaker 15.00 700.00 10,500.00

Totals 24,750.00

Figure: JC-100a Job Budget Inventory List.



Job Cost JC-105

Job Budget — Adjustments History Report

Best Construction Company
Job Budget
Adjustments History Job 1000 Pacific View Apartments Page 1
Report
CostCode Description Labor Material Subcontract Other Equipment Total Employeeld Name
Budget
01000 General Requirements 65,000.00 0.00 0.00 25,000.00 0.00 50,000.00
Original Budget 65,000.00 0.00 0.00 25,000.00 o000 §0,000.00
Budget Adjustments 0.00 0.00 0.00 o.00 o.00 0.00
02000 Site Work 4,000.00 15,000.00 4500000 0.00 15,000.00 83,000.00
Original Budget 4,000.00 15,000.00 49,000.00 0.00 15,000.00 83,000.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
03000 Concrete 0.00 0.00 3375000 0.00 o.00 33,750.00
Original Budget 0.00 0.00 33,750.00 0.00 o.00 33,750.00
Budget Adjustm ents 0.00 0.00 0.00 0.00 0.00 0.00
Figure: JC-100b Job Budget Adjustments History Report, partial Page 1.
Best Construction Company
Job Budget
Adjustments History Job 1000 Pacific View Apartments Page 3
Report
CostCode Description Labor Material Subcontract Other Equipment Total Employeeld Hame
Budget Adjustm ents 0.00 0.00 0.00 0.00 0.00 0.00
06100 Change Order 101 0.00 5,000.00 0.00 o.00 0.00 5,000.00
Original Budget 0.00 5,000.00 0.00 0.00 0.00 5,000.00
Budget Adjustments 0.00 0.00 0.00 o.00 0.00 0.00
09300 Change Order 101 o.00 o.00 150.00 o.00 o.00 150.00
Original Budget 0.00 o.00 150.00 o.00 0.00 150.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Change Order Totals 0.00 5,000.00 17,650.00 0.00 0.00 22,650.00
Original Budget 0.00 5,000.00 17,650.00 0.00 0.00 22,650.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Change Order102 Change Order 102
03000 Change Order 102 0.00 0.00 15,350.00 0.00 0.00 15,350.00
Original Budget o.00 o.00 15,350.00 o.00 o.00
Budget Adjustm ents 0.00 0.00 0.00 0.00 0.00
Change Order Totals 0.00 0.00 16,350.00 0.00 0.00 15,350.00
Original Budget 0.00 0.00 15,350.00 0.00 0.00 15,350.00
Budget Adjustments 0.00 0.00 0.00 0.00 0.00 0.00
Job Budget Totals 200,518.00 213,520.00 895,860.00 30,000.00 52,600.00 1,392,398.00
Job Original Budget Totals 200,518.00 213,520.00 896,010.00 30,000.00 52,600.00 1,392,545.00
Job Budget Adj Totals 0.00 0.00 -150.00 0.00 0.00 -150.00

Figure: JC-100c Job Budget Adjustments History Report, last page showing Change Order Totals and Job
Totals.



JC-106 Job Cost

Variance Budget and Cost
The Variance Budget and Cost Report shows the variance between budgeted and actual cost or hours for each
budget cost code.

Access to Variance Budget and Cost
Module Menu with Reports Group
JC | Reports | Variance Budget and Cost

Module Menu with Reports List
JC | Variance Budget and Cost

Standard Menu
Reports | Job | Job Cost | Variance Budget and Cost

Report Types

Summary

The Variance Budget and Cost Summary Report displays the job number and name, cost code number and
description, revised budget amount, actual cost, variance and totals for all cost codes.

Cost Code Change Orders
The Cost Code Change Orders Report includes the job number and name, budget, change orders, totals, cost, and
variance by job cost category.

Detail
The Detail Report also includes a breakdown of budget, cost and variance by job cost category.

Hours
The Hours Report displays the job number and name, cost code number and description, unit of measure, revised
budget hours, actual hours, variance and total hours for all cost codes.

Order By Options Fields
* Job Number » Show Report Criteria * Job Number
* Active * Job Name
* Inactive + Date
*  Completed * Project Manager

* Revised Budget by Date
e Case Sensitive

Drill-Down+® Destinations

Figure: JC-101
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Job Detail Report

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Repart

Job UDF Report

Edit Job File

Document Link

Properties

JC Query Detail Report

JC Query Extended Report

Properties

Figure: JC-102
Right-click a Cost hyperlink
to display a selection of
reports and other available
functions.

Labor Hours Detail Report

Labor Hours Extended Report

Properties

Figure: JC-103
Right-click an Actual Hours
hyperlink to display a
selection of reports and
other available functions.




Job Cost

JC-107

Variance Budget and Cost — Summary Report

Variance Budget and Cost

Best Construction Company

Summary Report Job 1000 Pacific View Apartments Fage 1
CostCode Description Budget Cost Variance
Budget
01000 General Requirements 90,000.00 9073.22 20 928 78
02000 Site W ork 832,000.00 10413495 -21,134.95
02000 Concrete 33,750.00 8 306.00 25,444.00
04000 fortar 11,210.00 0.00 11,210.00
08100 Rough Carpentry 234000.00 24 4R5.00 19951500
068150 Trestles 22,500.00 0.00 22,500.00
06200 Finish Carpentry '96.,000.00 210 86,927.90
a7200 Insulation 47.250.00 Q.00 47 268000
Q8000 Doors &Windows 58,500.00 0.00 58,500.00
02100 Lath & Flaster 145,500.00 0.00 148,500.00
09880 Carpeting 52,500.00 0.00 52,500.00
08500 Painting 84,518.00 0.00 84 512.00
10800 Toilet& Bath Accessories 42 520.00 0.00 42 520.00
12300 Cabinets & Storage 28,500.00 0.00 28,500.00
15400 Flumbing 97,500.00 0.00 97 500.00
16000 Electrical 174,000.00 -278.10 17427810
16850 Heasating & Cooling T0,200.00 Q.00 70,200.00
Budget T otals 1,354,548.00 15579317 1,188, 754.83
Change Order 101 Change Order 101
02000 Site W ork 17.500.00 0.00 17,500.00
08100 Rough Carpentry 5.000.00 Q.00 5,000.00
Change Order T otals 22,500.00 0.00 22,500.00
Change Crder 102 Change Order 102
032000 Concrete 15,350.00 0.00 15,350.00
Change Order T otals 15,350.00 0.00 15,350.00
Job Budget T otals 1,382,388 .00 15579317  1,236,804.83

Figure: JC-103 Variance Budget and Cost — Summary Report.



JC-108 Job Cost
Variance Budget and Cost — Detail Report
Best Construction Company
Variance Budget and Cost
Detail Report Job 1000 Pacific View A partments Page 1
Cost Code Description Labor Material  Subcontract Other  Equipment Total
Budget
01000 Genersl Requirements 85,000.00 000 000 25,000.00 i} ‘50,000.00
Cost £200.72 725 000 000 000 807322
\ariance 568,899 28 -Tr2.50 000 25,000.00 i) 80,928 78
02000 Site Work 4000.00 15,000.00 45,000.00 L] 15,000.00 8300000
Cost 31,301.25 4288520 18,774.50 Q.00 13,350.00 10413485
\ariance -27,301 25 -27,889 20 32226550 oo 1,810.00 -21,13485
03000 Concrete 000 000 33.750.00 oo ] 33.700.00
Cost 0.00 0.00 £.308.00 000 000 2.306.00
\ariance 000 000 2544400 oo filili] 25,444 00
04000 Mortar 000 000 11,310.:00 a0a i} 11,310.00
Cost 200 200 000 000 000 000
ariance 000 000 11,310.00 i} i} 11,310.00
08100 Rough Carpentry 81,000.00 120,000.00 41,000.00 a0a 22,000.00 234,000.00
Cost 4515.00 29.870.00 Q.00 0.00 Q.00 2448500
\ariance 45,385 .00 ‘80,130.00 41,000.00 i} 22,000.00 198.515.00
08150 Trestles 000 0.00 2250000 ] 0o 2250000
\ariance 000 000 2250000 oo oo 2250000
08200 Finis h Carpentry 18,000.00 2200000 42,000:00 Q.00 Q.00 5600000
Cost 2400 7210 000 200 200 7210
\Variance 18,000.00 2883780 4%,000.00 Q.00 Q.00 95,807 90
07200 Ins ulation 0o L] 47,.250.00 Q.00 000 4725000
Cost 200 2400 000 200 200 200
\ariance 000 000 47,250.00 Q.00 Q.00 47,250.00
05000 Doors & Windows 1200000 18,000.00 28,50000 L] L] 58,500.00
Cost 000 000 000 000 000 000
ariance 12,000.00 18,000.00 28,50000 ] Q0o £8,500.00
[1k= R[] Lath & Plaster 18,50000 L] 130,000.00 aag aaag 148, 500,00
Cost 040 0400 000 000 000 000
\ariance 18,500.00 000 130,000.00 filihi] oo 148,500.00
09830 Carpeting 000 000 52,50000 il 0o 5250000
Cost 040 040 000 000 000 000
\ariance 000 0.00 52,500.00 oo filihi] 52,500.00
09800 Fainting 18.00 Q.00 54,500.00 Q.00 Q.00 84.518.00
Cost 2400 2400 000 200 200 200
\ariance 18.00 Q.00 94,500.00 Q.00 Q.00 84.518.00
10800 Toilet & Bath Accessories 21,000.00 21,820.00 000 Q.00 .00 42 520.00
Cost 2400 2400 000 200 200 200
\ariance 21,000.00 2,520.00 000 i} L] 42 52000
12300 Cabinets & Storage 000 000 28,500.00 L] L] 28,500.00
Cost 000 000 000 000 000 000
ariance 000 000 28,500.00 i} i} 28,500.00
15400 Plumbing 000 000 97,500,000 oo ] 9750000
Cost 000 000 000 000 000 000
\ariance 000 L4 L] 97.500.00 oo oo 97.500.00

Figure: JC-104 Job Cost Variance Budget and Cost — Detail Report.



Job Cost

JC-109

Variance Budget and Cost — Cost Code Change Orders Report

Variance Budget and Actual Hours — Hours Report

Variance Budget and Cost

Best Construction Company

Cost Code Change OrdersReport  Job 1000 Pacific View Apartments Page 1
Budget plus

Cost Code Description Budget Change Orders Change Orders Cost Variance
01000 General Requirements 90,000.00 0.00 90,000.00 9073.22 89%.78
02000 Site Work 83,000.00 17,500.00 100,500.00 04,134.95 -3634.95
03000 Concrete 33,750.00 15,350.00 29,100.00 8.306.00 40,7900
04000 Mortar 11,310.00 0.00 11,310.00 0.00 11,310.00
05100 Rough Campentry 234,000.00 5,000.00 239,000.00 348500 251500
05130 Trestes 25000 0.00 25000 0.00 25000
05200 Fmish Camentry 95,000.00 0.00 95,000.00 210 95,927 90
07200 Insulaton 4725000 0.00 4725000 0.00 4725000
08000 Doors & Windows 58,500.00 0.00 58,500.00 0.00 58,500.00
09100 Lath & Plaster 148,500.00 0.00 148,500.00 0.00 148,500.00
(09680 Carpsting 52,500.00 0.00 52,500.00 0.00 52,500.00
05900 Painfing 64,518.00 0.00 64,518.00 0.00 64,518.00
10800 Tolet & Bath Accessones 25000 0.00 25000 0.00 25000
12300 Cabinets & Storage 28,500.00 0.00 28,500.00 0.00 28,500.00
15400 Phumbing 97,500.00 0.00 97,500.00 0.00 97,500.00
16000 Elecirical 174,000.00 0.00 174,000.00 278.10 174.278.10
16850 Heating & Cooling 70,200.00 0.00 70,200.00 0.00 70,200.00

Total Variance 1,354, 548,00 37,850.00 1,392,398.00 155,7193.17 1,236,604.83

Figure: JC-105

Job Cost Variance Budget and Cost — Cost Code Change Orders Report

Variance Budget and Actual Hours

Best Construction Company

Hours Report Job 1000 Pacific View Apartments Page 2
Cost Code Description Unit Budget Hours  Actual Hours Variance
Budget
01000 General Requirements 60.00 120.00 -50.00
02000 Site Work 40.00 7a325 71325
03000 Concrete 20.00 0.00 20.00
04000 Mortar 90.00 0.00 90.00
06100 Rough Carpentry 65.00 22,50 -17.50
06150 Trestles 30.00 40.00 -10.00
06200 Finish Carpentry 25.00 16.00 9.00
07200 Insulation 30.00 0.00 30.00
02000 Doors & Windows. 42.00 0.00 42.00
09100 Lath & Plaster 23.00 0.00 23.00
08620 Carpeting 27.00 0.00 27.00
09900 Painting 0.00 0.00 0.00
10800 Toilet & Bath Accessories 18.00 0.00 18.00
12300 Cabinets & Storage 27.00 0.00 2Z7.00
15400 Plumbing 32.00 0.00 32.00
16000 Electrical 12.00 0.00 12.00
16850 Heating & Cooling 12.00 0.00 12.00
Budget Totals 558.00 1,011.75 45375
Change Order 101 Change Order 101
02000 Site Work 0.00 0.00 0.00
06100 Rough Carpentry 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00
Change Order 102 Change Order 102
03000 Concrete 0.00 0.00 0.00
04000 Mortar 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00
Job Budget Totals 558.00 1,011.75 45375

Figure: JC-106

Job Cost Variance and Actual Hours — Hours Report.



JC-110 Job Cost

Busted Budget Report
The Busted Budget report is used for viewing those job segments that have exceeded the budget set, including
actual costs and amounts committed.

Access to Busted Budget Report
Module Menu with Reports Group
JC | Reports | Busted Budget

Module Menu with Reports List
JC | Busted Budget

Standard Menu
Reports | Job | Job Cost | Busted Budget

Report Types

Summary

The Busted Budget Summary Report displays the job number and name, the corresponding revised budget
amount, actual cost, net commitments, and over budget amount and percentage.

Detail
The Busted Budget Detail Report also lists each cost code number (and its description) that is over budget, breaking
down the revised budget, actual cost, net commitments and over budget amounts and percentage.

Order By Options Fields
* Job Number » Show Report Criteria * Job Number
* Active * Job Name
+ Inactive * Project Manager

*  Completed
* Show Extended Description
+ Case Sensitive

Drill-Down+® Destinations

Figure: JC-107 + | Job Detail Report 1C Query Detail Report
Right-click a Job hyperlink (-]

. . Job Extended Report 1C Query Extended Report
to display a selection of :
reports and other available il s
functions. Job Defaults Report Figure: JC-108

Right-click an Actual Cost
hyperlink to display a
selection of reports and
Edit Job File other available functions.

Job Local Taxes Report

Job LUDF Report

Document Link

Properties




Job Cost JC-111

Busted Budget — Summary Report

Best Construction Company
Busted Budget
Summary Report Page 1
Revised Actual Net Over Budget
Job Description Budget Cost Commitments Amount Percent
1000 Pacific View Apartments 83,000.00 104,134.95 39,010.00 2113495 25%
1020 Giovanni's Pasta House 4 ,500.00 5,156.87 0.00 656.87 15%
1500 Christina's House 3,850.00 8,373.04 2,500.00 4,523.04 117%
1800 Helen's House 0.00 0.00 1,000.00 1,000.00 MNiA
500 Vale House 0.00 13,193.80 500.00 13,591.00 MIA
Totals 91,350.00 130,858.66 43,010.00 40,905.86 45%

Figure: JC-109 Job Cost Busted Budget — Summary Report.

Busted Budget — Detail Report

Best Construction Company
Busted Budget

Detail Report Job 1000 Pacific View Apartments Page 1
Revised Actual Net Over Budget
Cost Code Description Budget Cost Commitments Amount Percent
Budget
02000 Sit= Work 83,000.00 102,472.95 10.00 1947295 23%
Budget Totals 83,000.00 102,472.95 10.00 19,472.95 23%
Job Totals 83,000.00 102,472.95 10.00 19,472.95 23%

Figure: JC-110 Job Cost Busted Budget — Detail Report.



JC-112 Job Cost

Job Summary of Billings and Costs
The Summary of Billings and Cost shows contract, billing and cost information, including the profit margins.

Access to Job Summary of Billings and Costs Report
Module Menu with Reports Group
JC | Reports | Job Summary of Billings and Costs

Module Menu with Reports List
JC | Job Summary of Billings and Costs

Standard Menu
Reports | Job | Job Cost | Job Summary of Billings and Costs

Report Types

Summary

The Job Summary of Billings and Costs Summary Report displays the job number and name, Project Manager,
Date Completed (if applicable), revised contract amount, billed to date amount and percentage, received amount
and percentage, contract balance to bill amount and percentage, retained amount and percentage, cost to date
amount and percentage (broken down by job cost category), and gross profit amount and percentage.

Summary with Current Profit
This report includes all of the information from the Summary Report then adds to the Gross Profit column more
details for Current and Projected amounts and percentages.

Cash Flow

The Job Summary of Billings and Costs Cash Flow Report displays the job number and name, Project Manager,
Date Completed (if applicable), revised contract amount, billed to date amount and percentage, received amount
and percentage, contract balance to bill amount and percentage, retained amount and percentage, revised budget
and percentage, incurred cost job to date and percentage, cash-spent job to date and percentage, cash flow job to
date and percentage, projected remaining cash flow, and projected job cash flow and its percentage.

Projected Profit

The Job Summary of Billings and Costs Projected Profit Report displays the job number and name, revised
contract amount, billed to date amount and percentage, received amount and percentage, contract balance to bill
amount and percentage, retained amount and percentage, total cost to date and percentage, net commitments to
date and percentage, and projected profit and its percentage.

Billed Gross Profit

This report includes all of the information from the Projected Profit Report then breaks down each category of
the Cost To Date section and replaces the Projected Profit column with a Gross Profit Billed to Date total and
percentage.

Cash Receipts Gross Profit
This report is very similar to the Billed Gross Profit report except it replaces the Gross Profit Billed to Date column
with a Gross Profit Cash Receipts total and percentages.



Job Cost JC-113
Order By Options Fields
* Job Number » Show Report Criteria * Job Number

* Active * Job Name

+ Inactive * Project Manager

*  Completed » Date Completed

* S/V Total Completed as Billed to Date * Date

Suppress Decimals

Suppress Percentages

Include Jobs with no activity

Include JC Adjustments as Cash Spent
Case Sensitive

Drill-Down+® Destinations

Figure: JC-111
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Job Detail Report

Job Extended Report

JC Query Detail Report

IC Query Extended Report

Job Markup Report

Properties

Job Defaults Report
Job Local Taxes Report

Job LUDF Report

Figure: JC-112
Right-click an Incurred
Cost Job To Date hyperlink
to display a selection of
reports and other available

Edit Job File
functions.
Document Link
Properties
Schedule of Values Report Job Biling Report Job Cash Receipts Report
Edit Schedule of Values Properties Properties
Properties Figure: JC-114 ;!g;:ei JkC']F.{15 ved
Figure: JC-113 Right-click a Billed To Alrgo rftliu ae ﬁfﬁ“tf
Right-click a Revised Date hyperlink to pl Ig A syeﬁeztlion o
Contract Amount hyperlink display a selection of re F:)rté and other available
to display a selection of reports and other fuﬁctions
reports and other available available functions. :
functions.
Job Summary of Billings and Costs — Summary Report
Best Construction Company
Job Summary of Billings and Cost
Summary Report Page 1
Job Description Project Manager Date Cormpleted
Revised Billed Received Contract Retained CostToDate Gross
Contract To Date Amount Balance Amount Labor Material  Subcontract Other Equipment Total Profil
1000 Pacific ViewApartments Mike Jarvis B3N
164645350 15198449 5108537 149445901 15,198 48 42,841 97 71,067 20 21,405 50 [T 13,700 00 14831467 149813883
9.23% 210% 90.77% 0.92% B T5% 47.93% 14.43% 0.00% 8.90% 90.99%
1010 Truesdale Elementary School Bill Johnson {11
254.140.00 29,600.00 000 264,540.00 2960.00  119,381.85 10.300.00 2120.00 200 200 132,801.85 161,338.15
10.06% 0.00% 89.94% 101% 89 89% 776% 235% 0.00% 0.00% 54.85%
1020 Giovanni's Pasta House Mike Jarvis Lk
0.00 000 0.00 0.00 0.00 350687 000 8640 000 2.00 441307 441327
0.00% 0.00% 0.00% 0.00% &1 509% 0.00% 1B.50% 0.00% 0.00% 0.00%
194059350  181,584.49 5109637 1,759,009.01 18,158.46 16562069  B1,367.20 25,341.90 0.00 13,200.00 286,629.79  1,655,063.71
2.36% 2.63% 90.64% 0.94% 58.00% 28.50% 8.88% 0.00% 452% 85.29%

Figure: JC-116 Job Cost, Job Summary of Billings and Costs — Summary Report.




JC-114

Job Cost

Job Summary of Billings and Costs — Summary with Current Profit Report

Best Construction Company
Job Summary of Billings and Cost

Summary with Current Profit Report Page 1
Job Description Project Manager Date Cormpleted Gross Profit WGP
Revised Billed Received Contraci Retained CostToDate Current  %Current
Contract To Date Amount Balance Amount Labor Material Subcontract Other Equipment Total Projected % Project

1000 Pacific View Apartments Mike Jarvis it
1.646.453.50 151,984 45 51.09537 1,494,460.01 15,198.46 42.641.97 71.067.20 21.405.50 0.00 13.200.00 148 314 67 3,669.82 0.22%
9.23% 310% 90.77% 0.92% 2B.T5% 47.92% 14.43% 0.00% 290% 1,498,138.83 90.99%

1010 Truesdale Elementary School Bill Johnson il
294.140.00 25.600.00 000 264,540.00 2,960.00 119.381.85 10,300.00 3120.00 ooo 0.00 1328018  -103201.85  -35.09%
10.06% 0.00% 29.94% 1.01% 89.89% T.76% 235% 0.00% 0.00% 161,338.15 54.85%

1020 Giovanni's Pasta House Mike Jarvis K
000 oo 000 0.00 0.00 ooo £16.40 ooo 000 441327 441327 0.00%
0.00% 0.00% 0.00% 0.00% 0.00% 18.50% 0.00% 0.00% 441327 0.00%
1,940,593.50 181,584.49 51,095.37  1,759,009.1 18,158.46 165,620.69 81,367.20 25,341.90 0.00 13,200.00 285,529.79 -103,945.30 5.36%
9.36% 263% 90.64% 0.94% 58.00% 28.50% 8.88% 0.00% 4.62% 1,655,063.71 85.29%

Figure: JC-117

Job Summary of Billings and Costs — Cash Flow Report

Job Cost, Job Summary of Billings and Costs — Summary with Current Profit Report.

Best Construction Company
Job Summary of Billings and Cost/Cash Flow
Cash Flow Report Page 1
Job) Descripion Project Manager Date Completed Pircjectcd Projected
Revised Billed Received Contract Retained Revised IncurredCost Cash Spent Cash Flow Remaining Joh
Contract ToDate Amount Balance Amount Budget Job To Date Job To Date Job To Date Cash Flow Cash Flow
1000 Pacific ViewApartments Mike Jarvis i
1.646,453.50 151,984 .49 51,095.37 1,494 465.01 15,198 .46 1,392,398.00 148,314 67 113,917.47 £2,822.10 316,877.60 254,055.50
923% 310% 90.77% 0.52% 84.57% 9.01% 692% 3.82% 19.25% 15.43%
1010 Truesdale Elementary School Bill Johnson 1
284.140.00 28,600.00 000 264,540.00 2,550.00 267 400.00 132,801 85 118,381 .85 -119,381.85 146,121.85 26,740.00
10.06% 0.00% 89.94% 1.01% 50.91% 45.15% 40.55% -40.58% 45.68% 9.09%
1020 Giovanni's Pasta House Mike Jarvis N
0.00 0.00 0.00 0.00 0.00 162,500.00 4413.27 3,596.87 -3,596.87 -158,903.13 -162,500.00
0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
Totals 1,940,593.50 181,584.49 £1,09537  1,759,009.01 18,5846  1,822,298.00 285,520.79 236,896.19 185,300.82 304,096.32 118,295.50
9.36% 2.63% 90.64% 0.94% 93.90% 14.71% 12.21% 8.57% 15.67% 6.10%

Figure: JC-118

Job Cost, Job Summary of Billings and Costs — Cash Flow Report.



Job Cost JC-115

Job Summary of Billings and Costs — Projected Profit Report

Best Construction Company

Job Summary of Billings and Cost/Projected Profit
Projected Profit Report Page 1
Job Revised Billed Received Contract Retained Total Net Projected
Description Contract To Date Amount Balance Amount CostToDate Commitments Profit
1000 1,646,45350  151,984.49 51,095.37  1,494,4569.01 15,198.46 148,314.67 874,514.50 623,624.33
Pacific View Apartments 8.23% 310% 90.77% 0.92% 8.01% 53.12% 37.88%
1010 294,140.00 29,600.00 000  264,540.00 2.960.00 132,801.35 138,5630.00 22,308.15
Truesdale Elementary School 10.06% 0.00% 89.94% 1.01% 45.15% 47.10% 775%
1020 0.00 0.00 0.00 0.00 2.00 4.413.27 9,183.60 73,596.87
Giovanni's Pasta House 0.00% 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%
1,940,593.50  131,534.49 51,095.37  1,759,009.01 18,158.46 285,529.79 1,082,225.10 572,335.61
9.36% 2.63% 90.64% 0.94% 14.71% 55.77% 29.52%

Figure: JC-118a Job Cost, Job Summary of Billings and Costs — Projected Profit Report.

Job Summary of Billings and Costs — Billed Gross Profit Report

Best Construction Company
Job Summary of Billings and Cost and Billed GP
Billed Gross Profit Report Page 1
Job Description Project Manager Date Cormpleted
Revised Billed Received Contract Retained CostToDate Gross Profit
Contract To Date Amount Balance Amount Labor Material  Subcontract Other Equipment Total Billedto Date
1000 Pacific ViewApartments Mike Jarvis (¥}
1,646.,453.50 151,984,495 51.095.37 1,494,469.01 15,198 46 4264187 71,067.20 Z1.405.50 n.oo 13.200.00 148,314 67 3669.82
9.23% 310% 90.77% 0.52% 2B.75% 47.892% 14.43% 0.00% 890% 241%
1010 Truesdale Elementary School Bill Johnson N
254.140.00 25.600.00 0.00 264,540.00 2,560.00 119.381.85 10,300.00 3120.00 n.og 0.00 132.801.85 -103,201.85
10.06% 0.00% 89.94% 1.01% 89.89% 776% 235% 0.00% 0.00% -348.65%
1020 Giovanni's PastaHouse Mike Jarvis L
000 0.00 0.00 0.00 0.00 2,596.87 000 216.40 0.00 0.00 441327 441327
0.00% 0.00% 0.00% 0.00% 81.50% 0.00% 18.50% 0.00% 0.00% 0.00%
1,940,593.50  181,584.49 51,095.37  4,759,009.04 18,5846  165,620.69 81,367.20 25,341.90 0.00 13,200.00 285,520.79 103,945.30
9.36% 263% 90.64% 0.94% 58.00% 28.50% 8.88% 0.00% 4.62% 57.24%

Figure: JC-118b Job Cost, Job Summary of Billings and Costs — Billed Gross Profit Report.



JC-116 Job Cost

Job Summary of Billings and Costs — Cash Receipts Gross Profit Report

Best Construction Company
Job Summary of Billings and Cost and Billed GP
Billed Gross Profit Report Page 1
Job Description Project Manager Date Completed
Revised Billed Received Contract Retained CostToDate Gross Profit
Contract To Date Amount Balance Amount Labor Material ~ Subcontract Other Equipment Total Billedto Date
1000 Pacific ViewApartments Mike Jarvis (¥}
1,646.,453.50 151,984,495 51.095.37 1,494,469.01 15,198 46 4264187 71,067.20 Z1.405.50 n.oo 13.200.00 148,314 67 3669.82
9.23% 310% 90.77% 0.52% 2B.75% 47.892% 14.43% 0.00% 890% 241%
1010 Truesdale Elementary School Bill Johnson N
254.140.00 25.600.00 0.00 264,540.00 2,560.00 119.381.85 10,300.00 3120.00 n.og 0.00 132.801.85 -103,201.85
10.06% 0.00% 89.94% 1.01% 89.89% 776% 235% 0.00% 0.00% -348.65%
1020 Giovanni's PastaHouse Mike Jarvis L
000 0.00 0.00 0.00 0.00 2,596.87 000 216.40 0.00 0.00 441327 441327
0.00% 0.00% 0.00% 0.00% 81.50% 0.00% 18.50% 0.00% 0.0 0.00%
1,940,593.50  181,584.49 51,095.37  4,759,009.04 18,5846  165,620.69 81,367.20 25,341.90 0.00 13,200.00 285,520.79 103,945.30
9.36% 263% 90.64% 0.94% 58.00% 28.50% 8.88% 0.00% 4.62% 57.24%

Figure: JC-118c Job Cost, Job Summary of Billings and Costs — Cash Receipts Gross Profit Report.
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Labor Distribution Report
The Labor Distribution report is used for viewing the status of labor hours applied to jobs, including change
orders, by cost codes and dates.

Access to Labor Distribution Report
Module Menu with Reports Group
JC | Reports | Labor Distribution

Module Menu with Reports List
JC | Labor Distribution

Standard Menu
Reports | Job | Job Cost | Labor Distribution

Report Types

Summary

The Labor Distribution Summary Report displays the job number and name, cost code number and description,
budgeted hours with corresponding regular, overtime, double-time and total hours and the variance.

Detail
The Labor Distribution Detail Report also lists the employee name and number along with the date of hours worked
by each employee for each cost code and pay check number.

Order By Options Fields
* Job Number * Show Report Criteria * Job Number
e Active Job ¢ Job Name
 Inactive Job e Cost Code
*  Completed Job * Change Order
* Case Sensitive ¢ Transaction Date

* Project Manager

Drill-Down+® Destinations

Figure: JC-119 Job Detail Report Figure: JC-120 D Journal Detail Report
Right-click a Job hyperlink Right-click a Reference €D Journal Extended Report

. . Job Extended Report .
to display a selection of P Number hyperlink to A
reports and other available Jab Markup Report display a selection of
functions. Job Defaults Repart reports and other available Poamneat ik
Job Local Taxes Report functions. SRR
Job LUDF Report
Edit Joh File -
Flgure: JC-121 Employee Detail Report
Trza RIght_CIICk an E_mployee Employes Extended Report
Properties Number hyper“nk to Employee Automatic Adjustments Report

display a selection of

reports and other available | | Emelevee UDFReport

functions. Edit Employee File

Document Link

Properties




JC-118

Job Cost

Labor Distribution — Summary Report

Best Construction Company
Labor Distribution
Summary Report Job 1000 Pacific View Apartments Page 1
Cost Code Description Budget Reg Hours Ot Hours Dt Hours Total Hours Variance
Budget
01000 General Requirements 140.00 120.00 2.00 0.00 122.00 18.00
02000 Site Work 80.00 0.00 0.00 0.00 0.00 80.00
03000 Concrete 40.00 0.00 0.00 0.00 0.00 40.00
04000 Mortar 180.00 0.00 0.00 0.00 0.00 180.00
05100 Rough Carpentry 130.00 0.00 0.00 0.00 0.00 130,00
05150 Trestles 60.00 0.00 0.00 0.00 0.00 60.00
05200 Finish Carpentry 50.00 0.00 0.00 0.00 0.00 50.00
07200 Insulation 60.00 0.00 0.00 0.00 0.00 60.00
03000 Doors & Windows 90.00 0.00 0.00 0.00 0.00 90.00
0s100 Lath & Plaster 56.00 0.00 0.00 0.00 0.00 55.00
09630 Carpeting 54.00 0.00 0.00 0.00 0.00 54.00
05900 Painting 0.00 0.00 0.00 0.00 0.00 0.00
10800 Toilet & Bath Accessories 36.00 0.00 0.00 0.00 0.00 36.00
12300 Cabinets & Storage 54.00 0.00 0.00 0.00 0.00 54.00
15400 Plumbing 54.00 0.00 0.00 0.00 0.00 54.00
16000 Electrical 24.00 0.00 0.00 0.00 0.00 24.00
16850 Heating & Cooling 24.00 0.00 0.00 0.00 0.00 24.00
Budget Totals 1,142.00 120.00 2.00 0.00 122,00 1,020.00
Change Order 1041 Change Order 101
02000 Site Work 0.00 0.00 0.00 0.00 0.00 0.00
05100 Rough Carpentry 0.00 0.00 0.00 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00 0.00 0.00 0.00
Change Order 102 Change Order 102
03000 Concrete 0.00 0.00 0.00 0.00 0.00 0.00
Change Order Totals 0.00 0.00 0.00 0.00 0.00 0.00
Job Totals 1,142.00 120.00 2,00 0.00 122.00 1,020.00

Figure: JC-122

Job Cost, Labor Distribution — Summary Report.
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Labor Distribution — Detail Report

Best Construction Company
Labor Distribution
Detail Report Job 1000 Pacific WView Apartment Pags 1
CostCode  Description Budget RegHours Ot Hours OtHours Total Hours Variance
Oate  Ref# Employee Id Name
Budget
011000 Genersl Reguirements
06182020 2162 EDD4 Tim Hardsway 40,00 0.00 0.00 4000
06182020 2163 ENS Joe Martinez 40,00 0.00 0.00 4000
06182020 2164 ENDS Steve Schaarz 2000 0.00 0.00 2000
6182020 265 EMT Mike Smith 000 0.00 0.00 000
08412020 000.L EXT Mike Smith 0.00 200 0.00 200
14000 12000 200 0.00 12200 1800
02000 Site Wark
8000 0.00 0.00 0.00 0.00 8000
02000 Concrete
4000 0.00 0.00 0.00 0.00 40,00
04000 Mortar
18000 0.00 0.00 0.00 0.00 180.00
06 100 Rough Carpeniry
13000 0.00 0.00 0.00 0.00 13000
05150 Trestles
000 0.00 0.00 0.00 0.00 000
05200 Finish Carpentry
500 0.00 0.00 0.00 0.00 5000
07200 Insulation
000 0.00 0.00 0.00 0.00 8000
(0B 0600 Doors & Windows
2000 0.00 0.00 0.00 0.00 2000
08100 Lath & Plasir
5600 0.00 0.00 0.00 0.00 5600
i lizii] Carpeting
5400 0.00 0.00 0.00 0.00 5400
05500 Paiin ting
0.00 0.00 0.00 0.00 0.00 0.00
10800 Toilet & Bath Accessonies
X00 0.00 0.00 0.00 0.00 xB00
12300 Cabinets & Siorage
5400 0.00 0.00 0.00 0.00 5400
15400 Flumbing
8400 0.00 0.00 0.00 0.00 8400
16000 Electrical
2400 0.00 0.00 0.00 0.00 2400
16850 Heating & Cooling
2400 0.00 0.00 0.00 0.00 2400

Figure: JC-123 Job Cost, Labor Distribution — Detail Report.
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Job Cost Hours Report
The Job Cost Hours report is used for viewing hours and wages that have already been applied to a job.

Access to Job Cost Hours Report
Module Menu with Reports Group
JC | Reports | Job Cost Hours

Module Menu with Reports List
JC | Job Cost Hours

Standard Menu
Reports | Job | Job Cost | Job Cost Hours

Report Types

Summary

The Job Cost Hours Summary Report displays the job number and name, regular, overtime, double-time and total
hours, and gross wages.

Detail
The Job Cost Hours Detail Report also lists the employee name and number along with totals for each column.

Order By Options Fields
* Job Number * Show Report Criteria * Job Number
* Active Job * Job Name
* Inactive Job * Payroll Check Date

+ Completed Job
» Case Sensitive

Job Cost Hours Summary Report

Best Construction Company

Job Cost Hours

Summary Report Page 1
Job Hame Regular Overtime Double Time Total Gross Wages
1000 Pacific View Apartments 934 50 18.75 0.00 95325 34,111.00
1010 Truesdale Elementary School 3,920.00 0.00 0.00 3,920.00 96,540.00
1020 Giovanni's Pasta House 20.00 0.00 0.00 20.00 3,000.00

Grand Total 4,874.50 18.75 0.00 4,893.25 133,651.00

Figure: JC-123a Job Cost, Job Cost Hours — Summary Report.
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Job Cost Hours Detail Report

Best Construction Company
Job Cost Hours
Detail Report Page 1
Job Job Hame
Employeeld Employee Name RegHours OTHours DT Hours TotalHours GrossWages
1000 Pacific View Apartments
EQ01 Bill Johnzon 160.00 0.00 0.00 160.00 12,000.00
EQ02 Wike Jarvis 180.00 0.00 0.00 180.00 5,000.00
E003 Alizsa Monte 120,00 0.00 0.00 120.00 2700.00
EQ04 Tim Hardaway 119.50 .00 0.00 127.50 3,287.50
E0O0S Joe Martinez 120,00 650 0.00 126.50 3,247.00
EQ0S Steve Schwartz 117.00 275 0.00 119.75 3,269.00
EQOT Mike Smith 118.00 1.50 0.00 119.50 3,607.50
JobTotals 934.50 18.75 0.00 953.25 11100
1010 Truesdale Elementary School
EQ01 Bill Johnson 20.00 0.00 0.00 20.00 3,000.00
EQ02 Wike Jarvis TE0.00 0.00 0.00 7000 24, 000.00
E003 Alizsa Monte 40.00 0.00 0.00 40.00 900.00
E0D4 Tim Hardaway 200.00 0.00 n.00 200.00 20,000.00
E0QO0S Joe Martinez T50.00 0.00 n.oo 5000 18,240.00
E00& Steve Schwartz 750.00 0.00 0.00 750.00 18,720.00
E0O7 Wike Smith 750.00 0.00 0.00 750.00 13,680.00
JobTotals  3,920.00 0.00 0.00 3,920.00 96,540.00
1020 Giovanni's Pasta House
EQ01 Bill Johnzon 20.00 0.00 0.00 20.00 3,000.00
JobTotals 20.00 0.00 0.00 20,00 3,000.00
Grand Total  4,874.50 18.75 0.00 4,893.25 133,651.00

Figure: JC-123b

Job Cost, Job Cost Hours — Detail Report.
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Vendor Activity Report
The Vendor Activity report is used for viewing costs incurred to jobs by cost code. The report includes invoices,
payments, adjustments, production expense, and back charges.

Access to Vendor Activity Report
Module Menu with Reports Group
JC | Reports | Vendor Activity

Module Menu with Reports List
JC | Vendor Activity

Standard Menu
Reports | Job | Job Cost | Vendor Activity

Report Types

Summary

The Vendor Activity Summary Report displays the vendor number, name, phone number, and status, along with
the incurred costs, associated production expense, back charges, and payments.

Detail
The Vendor Activity Detail Report also lists each job number and name, cost code number, change order number,
job cost type, source journal, reference number, and description.

Order By Options Fields
* Vendor Id » Show Report Criteria * Vendor Id
e Case Sensitive *  Vendor Name
¢ Job Number
¢ Job Name
* Cost Code

e Transaction Date
* Project Manager

Drill-Down+® Destinations

Figure: JC-124
Right-click a Vendor Id
hyperlink to display a
selection of reports and
other available functions.

Vendor Detail Report

Vendor Extended Report
Vendor Contact Report

Vendor UDF Report

Figure: JC-127
Right-click a CC Reference
hyperlink to display a
selection of reports and
other available functions.

CC Journal Detail Report

CC Journal Exended Report

Edit Vendor File

Document Link
Edit Credit Card Transaction

Properties

Document Link

Properties

Figure: JC-125 AP Journal Detail Report
Right-click an AP
Reference hyperlink to

AP Journal Extended Report

display a selection of
reports and other available
functions.

Figure: JC-126
Right-click a CD Reference
hyperlink to display a
selection of reports and
other available functions.

Edit Vendor Invoice

Document Link

Properties

CD Journal Detail Report

CD Journal Extended Report

Edit Cash Disbursement

Document Link

Properties

Job Cost Adjustments

Froperties

Figure: JC-128
Right-click a JA
Reference hyperlink
to display a selection
of reports and other
available functions.
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Vendor Activity — Summary Report

Best Construction Company

Vendor Activity
Summary Report Page 1
Vendor id Vendor Name Day Telephone  Status Incurred Cost PIE  Backcharge Payment
0101 Ceniral Coast Building Supply (805)543-7000 Adive 68,100.00 2,822.50 0.00 66,050.00
0201 BK Coniracing (805)543-7000 Adive 28,845.00 1,404.00 500.00 5,375.50
0202 Nagel Foundations (805)543-7000 Acive 785.00 31.40 0.00 0.00
0301 Dry Gukh Concreie (805)543-7000 Acive 4,210.00 421.00 0.00 0.00
Total Listed 102,040.00 4,678.90 500.00 71,425.50

Figure: JC-129

Vendor Activity — Detail Report

Job Cost, Vendor Activity — Summary Report.

Best Construction Company
Vendor Activity
Detail Report Page 1
Vendor Iid Vendor Name Day Telephone Status
Date  Job CostCode CO# Type Jinl Reference Description Incurred Cost PE  Backcharge Payment
0101 Central Coast Building Supply (805)543-7000 Active
01/0620 1000 02000 M AP Inv#1015636 Ceniral Coast Building Supply 39,000.00 1,950.00
01/06/20 1000 02000 CD Chk#10500 Pay Invoice 101536 on (01/08/20 15,000.00
01/06/20 1000 02000 CD  Chk#10502 Pay Invoice 101536 on 01/24/20 22,050.00
0172320 1000 06100 M AP Inv#101684 Ceniral Coast Building Supply 29,000.00 870.00
01/23/20 1000 06100 CD  Chk# 10502 Pay Invoice 101684 on 01/24/20 29,000.00
08/11/20 1000 02000 M JA JCAd# 1000.M1 Warped lumber 100.00 250
‘Vendor Totals 68,100.00 282250 0.00 66,050.00
0201 BK Contracting (805)543-7000 Active
0107120 1000 02000 S AP Imv#880 BK Ceniracing 5,000.00 500.00
01407120 1000 02000 CD  Chk#10501 Pay Invoice 880 on 01/08/20 4,500.00
01/14/20 1000 02000 § AP |nvi#8056 BK Coniracing 795.00 79.50
1420 1000 02000 CD  Chhk# 10503 Pay Invoice 885 on 01/24/20 715.50
0127120 1010 02110 M AP Im##006 BK Coenfracing 10,000.00 300.00
0131120 1010 02110 S AP Inv#9 BK Coniracing 3,000.00 12000
022820 1000 02000 S AP Imi#123 BK Confracing 10,000.00 400.00
02/28/20 1000 02000 CD Chk#1003 Pay Invoice 123 on 06/30/20 10.00
031020 1000 02000 M CC 50023 150.00 450 150.00
0341520 1000 02000 BICH# 001 250.00
031520 1000 02000 BIC#001 250.00
‘Vendor Totals 28,945.00 1,404.00 500.00 5,375.50
0202 Nagel Foundations (805)543-7000 Active
02/03/20 1020 03000 S AP Imi#320-A Nagel Foundations 785.00 31.40
‘Vendor Toials 785.00 3140 0.00 0.00
0301 Dry Guich Concrete (B05)543-7000 Active
01727120 1000 03000 S AP Imi#1672 Dry Guich Concreie 4,210.00 421.00
‘Vendor Toials 4,210.00 421.00 0.00 0.00
Total Listed 102,040.00 4,678.90 500.00 71,425.50

Figure: JC-130

Job Cost, Vendor Activity — Detail Report.
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Job Cost Ledger Report
This report lists job information recorded in the Jobs master file for a company.

Access to Job Cost Ledger Report
Module Menu with Reports Group
JC | Reports | Job Cost Ledger

Module Menu with Reports List
JC | Job Cost Ledger

Standard Menu
Reports | Job | Job Cost | Job Cost Ledger

Report Type

Summary

The Summary Report Type displays the job number and name, cost code number and description, amount of
posting, production expense amount, and total amount.

Detail
The Detail Report Type also shows a breakdown of the description by transaction date, category type, Id, source
journal, and reference number.

Extended
The Extended Report Type includes the Id name.

Order By Options Fields

* Job Number » Show Report Criteria « Job Number
» Active Jobs + Job Name
 Inactive Jobs + Cost Code
+ Completed Jobs * Change Order
«  Show Invoice Payments *  Transaction Date
» Bold Cost Code and Description *  Project Manager

» Case Sensitive
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JC-125

Drill-Down+® Destinations

Figure: JC-131
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Figure: JC-132
Right-click a Vendor Id
hyperlink to display a
selection of reports and
other available functions.

Figure: JC-133
Right-click an AP
Reference hyperlink to
display a selection of
reports and other available
functions.

Job Detail Report

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Properties

Vendor Detail Report

Vendor Extended Report
Vendor Contact Report
Vendor UDF Report

Edit Vendor File

Document Link:

Properties

AP Journal Detail Report

AP Journal Extended Report

Figure: JC-134
Right-click a CD Reference
hyperlink to display a
selection of reports and
other available functions.

Figure: JC-135
Right-click a CC Reference
hyperlink to display a
selection of reports and
other available functions.

CD Journal Detail Report

CD Journal Extended Report

Edit Cash Disbursement

Document Link

Properties

CC Journal Detail Report

CC Journal Exended Report

Edit Credit Card Transaction

Document Link

Properties

Edit Vender Invoice

Document Link

Properties

Job Cost Adjustments

Properties

Figure: JC-136
Right-click a JA
Reference hyperlink
to display a selection
of reports and other
available functions.

Job Cost Detail Report

Properties

Job Cost Ledger — Summary Report

Figure: JC-137
Right-click a Total
hyperlink to display
access to the job Cost
Detail Report and
Properties.

Best Construction Company

Job Cost Ledger
Summary Report Job 1000 Pacific View Apartments Page 1
Cost Code  Description Amount PE Amount Total
Budget
01000 General Requirements 10,365.55 394 10.369.49
02000 Site Work 98,336.25 4,136.20 102,472 45
03000 Concrete 4,210.00 421.00 4,631.00
06100 Rough Carpentry 33,615.00 870.00 34.485.00
Budget Totals 146,526.80 5,431.14 151,957.94
Job Totals 146,526.80 5431.14 151,957.94
GrandTotals 146,526.80 5431.14 151,957.94

Figure: JC-138

Job Cost Ledger — Summary Report.
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Job Cost

Job Cost Ledger — Detail Report

Best Construction Company
Job Cost Ledger
Detail Report Job 1000 Pacific View Apartments Page 1
Cost Code  Description Date Type W Journal Reference Amount PE Amount Total
Budget
01000 General Requirements
Hours on (103720 03 L EdN PR Chig2000 4.009.87 0.00 4.009.87
Hours on (103720 0320 L E002 PR Chig2001 157566 0.00 1.575.66
Hours on 0103720 0030 L E0S PR Chigt 2002 114019 0.00 1.140.19
Hours on 0511620 a2 L E0M PR Chi#t2162 126907 0.00 1.289.07
Hours on 05/16/20 e L EQDS PR Chig#2163 124164 0.00 12164
Hours on 05/16/20 0620 L EDDS PR Chig#2164 3145 0.00 53145
Hours on (5/16/20 0ed L EQ0F PR Chi#2165 519 0.00 4519
OT reported afer check run B L El7 JA o JCAdRE 1000 LT 13148 3% 13542
10,355 .55 kL 10,369 49
2000 Site Work
Central Coast Bulding Supply 020 ™M Qi AP Imw# 101535 38,000.00 1,950.00 40.950.00
Pay Inwoice 101536 on 0110820 CD  Chit 10500 15,000.00 *
Pay Imvoce 101336 on 0124720 CD  Chigt 10502 205000 *
BK Contracing 20 s @ AP B30 5,000.00 300.00 2.500.00
Hours on 0107720 i L E0M PR Chig# 2003 152389 0.00 1523.89
Hours on 0107720 i L EDDS PR Chig 2004 15032 0.00 324
Hours on 0107/ 20 i L EDDS PR Chigt 2005 120765 0.00 29765
Hours on 01/07/20 070 L EQO07 PR Chig 2006 130394 0.00 01
Hours on 01:07/20 07 L E00T PR Chit 2007 4.003.75 0.00 4003.75
Hours on 01/07/20 v L E002 PR Chig 2008 157566 0.00 1.575.66
Hours on 0107720 i L EDD3 PR Chig# 2009 1,140.19 0.00 140.19
720 e 1002 EQ 1362 12,000.00 1,200.00 13.200.00
Pay Invoice 830 on 01/08/20 CD  Chig 1050 4.500.00 *
BK Contracing a2 s @ AP Imv# B3 795 .00 7950 &4 50
Pay Imvosce 835 on 0124720 CD Chie 10503 71550 *
Hours on (1717720 07 L E0M PR Chie2010 143118 0.00 1431.18
Hours on 0117720 My L E0DS PR Chigt 2 1365% 000 1.385.9%
Hours on 01/17/20 M0 L EDDS PR Chi#2012 1,200, 0.00 1.200.34
Hours on 01/17/20 i L EQT PR Chig2013 1,947.5% 0.00 755
Hours on (1/17/20 i L EDN PR Chi#2014 350687 0.00 3.586.87
Hours on 01/17/20 i L EDD2 PR Chig2l15 141291 0.00 141291
Hours on (1724720 0240 L E0M PR Chig 217 127599 0.00 14759
Hours on (1/24/20 0240 L EQS PR Chie 2018 120213 0.00 128213
Hours on (1724120 M2 L Edl6 PR Chig2019 1,426 58 0.00 1426.85

Figure: JC-139 Job Cost Ledger — Detail Report.
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Job Cost Ledger — Extended Report

Best Construction Company
Job Cost Ledger
Extended Report Job 1000 Pacific View Apartments Page 1
Cost Code  Description Date  Type W Id Name Journal Reference Met Amount PE Amount Total
Budget
01000 General Requirements
Houre on 0103 2020 01032020 L EOOM Bl Johnson PR Chigt 2000 4,009.67 0.0 4,009.67
Hours on 0103/ 2020 032020 L E02 Wike Jarvis PR Chi#2001 157566 00 157566
Houre on 0103/ 2020 01032020 L E0O3 Abcea Motz PR Chigt002 1,140.19 0.0 ,140.19
Hours on 051672020 0516020 L E0M Tim Hardaway PR Chi#2162 1.289.00 0.0 128907
Houre on 051672020 05162020 L E00S Joe Marinez PR Chigt2163 124184 0.00 1418
Hours on 0516/2020 0516020 L E0G Sieve Schwarz PR Chi#2164 145 000 53145
Hours on 051672020 05162020 L E0T Mike Smith PR Chig#2165 M5.18 0.0 M5.18
OT reporied ster check run 0812020 L E0T Mike Smith JA JCAG#100) L1 13148 19 13542
10,385.55 34 10,369 49
0z000 Site Work
Central Coast Bulding Supply 01062020 M 0101 Central Coast Bulding Supply AP 39,000.00 1,950.00 40950 .00
Pay Invoice 101535 on 01/08:2020 cD 15,000.00 =
Pay Invoicz 101535 on 017242020 co 22,050.00 =
BK Conacing 0072020 s 001 BK Contracting AP 5,000.00 500.00 5.500.00
Hours on 010772020 01072020 L EOO4 Tim Hardaway PR Chigt2003 152389 000 152389
Hours on 01/07/ 2020 0107/2020 L EO0S Joe Marinez PR Chict2004 1503.24 000 S03.24
Hours on 01/077 2020 01072020 L EOOG Sieve Schwartz PR Chict2005 1.297.65 0.00 29765
Hours on 01/07/ 2020 01072020 L EOOT Mike Smith PR Chig# 2006 13939 0.00 39394
Hours on 010772020 01072020 L EOO1 Bl Johnson PR Chigt2007 400375 000 400373
Hours on 01/07/ 2020 0107/2020 L EOO2 Wike Jarviz PR Chict 2008 1,575.66 000 157566
Hours on 010772020 0072020 L EOO3 Absza Montz PR Chict2009 1,140.19 0.00 1.140.19
01072020 E 1002 Grader EQ 12,000.00 1,20000 13.200.00
Pay Invoicz 890 on 01/08/2020 co 450000 =
BK Contracing M40 s 0201 BK Contracing AP 795.00 T950 874 50
Pay Invoicz 895 on 01/24/2020 co 03 71550 *
Hours on 0117 072020 L EOM Tim Hardaway PR Che0id 143118 0.00
Hours on 072020 L E00S Joz Marnez PR Chi#X11 1,385% 0.00
Hours on 011712020 01172020 L EO0G Seve Schwaz PR Chigt2012 1,200 000
Hours on 011772020 72020 L E0O7 Mike Smith PR Chi#2013 19475 0.00
i 072020 L EOO1 Bl Johnson PR Chigt014 3,596.87 000
72020 L E002 Mike Jarvis PR Chi# 2015 141291 000

Figure: JC-140

Job Cost Ledger — Extended Report.
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Job Cost Query Report
The Job Cost Query report shows cost for each budget cost code and change order and can be filtered by several
fields.

Access to Job Cost Query Report
Module Menu with Reports Group
JC | Reports | Job Cost Query

Module Menu with Reports List
JC | Job Cost Query

Standard Menu
Reports | Job | Job Cost | Job Cost Query

Report Types

Detail

The Job Cost Query Detail Report displays the job number, cost code number, Change Order #, Type, Date,
Amount, Id, Journal source, Reference, Description, and an amount total on the last page.

Extended
The Job Cost Query Extended Report displays the same as the Detail report and adds the names of payroll checks or
vendor invoices.

Order By Options Fields

* Job+Cost Code+Date » Show Report Criteria * Job Number

* Cost Code * Active Jobs * Job Name

* Change Order + Inactive Jobs * Cost Code

* Cost Type *  Completed Jobs * Change Order

* Transaction Date * Case Sensitive * Cost Type

* Amount » Transaction Date
*  Amount
e Id Type
* Id Code

* Reference Type
* Reference Code
* Project Manager
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JC-129

Drill-Down+® Destinations

Figure: JC-140a
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Figure: JC-140b
Right-click a Vendor Id
hyperlink to display a
selection of reports and
other available functions.

Figure: JC-140c
Right-click an AP
Reference hyperlink to
display a selection of
reports and other available
functions.

Figure: JC-140h
Right-click an Employee Id
hyperlink to display a
selection of reports and
other available functions.

Job Detail Report

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Repart

Job UDF Report

Edit Job File

Document Link

Properties

Vendor Detail Report

Vendor Extended Report
Vendor Contact Report
Vendor UDF Report

Edit Vendor File

Document Link

Properties

AP Journal Detail Report

AP Journal Extended Report

Edit Vender Invoice

Document Link

Properties

Employee Detail Report

Employee Extended Report
Employee Automatic Adjustments Report

Employee UDF Report

Edit Employee File

Document Link

Properties

Figure: JC-140d

Right-click a CD Reference

hyperlink to display a
selection of reports and

other available functions.

Figure: JC-140e

Right-click a CC Reference

hyperlink to display a
selection of reports and

other available functions.

Job Cost Adjustments

Properties

Figure: JC-140f
Right-click a JA
Reference hyperlink
to display a selection
of reports and other
available functions.

CD Journal Detail Report

CD Journal Extended Repart

Edit Cash Disbursement

Document Link

Properties

CC Journal Detail Report

CC Journal Exended Report

Edit Credit Card Transaction

Document Link

Properties

Job Cost Detail Report

Properties

Figure: JC-140g
Right-click a Total
hyperlink to display
access to the job Cost
Detail Report and
Properties.
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Job Cost

Job Cost Query— Detail Report

Best Construction Company

Job Cost Query
Detail Report Fage 3
Job CostCode CO¥ Type Oate Amount Id Joumal Reference Description
1014 15400 L 4120 ga2 x5 BEDOT R Cnicd 2130 Hours on 0411/20
1013 15400 L M50 Faz x5 BEDOT FR Cnicd 2157 Hours on 041520
10 15400 L oz gu2.35 EDOT PR Chicg 2144 Hiours oo D4/25520
113 15400 L 05020 Fa2 x5 BEDOT FR Cnigg 2151 Hours on 050220
1012 15400 L OS2 ga2 x5 EDOT R Cnig 2155 Hours on 050%20
1012 16000 L oz 141200 EX2 FR Chics 2030 Hiours o 0110420
10 15000 L ol 1,052 90 EDDE PR Chicy 2054 Hiours oo 01104520
100 15000 L oA 1,052 90 EDDE PR Chicg 2035 Hiurs on 0111520
10 15000 L oA 141200 B2 PR Chice 2041 Hours cn 0111520
10 15000 L oina 1,052 90 EDDE PR Chicy 2045 Hiurs cn 011820
100 15000 L oinaz 141200 EDD2 FR Chicy 2045 Hiurs cn 011&20
1013 16000 L 012520 106290 EDOG FR Cnics 2052 Hours on 012520
1018 15000 L oz 141200 EXO2 FR Chice 2055 Hours o 01/2520
1013 16000 L o220 106290 EDOG PR Cnicg 2059 Hours on 0201/20
100 15000 L oo 141200 B2 PR Chicy 2052 Hiours o 0201520
1014 16000 L [reltes) 1062 90 EDOG PR Cnis 2055 Hours on 020820
1018 15000 L oo 141200 EX2 PR Chicd 2050 Howrs on 020820
100 15000 Y 1,052 90 EDDE PR Chice 2073 Hiurs on 021520
10 15000 N 141200 B2 FR Chicg 2076 Hours cn 021520
101 1500 L oz 1,052 90 EDDE PR Chicg 2050 Hours on 02122020
100 15000 L oz 141200 EDD2 PR Chicy 2053 Hiurs on 02122520
100 15000 L oz 1,052 90 EDDE PR Chicy 2057 Hiours cn 0229020
10 15000 L oz 141200 EDO2 PR Chicg 2090 Hiours on 02129020
1018 15000 L oom 1,052 90 EDXDE PR Chis 2054 Howurs on 030720
100 15000 L  oow 141200 EXO2 PR Chicg 2097 Hiours oo 307520
100 15000 L e 1,052 90 EDDE PR Chicg 2101 Hiurs o 0314520
100 15000 L e 141200 B2 FR Chicg 2104 Hiours on 0314520
10 15000 L oz 1,062 90 EDDE PR Chicg 2105 Hiurs on 0321520
10 15000 L oz 141200 EXO2 PR Chicg 2411 Hiurs on 0321520
1012 16000 L 2520 106290 EDOG R Cnig 2115 Hours on 032520
1010 18000 L o 141200 EX2 FR Chicg 2118 Hiours o 328520
113 16000 L 020 106290 EDOG R Cnigg 2122 Hours on 0404/20
1014 16000 L 04020 141200 EXZ PR Cnicg 2125 Hours on 0404/20
100 15000 L o 1,052 90 EDDE PR Chic 2129 Hiurs on 0411520
10 15000 L o 141200 EXD2 PR Chicg 2432 Hiurs cn 0411520
10 15000 L odnam 1,062 90 EDDE FR Chice 2135 Hours o D4HE20
10 15000 L odnam 141200 EDD2 PR Chice 2139 Hiurs on D4H1E20
1010 18000 L o 1,052 90 EDOG PR Chicg 2143 Hiours o D4/25020
10 15000 L oz 141200 B2 FR Chice 2145 Hiours oo D4/25520
1013 16000 L 05020 106290 EDOG R Cnic 2150 Hours on 050220
10 15000 L oo 141200 B2 PR Chicg 2153 Hiours oo 0502520
100 15000 L osowm 1,052 90 EDDE FR Chicg 2157 Hiours oo 05100020
1013 16000 L OS2 141200 EXNZ R Cnig 2150 Hours on 050%20
1320 [y le o] L o PR Chics 2024 Hiours on 0103120
1020 3000 R s <t B OIme 320-A Magel Foundations

TotslLised

Figure: JC-140i

Job Cost Query — Detail Report page 3 showing totals.
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Job Cost Query— Extended Report

Best Construction Company
Job Cost Query
Extended Report Fage 1
Joiy CostCode CO# Type Dak Ameount Hams Journal Refrence D= scription
1000 o000 o020 400957 B [Bill Johrson R Chicd 2000 Hiowrs on 0103720
1000 iy[esi] L iaE20 157566 EDO2 iz Jarvs PR Chicé 2001 Hours on 010320
1000 01000 L a0 114019 205 Al=Ea Mone R Chid 2002 Hiowrs on 0103720
1000 02000 B 01A0E20 4095000 011 CenralCoast Buldm AP Im& 101555 Cerral Coast Euiding Supply
1000 02000 S Mor0 5500000 0201 EX Conrading AP ImeE s EX Comrading
1000 02000 L om0 152589 g Tim Hardasay R Chid 2003 Howrs on 010720
1003 000 L oierz 150524 B0 Joe Marrer R (Chick 2004 Howrs on 0107/20
1000 02000 L om0 128765 BO5 Siewe SCheanz R Chicd 2005 Hiowrs on 0107720
1000 02000 L om0 15554 Ba7 Klie S R Chicd 2006 Hiowrs on 0107720
1000 02000 L o0 400575 B [Bill Johrson R Chid 2007 Hiowrs on 0107720
1000 02000 L dor0 157566 BD02 Mlke Jarvs R Chicd 2005 Hiowrs on 0107720
1000 02000 L om0 114019 205 Al=Ea Mone R Chig 2008 Hiowrs on 0107720
1000 02000 E oor=0 1520000 1002 Erader B BEm®i1s2
1000 02000 5 MHe £74.50 0201 BK Conracing FImEEas BK Conrading
1000 02000 L dA7=20 143115 B Tim Hardasay R Chicd 2010 Hiowrs on 011720
1000 02000 (53 B s 1.555.95 E05 Jos Karrez R Chicd 2011 Hiowrs on 0117720
1000 02000 L dA7=20 120054 205 Sl SCheanz R Chicd 2012 Hiowrs on 0117720
1000 02000 L dA7=20 154755 BO7 Mie S R Chicd 2013 Howrs on 01H7/20
1000 02000 L H720 58687 BB Bl Joreson R Chicd 2014 Hors om 011720
1000 02000 L dA7=20 141291 202 Mlke Jarvis R Chigg 2015 Howrs on 014720
1000 02000 L 2420 1275599 B4 Tim Hardaaay R Chd 2017 Hiowrs on 0124720
1000 02000 L 2420 128213 B05 Jos Mamrez R Chicd 2015 Hiowrs on 0124720
1000 02000 L 2420 142655 BO05 Siewe SChearz R Chig 2019 Hiowrs on 0124720
1000 02000 L 2420 146730 BO7 Mike Saimn R Chicg 2020 Hiowrs on 01/24720
1000 02000 L 420 141291 202 Blke Jarvis R Chicd 2022 Hiowrs on 0124720
1000 02000 L &z 141291 Ba2 Mike Jarvs R Chicd 2025 Hours on 01031720
1000 02000 M 02 105.00 B CAdgADA Adjustment 1
1000 02000 5 o2z 10,400,050 G201 EX Confrading P Ime12s EX Confrading
1000 02000 M O30 154.50 021 EX Confrading CC Transe 50023
1000 02000 B OESE0020 1030 Srandsd hire W AR 1015 Srandsd e
1000 000 S M0 455100 031 Dry Gukn Concrets AP M 1672 Diry Subd Conces
1000 05100 K 2320 2957000 0101 CenralCoast Buldm AP Imé 101534 Cerral Coast Euiding Supply
1000 05100 L o420 359687 D1 [Bill Jorrson R Chid 201 Hiowrs on 01/24520
1000 05100 L 2420 1.0 s Al=Ea Mone R Chicd 2023 Howrs on 012420
1019 01000 L &S0 358587 B [Bill Johrson R Chicd 2024 Hiowrs on 0151720
1019 o000 L &0 141291 202 Blke Jarvis R Chid 2025 Howrs on 01651/20
1019 01000 L &S0 101813 B0S Al=Ea Mone R Chicd 2026 Hiowrs on 0151220
1019 2110 [ Iy P ) 10.500.00 0201 BK Conrading P Ime s BK Conrading
1019 o211 S MSs0 3120000 0201 EX Conracing A ImEg1s EX Conrading
1019 2110 L &S0 128213 g Tim Hardasay R Chicd 2027 Hiowrs on 0151720
1010 05100 L a0 128907 B4 Tim Hardasay R Chid 2052 Hiowrs on 0104520
1019 05100 L o0 124164 205 Jos Manrez R Chicd 2055 Hiowrs on 0104520
101a D100 L omaz 1.289.07 EDQ4 Tim Hardzaay R Chicg 2058 Hours on 0111720
119 05100 L o0 124184 205 Jos Kamrez R Chid 2057 Hiowrs on 0111820
19 05100 L H&s=20 128807 B4 Tim Hardaway R Chicd 2045 Hiowrs on 0115520
1019 05100 L dH&=20 124164 205 Jos Kamrer R Chid 2044 Hiowrs on 0115520
1019 05100 L 2520 128907 B4 Tim Hardaeay R Chigg 2050 Hiowrs on 01/25520

Figure: JC-140j

Job Cost Query — Extended Report, page 1.
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Job Cost Labor Report
The Job Cost Labor report shows labor cost for each budget cost code and change order and can be filtered by
several fields.

Access to Job Cost Query Report
Module Menu with Reports Group
JC | Reports | Job Cost Labor

Module Menu with Reports List
JC | Job Cost Labor

Standard Menu
Reports | Job | Job Cost | Job Cost Labor

Report Types

Detail

The Job Cost Labor Detail Report displays the job number, cost code number, Change Order #, Date, Amount,
Employee Id,Check# Reference, Total Hours, Gross Wages, WC Class, WC Amt, Union Class, Union Amt, O/B Amt,
PE Amt, Co FICA, and amount totals on the last page.

Extended
The Job Cost Labor Extended Report displays the same as the Detail report and adds Reg Hrs/Rate/Amt, Ot
Hrs/Rate/Amt, Dt Hrs/Rate/Amt, WC Net Rate, and O/B %.

Order By Options Fields

* Job Number » Show Report Criteria * Job Number

* Cost Code * Active Jobs * Job Name

* Change Order » Inactive Jobs * Cost Code

» Transaction Date * Completed Jobs * Change Order

* Amount * Case Sensitive * Transaction Date
* Employee Id *  Amount

* Check Number * Employee Id

¢ Check Number
* Project Manager

Drill-Down+® Destinations

F?gure:_ JC-140k . Job Detail Report
nght-c“Ck a Job hyper“nk Job Extended Report Figure: JC-140I C0 Journal Detail Report
to display a selection of E : .
Py : S e Right-click a CD Reference €D Journal Extended Report
reports and other available ob Markup Repor hyperlink to display a
functions. Job Defaults Repart selection of reports and Edit Cash Disbursement
Job Local Taxes Report other available functions. EREronrics
Job LUDF Report Properties
Edit Job File

Document Link

Properties
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Figure: JC-140m

Right-click an Employee Id

hyperlink to display a

selection of reports and
other available functions.

Employee Detail Report

Employee Extended Repart
Employee Automatic Adjustments Report
Employee UDF Report

Edit Employee File

Document Link

Properties

Job Cost Labor — Detail Report

Job Cost Detail Report

Properties

Figure: JC-140n
Right-click a Total
hyperlink to display
access to the job Cost
Detail Report and
Properties.

Best Construction Company
Job Cost Labor
Detail Report Fage 4
Job Cost Code CO#  Date Amount Employee Reference Total Hours Gross Wages WC Class  WC Amt  Union Class  UnionAmt  O/B Amt PEAmt CoFICA
06100 124164 E005 Chigt 2128 40.00 9%60.00 3645 13260 1000 46.50 2880 000 7344
16000 106290 E006 Chigt 2129 40.00 880.00 5150 4815 1001 EAMd 41.00 %40 000 67.32
15400 852 38 E007 Chigt 2130 40.00 720.00 5183 M0 100 A2 40.50 2160 0.00 55.08
16000 141200 E002 Chigt 2132 40.00 120000 5190 65.70 0.00 60.00 000 8%.30
06100 1.269.07 EOM4 Chigt 2134 40.00 1,000.00 5645 13313 00 A 47.50 3000 0.00 7344
06100 124164 E005 Chigt 2135 40.00 9%60.00 3645 13260 1000 46.50 2880 0.00 7344
16000 E005 Chigt 2136 40.00 880.00 5130 4818 1001 EM 41.00 x40 0.00 67.32
15400 852 38 E007 Chigt 2137 40.00 720.00 5183 M0 100 A2 40.50 2160 0.00 55.08
16000 W20 E002 Chigt 2133 40.00 120000 5190 65.70 0.00 60.00 0.00 .30
06100 W252020 E004 Chigt 2141 40.00 1,000.00 5645 13813 00 N 47.50 3000 000 7344
06100 W252020 E005 Chigt 2142 40.00 9%60.00 3645 13260 1000 46.50 2880 0.00 7344
16000 M252020 %0 E006 Chigt 2143 40.00 880.00 5130 4815 1001 EMd 4.00 %40 000 67.32
15400 252020 852 38 E007 Chigt 2144 40.00 720.00 5183 M0 100 A2 40.50 2160 0.00 55.08
16000 252020 E002 Chigt 2145 40.00 120000 5190 65.70 0.00 60.00 0.00 86.30
06100 05022020 E04 Chigt 2145 40.00 1,000.00 5645 13813 00 47.50 3000 0.00 7344
05100 022020 E005 Chigt 2143 40.00 %0.00 3645 13260 1000 0 45.50 2880 000 7344
16000 022020 %0 E006 Chigt 2150 40.00 880.00 5130 4818 1001 EM 4.00 %40 0.00 67.32
15400 022020 852 38 E007 Chigt 2151 40.00 70.00 5183 M0 1000 A2 40.50 2160 0.00 55.08
16000 022020 141200 E002 Chigt 2153 40.00 120000 5190 65.70 0.00 60.00 0.00 .30
05100 092020 1.289.07 EOM Chigt 2153 40.00 1,000.00 5645 13813 1000 N 47.50 3000 000 7344
05100 092020 124164 EQ05 Chigt 2156 40.00 %0.00 3645 13260 1000 45.50 2880 0.00 7344
16000 092020 1.062.90 E006 Chigt 2157 40.00 880.00 5130 4815 1001 EAMd 4.00 %40 0.00 67.32
15400 5092020 852 38 E007 Chigt 2158 40.00 70.00 5183 90 100 A2 40.50 2160 0.00 .08
16000 092020 141200 E002 Chigt 2160 40.00 120000 5190 65.70 0.00 60.00 000 .30
Totals Listed:  165,620.69 489325 133,651.00 12,776.50 397288 5215 0.00 9%98.%

Figure: JC-1400

Job Cost Labor — Detail Report last page showing totals.



JC-134 Job Cost

Job Cost Labor — Extended Report

Best Construction Company

Job Cost Labor
Extended Report Page 9
Date Job Employee Reg Hrs OtHrs DtHrs  Total Hours WC Class Union PE Amt
Cost Code Reference Reg Rate (Ot Rate [ Rate WC Net Rate Class VB % CoFICA
Coz Reg Amt Ot Amt Dt Amt Gross Wages WC Amt  Union Amt O/B Amt Amount
1,000.00 0.00 0.00 1,000.00 13813 4750 30.00 1.289.07
05092020 1010 EQD5 4000 0.00 0.00 40.00 CA, 5645 1000 0.00
05100 Chi# 2155 2400 .00 4500 11.05000 J1 300 7344
9000 0.00 0.00 960.00 13260 4580 2880 124164
05092020 1010 EQD6 40,00 0.00 0.00 40.00 CA, 5190 1001 0.00
16000 Chig 2157 200 .00 400 435000 EAd 300 6732
830.00 0.00 0.00 830.00 4318 41.00 %40 106290
05092020 1010 EQD7 4000 0.00 0.00 40.00 CA, 5153 1000 0.00
15400 Chig# 2158 18.00 2100 300 6.10000 A2 300 5508
720.00 0.00 0.00 720.00 590 40,80 2160 8238
05092020 1010 EQD2 4000 0.00 0.00 40.00 Ca,51% 0.00
16000 Chiz 2160 1,200.00 0.00 0.00 438000 5.00 8.30
1,200.00 0.00 0.00 1,200.00 6370 0.00 60.00 141200
0.00
9.9%98.%
Totals Listed: 132,926.50 TN 0.00 133,651.00 12,776 .50 397268 225 165,620.69

Figure: JC-140p Job Cost Labor — Extended Report last page showing totals.
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Job Cost by Cost Code and Type
The Job Cost by Cost Code and Type shows cost classifications for each budget cost code and change order.

Access to Job Cost by Cost Code and Type
Module Menu with Reports Group
JC | Reports | Job Cost by Cost Code and Type

Module Menu with Reports List
JC | Job Cost by Cost Code and Type

Standard Menu
Reports | Job | Job Cost | Job Cost by Cost Code and Type

Report Types

Detail

The Job Cost by Cost Code and Type Detail Report displays the job number and name, cost code number and
description, job costs posted for labor, material, subcontract, other, equipment and totals.

Order By Options Fields
* Job Number » Show Report Criteria * Job Number
* Active Jobs * Job Name
+ Inactive Jobs * Transaction Date
* Completed Jobs *  Group Number
» Case Sensitive * Project Manager

The group number filter option allows users to report group cost codes together. The number selected will group
together cost codes that have the same numbers for the number of digits selected. For example, to group all codes
that begin with the same first three numbers, select a group number of "3." Cost codes that share the first three
numbers are summarized and shown on one line in the report.

Drill-Down+® Destinations

Figure: JC-141 + | Job Detail Report
Right-click a Job hyperlink

to display a selection of
reports and other available Jab Markup Report
functions. Job Defaults Report

Job Extended Report

Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Properties
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Job Cost by Cost Code and Type — Detail Report

Job Cost by Cost Code and Type

Best Construction Company

Detail Report Job 1000 Pacific View Apartments Page 1
Cost Code  Description Labor Material Subcontract Other Equipment Total
Code Group
01000 General Reguirements 6,725.72 0.00 0.00 0.00 0.00 6725872
02000 Site Work 31,301.25 41,197.20 16,774.50 0.00 13,200.00 102 472.95
03000 Caoncrete 0.00 0.00 4,.631.00 0.00 0.00 4,631.00
05100 Rough Carpentry 4,615.00 29 870.00 0.00 0.00 0.00 34,485.00
Job Cost Totals 42,641.97 71,067.20 21,405.50 0.00 13,200.00 148,314.67
Job Cost Totals 42,641.97 71,067.20 21,405.50 0.00 13,200.00 148,314.67

Figure: JC-142

Job Cost by Cost Code and Type — Detail Report showing Group Number=5.
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Job Cost Period and Job to Date

The Job Cost Period and Job to Date Report shows job costs for the period selected and costs to date.

Access to Job Cost Period

Module Menu with Reports Group
JC | Reports | Job Cost Period and Job to Date

Module Menu with Reports List
JC | Job Cost Period and Job to Date

Standard Menu

Reports | Job | Job Cost | Job Period and Job to Date

Report Types
Detail

The Job Cost Period Detail Report displays the job number and name, cost code number and description, period
costs, costs to date, and the percentage of the costs to date for the period selected.

Order By
e Job Number

Options

* Show Report Criteria
e Active Jobs

* Inactive Jobs

*  Completed Jobs

» Case Sensitive

Fields

Job Number

Job Name
Period Date
Project Manager
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Drill-Down+® Destinations

Figure: JC-143 v | Job Detail Report
Right-click a Job hyperlink

to display a selection of
reports and other available Job Markup Report
functions. Job Defaults Report

Job Extended Report

Job Local Taxes Repart

Job UDF Report

Edit Job File

Document Link

Properties
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Job Cost Period — Detail Report

Best Construction Company
Job CostPeriod
Detail Report Job 1000 Pacific View Apartments Page 1
% Period/
CostCode Description Period Job To Date Job To Date
Budget
01000 General Requirements 9073.22 9,073.22 100.00%
02000 Site Work 104,134,895 104,134,895 100.00%
03000 Concrete 2,305.00 8,3056.00 100.00%
04000 Martar 0.00 0.00 0.00%
06100 Rough Carpentry 34 485.00 34 485.00 100.00%
06150 Trestles 0.00 0.00 0.00%
06200 Finigh Carpentry 7210 7210 100.00%
07200 Insulation 0.00 0.00 0.00%
0aoo0o Doors & Windows 0.00 0.00 0.00%
08100 Lath & Plaster 0.00 0.00 0.00%
09680 Carpeting 0.00 0.00 0.00%
09900 Painting 0.00 0.00 0.00%
10800 Toilet& Bath Accessories 0.00 0.00 0.00%
12300 Cabinets & Storage 0.00 0.00 0.00%
15400 Plumbing 0.00 0.00 0.00%
16000 Electrical -278.10 27810 100.00%
16350 Heating & Cooling 0.00 0.00 0.00%
Budget Totals 155,793.17 155,793.17 100.00%
Change O rder 101 Change Order101
0.00 0.00 0.00%
02000 Site Work 0.00 0.00 0.00%
08100 Rough Carpentry 0.00 0.00 0.00%
Change O rder Totals 0.00 0.00 0.00%
ChangeOrder 102 Change Crder102
0.00 0.00 0.00%
03000 Concrete 0.00 0.00 0.00%
Change O rder Totals 0.00 0.00 0.00%
Job Totals 155,793.17 155,793.17 100.00%

Figure: JC-144

Job Cost Period — Detail Report.



JC-140 Job Cost

Job Cost Status Report

The Job Cost Status Report offers a snapshot of the job status, comparing budgeted amounts against actual costs
and commitments. This report may add a message at the end of applicable jobs, “The above figures may not
reflect totals for all cost codes and change orders.” This message points out that it is possible to produce a report
that omits those elements as a part of the filter and option criteria.

Y Tlp Optionally, this report can overwrite the Percent Complete and Projected Cost to
Complete with figures manually entered in Job Cost Status.

Access to Job Cost Status Report
Module Menu with Reports Group
JC | Reports | Job Cost Status

Module Menu with Reports List
JC | Job Cost Status

Standard Menu
Reports | Job | Job Cost | Job Cost Status

Report Types

Summary

The Job Cost Status Summary Report displays the job number and name, cost code and description, original
budget amount, budget adjustments, revised budget amount, net amount committed, actual costs, percentage of
work-in-place, projected cost to complete, projected total cost and variance between projected total cost and the
revised budget.

Detail Report
The Job Cost Status Detail Report also displays analysis by job cost category.

Order By Options Fields
* Job Number » Show Report Criteria * Job Number
* Active » Job Name
+ Inactive * Cost Code
*  Completed * Project Manager

* Percent Complete Overwrite
* Projected Cost to Overwrite
* Show Change Orders

+ Show Notes

* Case Sensitive

Drill-Down+® Destinations

Figure: JC-145 Job Detail Report 1C Query Detail Report

Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Repart

Job UDF Report

JC Query Extended Report

Properties

Edit Job File

Document Link

Properties

Figure: JC-146
Right-click an Incurred
Cost Job To Date hyperlink
to display a selection of
reports and other available
functions.
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Job Cost

Job Cost Status — Summary Report
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Job Cost Status — Summary Report

Including Percent Complete Overwrite and Projected Cost to Complete Overwrite
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Job Cost Status — Detail Report
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JC-144

Job Cost Status — Detail Report

Including Percent Complete Overwrite and Projected Cost to Complete Overwrite
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Job Cost JC-145

Unit Cost Report
The Unit Cost Report shows a comparison between the budgeted and actual costs per unit.

Access to Unit Cost Report
Module Menu with Reports Group
JC | Reports | Unit Cost

Module Menu with Reports List
JC | Unit Cost

Standard Menu
Reports | Job | Job Cost | Unit Cost

Report Types

Summary

The Unit Cost Summary Report displays the job number and name, cost code number and description, unit of
measure; the revised budget unit costs, quantity, extended cost and amount to date; the actual cost per unit,
quantity and extended amount, and variances of the budgeted and actual costs.

Detail Report
The Unit Cost Detail Report also displays a breakdown by job cost category.

Order By Options Fields
* Job Number * Show Report Criteria * Job Number
* Active * Job Name
* Inactive * Project Manager

*  Completed
* Include Jobs with no activity
» Case Sensitive

Drill-Down+® Destinations

Figure: JC-151 Job Detail Report JC Query Detail Report
Right-click a Job hyperlink

. . Job Extended Report JC Query Extended Report
to display a selection of :
reports and other available Job Markup Report Properties
functions. Job Defaults Report Figure: JC-152

Right-click an Incurred
Cost Job To Date hyperlink

Job Local Taxes Repart

———— to display a selection of

Edit Job File reports and other available
functions.

Document Link

Properties
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Unit Cost — Summary Report
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Job Cost Burden Analysis Report
This report lists job costs broken down by direct and indirect cost.

Access to Job Cost Burden Analysis Report
Module Menu with Reports Group
JC | Reports | Burden Analysis Report

Module Menu with Reports List
JC | Burden Analysis Report

Standard Menu
Reports | Job | Job Cost | Burden Analysis Report

Report Type

Summary

The Burden Analysis Summary Report Type shows the job number and name, plus total gross wages, materials,
subcontracts, other direct costs, total direct costs, equipment, Workers’ Compensation, other burden, production
expense, union expense, company FICA contributions, total indirect costs, and total costs.

Detail
The Burden Analysis Detail Report Type also shows summary information broken down for each job by cost code
and change order.

Extended
The Burden Analysis Extended Report Type also displays detailed transaction information for each job cost,
including date, vendor or employee ID and name, reference number, and source journal of the transaction.

Order By Options Fields
* Job Number » Show Report Criteria + Job Number
* Active Jobs + Job Name
* Inactive Jobs + Cost Code
+ Completed Jobs * Change Order
«  Show Budget with No Activity *  Transaction Date

» Case Sensitive * Project Manager
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Drill-Down+® Destinations

Figure: JC-155
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Job Detail Report

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Properties

Figure: JC-156
Right-click a CD or PR
Journal Reference
hyperlink to display a
selection of reports and
other available functions.

Figure: JC-157
Right-click an AP Journal
Reference hyperlink to
display a selection of
reports and other available
functions.

Figure: JC-158
Right-click a CC Journal
Reference hyperlink to
display a selection of
reports and other available
functions.

CD Journal Detail Report

CD Journal Extended Report

Edit Cash Disbursement

Document Link

Properties

AP Journal Detail Report

AP Journal Extended Report

Edit Vender Invoice

Document Link

Properties

CC Journal Detail Report

CC Journal Exended Report

Edit Credit Card Transaction

Document Link

Properties

Equipment Transactions Detail

Equipment Transactions Extended

Properties

Figure: JC-159

Right-click an EQ Journal
hyperlink to display a selection
of reports and other available
functions.

Job Cost Adjustments

Properties

Figure: JC-160
Right-click a JA
Journal Reference
hyperlink to display a
selection of reports
and other available
functions.

Job Cost Ledger Detail

Job Cost Ledger Extended

Properties

Figure: JC-161
Right-click an AR Journal
Reference hyperlink to
display a selection of
reports and other available
functions.

Job Cost Detail Repart

Properties

Figure: JC-162
Right-click a Total
Costs hyperlink to
directly access the Job
Cost Detail Report and
Properties.
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Job Cost Burden — Summary Report
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JC-151

Job Cost

Job Cost Burden Analysis Report — Detail Report
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JC-152

Job Cost

Job Cost Burden Analysis Report — Extended Report

Best Construction Company

Job Cost Burden

Extended Report Job: 1000 Pacific View Apariments Page 1

Cost Gode Description Gross Total Other  Production Union Tatal Tatal
Date  IdName Reference Joumal Wages Materials Sub Other Direct  Equipment WiC Burden Expense Expense CoFICA Indirect Costs

Budget

01000 General Requirements

MAY20 Bl Johnson  ChkE2000 " 10000 000 000 000 30000 000 4R #0.00 000 000 28T 00987

U320 Mkelanes  CH22001 2] 120000 000 000 00 1000 000 2885 80.00 000 000 a2 56

M0Y20  Abssa Mone  Cig 2002 R %00.00 000 000 000 %0.00 000 7% 000 000 000 68.85 019

Cost Code Subtetals 510000 000 000 000 510000 000 mwe 70.00 000 000 L €BR

02000 Sie Work

U720 B Contcting  Im&8%0 w 000 000 500000 000 0000 00 000 000 0.00 000 000 2000 550000

0A420  BK Convacting In355 ® 000 000 .0 000 795.00 000 000 000 750 000 000 e 45

WMATZD  Tim Hardaway  Chigt 2003 m 18750 000 000 000 18750 0.00 1553 56 000 %51 1] BEX 152989

UAOT20  Joo Manez  Ci 2004 R 17100 000 000 W HTm 000 15366 543 000 B8 858 m¥ 1504

U720 Steve Schwarz Gk 2005 R 1080.00 000 0o 0 108000 000 2143 24 0 B 262 276 129765

HAT20  Mike Smith Chit 2005 " 14000 0.00 000 000 114000 000 X Ao 000 4560 ] B 1300

00720 Bl Johnoon  ChAE2007 = 10000 000 000 000 300000 000 .8 20.00 000 000 WEe 0TS

WATD  Mikelavis  Chie 2008 R 120000 000 0o 0 2w 000 285 0.00 000 000 @2 TS

U720 AlicsaMonte  Chit 2009 23 00.00 000 000 000 00.0 000 7% 000 000 000 8.8 0.9

MOS0 Certal Coast ME10153E AP 000 300000 000 000 300000 000 000 000 195000 000 000 95000

U720 Grader 2] 000 000 000 000 000 1200000 000 000 120000 000 000 1320000

UMAT20  Tim Hardaway — Chigt 2010 23 111250 000 000 0 2% 000 a4 B 000 572 B0 He.

AT Joe Marinez  CHB20N " 107800 000 000 00 H7EN0 0.00 s % 000 2.3 21 AE

UMATH  Steve Schwarz  Chig 2012 =1 %900 000 000 000 %9.00 000 %70 Ba 000 02 ®.41 1%

UMAT20 Mike Smith Chigt 2013 R 126750 000 000 000 12750 000 2] B0 000 .14 %95 2005

UATZ0 Bl Johnson  Chi 2014 = 00000 000 0.00 00 3000 0.00 45 H0.00 000 0.00 28 6T

UATZ0  Mikelavie  Cod0is R 120000 000 000 00 120000 000 570 80.00 000 000 g 28

U/2420  Tim Hardaway Gk 2017 R %19 000 000 000 %13 000 13540 pX i %91 B 28

U420 Jos Mainez Ol 2018 m 1000.00 000 000 000 100000 0.00 1381 000 0.00 f5 &5 X213

/2420 Steve Schwarz  Chigt 2019 =] 119000 000 0o 00 1w 000 82 B0 000 LX) -] BEH

/2420 Mike Smith Chi# 2020 2 20000 000 000 000 120000 000 &5 B0 000 500 .80 1k

U420 MikeJavie  Cnea0ze 23 120000 000 000 00 000 000 &0 80.00 000 000 fl] H28

U320 Mikeavie  CHi2005 m 120000 000 0o 00 12000 000 &0 80.00 000 000 ] 228

il CASEADN A 000 100.00 000 000 100.00 000 000 000 300 000 000 100

2820 BK Contecting g 123 w 000 000 1000000 000 1000000 000 000 000 20.00 000 000 20.00

Figure: JC-165

Job Cost Burden — Extended Report.
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JC-153

Production Expense
The Job Cost Production Report shows production expenses recorded.

Access to Job Cost Production Expense
Module Menu with Reports Group
JC | Reports | Production Expense

Module Menu with Reports List
JC | Production Expense

Standard Menu
Reports | Job | Production Expense

Report Types

Detail

The Job Cost Production Expense Detail Report displays the beginning and ending date of each production
expense, percentage for each cost category and whether the production expense is to be applied.

Order By
* Beginning Date .

Options
Show Report Criteria

Job Cost Production Expense — Detail Report

Fields
* Beginning Date

Production Expense

Best Construction Company

Detail Report Page 1
Beginning Date Ending Date Labor Material Subcontract  Other Cost Equipment Apply PE
0101420 07131120 0.00 3.00 4.00 0.00 300 Yes
08/01/20 Present 5.00 5.00 5.00 5.00 500 Yes
Figure: JC-166 Job Cost Production Expense — Detail Report.
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Job Cost Over/Under Billing Report
This report lists job costs broken down by direct and indirect cost. This report is often needed for bonding
companies.

Access to Over/Under Billing Report
Module Menu with Reports Group
JC | Reports | Over/Under Billing

Module Menu with Reports List
JC | Over/Under Billing

Standard Menu
Reports | Job | Job Cost | Over/Under Billing

Report Type

Summary of Contracts

The Over/Under Billing — Summary of Contracts Report Type shows the job number and name, job status,
contract amount, costs to date, estimated cost to complete, total estimated job cost, estimated gross profit, percent
completed, gross profit recognized for both prior and current year, cost plus gross profit, amount billed to date,
earnings in excess of billings, billings in excess of earnings, and percentage of gross profit.

Earnings from Construction

The Over/Under Billing — Earnings from Construction Report Type shows the job number and name, as well as
contracts to date for the selected period, including the contract amount, revenues earned, contract costs and gross
earnings; revenues earned, contract costs and gross earnings for the prior year (optional); billings to date, cost and
estimated earnings in excess of billings, billings in excess of cost and earnings; estimated work remaining, cost
to complete, and gross earnings.

Both of these reports can utilize a specific date or a present variable date: On Date Run, Day # of Month, First
Day of Month, or the Last Day of Month.

Order By Options Fields
* Job Number * Show Report Criteria « Job Number
* Active + Job Name
» Inactive * Report Date
*  Completed + Project Manager

e User Prior Year Figures from Job File
* Suppress Decimals
» Case Sensitive
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Drill-Down+® Destinations

Figure: JC-167 Job Detail Report
Right-click a Job hyperlink

. . Job Extended Report
to display a selection of
reports and other available Jab Markup Report
functions. Job Defaults Report

Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Schedule of Values Report
Edit Schedule of Values

Properties

Figure: JC-169

Right-click a Contract Amount
hyperlink to display a selection
of reports and other available

functions.

1C Query Detail Report

JC Query Extended Report

Properties

Properties
Figure: JC-168
Right-click a Total Job Budget Summary Report
Estimate Job Cost Job Budget Detail Report
hyperlink to display a Edit Job Budget
selection of reports and
other available functions. Properties

Figure: JC-170

Right-click a Cost to Date
hyperlink to display a selection
of reports and other available
functions.

Job Billing Report

Properties

Figure: JC-171
Right-click a Billings to
Date hyperlink to directly
access the Job Billing
Report and Properties.




JC-156 Job Cost

Over/Under Billing — Summary of Contracts Report

Best Construction Company

Summary of Contracts

Summary of Contracts Report for Period Ended 09/18/2020 Page 1

Job Description Estimated Total Estimated Gross Profit Recognized Cost Plus Eamings Bilings  Percent
Contract Cost Cost Estimated (Groas Percent Prior Current Gross Billings in Excess in Excess Gross
Amount ToDate ToComplete Job Cost Profit ~ Complete Year Year Profit To Date of Billings  of Eamings Profit

Uncompleted Contracts

1000 Pactc View Apatmens
164645350 ME346T 12440833 139230800 254 05550 10.65% 000 2706134 175,376.01 101.918.41 13,457 60 1543%
1010 Truesdake Elementary Schod
2414000 13280185 13,5015 X7 40000 26,740.00 1956% L] 1320019 146,082.04 29,600.00 16,4824 909%
1020 Giovanni's Pasta House
000 4430 156,086.73 16250000  -162.500.00 270% 000 4430 000 6.000.00 6,000.00 0.00%
1,940 593.50 8552979 153676821 18222800 118,205.50 000 35,928.26 32145805 137, 51841 189 93964 6,000.00
Total Contracts
1,940 593.50 28552979 000 35,928.26 321 458.05
Less Amounts Recognized in Prior Years
000 000 000 000
Amounts Applicable
5,597 0 155826 A0

Figure: JC-172 Over/Under Billing — Summary of Contracts Report using “on date run” date feature.

Over/Under Billing — Earnings from Construction Report

Best Construction Company
Eanings from Construction

Eamings from Construction Reportfor Period Ended 09/18/2020 Page 1
Job Deseription CostBst  Bilings
Contracts to Date Year Ended 17342010 —— Eamings  inExcess Estimates
Contract  Revenues  Confract (ross  Revenes  Contract Gross Bilings  infxcess  of Costk Wark Gost Gross

Amaunt Eamed s Eamings Eamed Costs  FEamings  Tolde  Bilngs  Famings  Remaining toComplete  Eamings

il Pacic View Apamens Satue: Acive
IMRS3N  MARE Wy TRE 0l o 11V AT (IR SR

10 Trizsdd Elementary Scho Bats: Acive
SN Wy maE A o ) 00 BN e IR MBS TRy

4] Govarn's ez House Bats: Actve
] 0 3y 4 0l o 00 60000 60000 00 106D 15808673

. R T B . i il 00 e 0%k 0N 1§30 16k R0
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Job Cost Adjustments Report
This report lists all job cost adjustments on file.

Access to Job Cost Adjustments Report
Module Menu with Reports Group
JC | Reports | Job Cost Adjustments

Module Menu with Reports List
JC | Job Cost Adjustments

Standard Menu
Reports | Job | Job Cost | Job Cost Adjustments

Report Type

Detail

The Job Cost Adjustments Detail Report Type displays the job number, cost code, change order number, cost
type, date, adjustment amount, adjustment number, and description.

Order By Options Fields

» Job+Cost Code+Date » Show Report Criteria + Job Number

* Cost Code » Active Jobs » Job Name

* Change Order » Inactive Jobs e Cost Code

* Cost Type * Completed Jobs + Change Order

e Transaction Date » Case Sensitive « Cost type

*  Amount e Transaction Date

* Adjustment Number . Am_ount

« Id Type * Adjustment Number
* Id Type

* Vend Empl
endor or tployee * Vendor or Employee

* Project Manager
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Drill-Down+® Destinations

Figure: JC-174
Right-click a Job hyperlink
to display a selection of
reports and other available
functions.

Job Detail Report

Job Extended Report
Job Markup Report

Job Defaults Report
Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Properties

Figure: JC-175

Right-click a Vendor Id
hyperlink to display a
selection of reports and
other available functions.

Vendor Detail Report
Vendor Extended Report
Vendor Contact Report
Vendor UDF Report

Edit Vendor File

Document Link

Properties

Job Cost Adjustments — Detail Report

Figure: JC-176
Right-click an Employee Id
hyperlink to display a
selection of reports and
other available functions.

Employee Detail Report
Employee Extended Report
Employee Automatic Adjustments Report

Employes UDF Report

Edit Employee File

Document Link

Properties

Job Cost Detail Repart

Properties

Figure: JC-175

Right-click an Amount

hyperlink to directly
access the Job Cost

Detail Report and
Properties.

Best Construction Company

Job Cost Adjustments
Detail Report Page 1
Job CostCode Coz Type Date Amount Id Adjustment® Description
1000 01000 L 1211620 1,575.00 FW DEC.1
1000 02000 M 0930720 1.575.00 ADJ1 Adjustment 1
2800 03.350 L 10/06/20 54.99 E0OT 141006001
2900 2300 L 0924720 1.352.70 E004 14092701
Total Listed 4,557.69

Figure: JC-176

Job Cost Adjustments — Detail Report.
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Job Cost Inventory Usage Report
This report lists inventory items that have been budgeted to a job showing actual and committed quantities.

Access to Job Cost Inventory Usage Report
Module Menu with Reports Group
JC | Reports | Job Cost Inventory Usage

Module Menu with Reports List
JC | Job Cost Inventory Usage

Standard Menu
Reports | Job | Job Cost | Job Cost Inventory Usage

Report Type

Summary

The Job Cost Inventory Usage Summary Report Type displays the job number and job name, Item number
and description, Quantity budgeted, Actual usage, Committed quantities, and balance.

Detail
The Job Cost Inventory Usage Detail Report Type displays all the same as the Summary report plus the Unit
Cost and extended costs for budgeted, actual, committed, and balances with bottom line totals.

Order By Options Fields
e Job Number e Show Report Criteria e Job Number
e Active Jobs e Job Name
¢ Inactive Jobs e Project Manager
e Completed Jobs
e Show Extended Description

Exclude Items not in Budget
Case Sensitive

Drill-Down+® Destinations

Figure: JC-176a v | 1ob Detail Report
Right-click a Job hyperlink

to display a selection of
reports and other available Jab Markup Report
functions. Job Defaults Report

Job Extended Report

Job Local Taxes Report

Job LUDF Report

Edit Job File

Document Link

Properties
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Job Cost Inventory Usage — Summary Report

Job Cost Inventory Usage Report

Best Construction Company

Summary Report Job 1000 Pacific View Apartments Page 1
tem Desc Qty. Actual  Committed Balance
E1000 Stranded Wire 15,000.00 -10.00 0.00 15,010.00
E1001 Plastic Anchaor 17 250.00 0.00 0.00 250.00
EA1000 BreakerBox 55.00 0.00 0.00 55.00
EA1000-1 SteelBox 55.00 0.00 0.00 55.00
EA1000-2 Circut Breaker T00.00 0.00 0.00 700.00

Figure: JC-176b

Job Cost Inventory Usage Summary Report.

Job Cost Inventory Usage — Detail Report

Best Construction Company
Job Cost Inventory Usage Report
Detail Report Job 1000 Pacific View Apartments Page 1
Budget Actual Committed Balance
ltem Desc Unit Cost Qty.  Extended Qty  Extended Gty  Extended Gty  Extended
E1000 Sranded Wie 015 150000 22000 1000 13 0 000 10000 2513
E100 Plastc Anchor 1" 1200 B0 3500 (UL 0w 0m 0m 20 3B
AT00) Breaker Box %000 B00 495000 [0 0w 0 0m 500 4%00
EAIO Sizel Box 8000 B0 330000 0m 0w 0 0m 300 330000
AT002 Cirout Bresker 1500 M0 1050000 0 0w 0 0m 700 105000
Totals  24730.00 RE] 0m 75150

Figure: JC-176c

Job Cost Inventory Usage Detail Report.
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Appendix

Copy Sample Cost Code Library

When starting a new company, BIS® offers the user a method to copy one of the 10 Sample Cost Code Libraries.

Menu Access
File | New Company

Figure: JC'177 =i Mew Company @

New Company screen form Company T NEWCO

ShOW|ng the COpy Samp|e Company MName Mew Company

Cost Code Library option Street Address 1 123 Main Street

: Street Address 2

circled. City
State (o) @ California Zip Code
IRS Country Code us
Telephone Mumber (805) 543-7000 Fax Mumber |{ ) -
E-Mail
Contact
Destination Folder C:\BIS\CONTROLMEWCOY Browse...
Fizcal Year Eeg?nning Date 01/01/2015 |z| 7] Copy Sample Chart of Accounts =g |z| @
Fiscal Year Ending Date 12]":1;’%0 15 ] Copy Sample Cost Code Lbrary = E| @
Chart Al o = “| Copy Sample Unit of Measure File \@
Disk Free Space 0 MB Tt =

|| Copy Sample Ship Via File @
| oK Close
Enter data for new company [
Ten Cost Code Libraries are available from the drop-down window:
CSI (Construction Standard Index) Developer

Paving Contractor
Housing Developer
Landscape Contractor
Large Custom Home

Contractor

Custom Home
Framing Contractor
General Contractor

The Preview button |l&] icon may be used to preview or print any of the Sample Cost Code Libraries. The first
page of each of the Sample Cost Code Libraries is shown in the following pages. It is strongly recommended that
new companies be established with one of these Sample Cost Code Libraries since the information helps auto-
populate a number of fields elsewhere in the program, particularly System Wide Parameters.

v Tlp Until Cost Codes are used by other elements of the program they can be changed or
deleted. In addition, a Cost Code Library can be copied from another company..
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Cost Code Library (CSI Sample)

Builder Information System
Cost Code Library (CSI Sample)
Summary Report Page 1
Cost Code Description Unit
01000 General Regquirements
01010 Summary Of Work
01100 Alternatives
01200 Project Meetings
01300 Submittals
01400 Quality Control
01500 Temp. Facilities/controls
01600 Products
01700 Project Closeout
02000 Site Work
02010 Subsurface Exploration
02100 Clearing
02110 Demalition
02200 Earthwork
02250 Soil Treatment
02300 Pile Foundations
02350 Caissons
02400 Shoring
02500 Site Drainage
02550 Site Utilities
02600 Paving & Surfacing
02700 Site Improvements
02300 Landscaping
02850 Railroad Work
02900 Marine Work
02950 Tunneling
03000 Concrete
03100 Concrete Formwork
03150 Expansion/contract. Joint
03200 Concrete Reinforcement
03300 Cast-in-place Concrete
03350 Specially Finished Concr.
03360 Specially Placed Concrete
03400 Precast Concrete
03500 Cementitious Decks
04000 Martar
04150 Masonry Accessories
04200 Unit Masonry
04400 Stone

Figure: JC-178 Cost Code Library (CSI Sample) Summary Report , page 1 of 5.
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Cost Code Library (Contractor Sample)

Builder Information System
Cost Code Library (Contractor Sample)
Summary Report Page 1
Cost Code Description Unit
01 LAMD COSTS
0101 Land
0102 Property Taxes
0103 Interest & Fees
02 PROJECT DESIGN
0201 Surveying
0203 Planning Consultant
0204 Architectural
0205 Drafing
0206 Civil Engineering
0207 Structural Engineer
0208 Landscape Architect
03 PERMITS
0301 Plan Check Fee
0302 Tenative Map
0303 School Impact
0304 Coastal Commission
0305 Building Permit
0306 Environmental Fee
0307 Soils Report Review
0308 Other County Fees
0309 Dre Processing Fees
04 SITE PREPARATION
0400 Total On-Site Costs
0401 Clearing & Earthwork
0402 Temp Facilities
0403 Labor-Tractor Oper
0404 Equip Rental
0405 Hauling & Dump Fees
0406 Labor-Underground
0407 Underground Material
05 FOUNDATION
0500 Total Foundation
0501 Labor Set-Up Forms
0502 Flatwork
0503 Concrete-M aterials
06 LABOR-CARPENTRY
0600 Supervision
0601 Framing

Figure: JC-179 Cost Code Library (Contractor Sample) Summary Report , page 1 of 3.
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Cost Code Library (Custom Home Sample)

Builder Information System
Cost Code Library (Custom Home Sample)
Summary Report Page 1
CostCode Description Unit
01 GENERAL/LAND & DEVEL
0101 Land
0102 Survey
0103 Prelim Drawings
0104 Working Drawings
0105 Sew & Water Upgrades
0106 Zoning Applictn Fees
0107 Impact Fees
0108 Watr'Sewr/Pge Conctn
0109 Building Permits
0110 AppraisliCredit Fees
011 Loan Fees
0112 Interest
0113 Sewer Laterals
0114 Water Laterals
01156 Curbs/Gutters/Sdwalks
0116 Title & Escrow
07 Property Tax
011g Fire Insurance
0119 Sewer Pumps
0120 Supervision
0121 Street Improvements
0122 School Fees
0123 Selling Commissions
02 SITEWORK
0201 Demolition & Clearing
0202 Trenching
0203 Fences & Gates
0204 Irrigation & Landscaping
0205 Paving & Resurfacing
0206 Site Drainage
0207 Site Utilities
0208 Soil Treatment
0209 Finish Grading
0210 Clean Up
03 COMNCRETE
0301 Stern Walls
0302 Slabs
0303 Driveways & Walls

Figure: JC-180 Cost Code Library (Custom Home Sample) Summary Report , page 1 of 2.
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Cost Code Library (Framing Contractor Sample)

Builder Information System
Cost Code Library (Framing Contractor Sample)
Summary Report Page 1
Cost Code Description Unit
01 FOUNMDATION
0101 Mudsill Girders
0102 Under Pinning
0103 Joist
10 15T FLOOR
1013 Lay Subfloor
1014 Mail Subfloor
1015 Bottom Layout
1016 Bottom Frame
107 Plumb & Line
1018 Stairs
20 2ND FLOOR
2022 2nd Floor Joists
2023 Lay Subfloor
2024 Mail Subfloor
2025 Top Layout
2026 Top Frame
2027 Top Plumb & Line
2028 Ceiling Joists
40 ROOF
4040 Cut Roof
4041 Stack/Conv
4042 Stack/Trusses
4043 Facia
4044 Starter/Sheath
4045 Nail Roof
4045 Frame Paraphetts
4047 Chimney Stack
50 MISCELLANEOUS
5051 Tiedowns
5052 Shear
5053 Mail Shear
5055 Arches
5056 Windows
5057 Ext Doors
5058 Drop Ceilings
5059 Pick-Up
60 EXTERIOR TRIM

Figure: JC-181 Cost Code Library (Framing Contractor Sample) Summary Report , page 1 of 2.
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Cost Code Library (General Contractor Sample)

Builder Information System
Cost Code Library (General Contractor Sample)
Summary Report Page 1
CostCode Description Unit
01 SPECIAL REQUIREMENTS
0101 Special Conditions
0103 Temp Facilities
0105 Layout & Sewer
0107 Architectural Design
0136 Rough Clean
0138 Trash Haul
0140 Final Clean
02 SITE WORK
0201 Earthwork
0203 Grading & Drainage
0205 Paving & Base Rock
0207 Landscaping
0209 Site Utilities
0211 Demolition
03 CONCRETE
0301 Concrete-Struct
0303 Caoncrete-Flatwork
0305 Concrete-Lightwat
0307 Concrete-Tilt Up
0309 Concrete-Foundations
0311 Concrete-Slabs
04 MASOMNRY
0401 Masonry
0402 Masonry Fireplaces
05 METALS
0501 Structural Steel
0503 Misc Metals
0505 Metal Decking
06 CARPENTRY
0601 Rough Carpentry
0603 Finish Carpentry
0605 Millwork & Carpentry
0807 Trusses
0609 Rough Hardware
o7 THERMAL & MOISTURE
0701 Built Up Roofing
0703 Composition Shingle
0705 Metal Roofing

Figure: JC-182 Cost Code Library (General Contractor Sample) Summary Report , page 1 of 3.
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Cost Code Library (Developer Sample)

Builder Information System
Cost Code Library (Developer Sample)
Summary Report Page 1
CostCode Description Unit
01 SPECIAL REQUIREMENTS
0101 Special Conditions
0103 Temp Facilties
0105 Layout & Sewer
0107 Architectural Design
0136 Rough Clean
0138 Trash Haul
0140 Final Clean
02 SITE WORK
0201 Earthwork
0203 Grading & Drainage
0205 Paving & Base Rock
0207 Landscaping
0209 Site Utilities
0211 Demolition
03 COMCRETE
0301 Concrete-Struct
0303 Concrete-Flatwork
0305 Concrete-Lightwat
0307 Concrete-Tilt Up
0309 Concrete-Foundations
0311 Concrete-Slabs
04 MASONRY
0401 Masaonry
0402 Masonry Fireplaces
05 METALS
0501 Structural Steel
0503 Misc Metals
0505 Metal Decking
06 CARPENTRY
0801 Rough Carpentry
0603 Finish Carpentry
0605 Millwork & Carpentry
0607 Trusses
0609 Rough Hardware
07 THERMAL & MOISTURE
0701 Built Up Roofing
0703 Composition Shingle

Figure: JC-183 Cost Code Library (Developer Sample) Summary Report , page 1 of 3.
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Cost Code Library (Paving Contractor Sample)

Builder Information System
Cost Code Library (Paving Contractor Sample)
Summary Report Page 1
Cost Code Description Unit
01 GRUBB AND CLEAR SITE
0100 Strip Site
0101 Trip & Stockpile
0102 Strip & Off Haul
02 EARTH WORK
0200 Rough Grading
0201 Cut & Stockpile
0202 Cut & Export
0203 Cut & Fill
0204 Place Import Fil
03 SLIBGRADE
0300 Subgrade
0301 Subgrade Parking
0302 C & G Subgrade
0303 C & G Rock
0304 Subgrade Sidewalk
04 FIMISH GRADING
0400 Fine Grade Pad
0401 Fine Grade Parking
0402 Fine Grade Landscape
05 ON SITE CONCRETE
0500 Grade For Walks
06 SLIB EXCAVATION
0600 Excavate & Recompact
0601 Excavate/Cmpct Ftos
0602 Excavate/Cmpct Prkng
0603 Excavate Cmpct Pads
o7 PLACE & GRADEAGG
a700 Place Rock On Pad
0701 TrimRock On Pad
0702 Place Rock On Parking
0703 Trim Rock On Parking
0704 Rock & Trim Walks
08 DEMOUTION WORK
0&00 Dema Asphalt
0801 Demo Curb & Gutter
0802 Demo Vert Curb
0803 Demao Concrete Walk
0804 Dema Driveways

Figure: JC-184 Cost Code Library (Paving Contractor Sample) Summary Report , page 1 of 3.



Job Cost

JC-169

Cost Code Library (Housing Developer Sample)

Builder Information System
Cost Code Library (Housing Developer Sampie)
Summary Report Fage 1
CostCodp Diascription unit
0 LAMD COSTS
0101 Land
010z Property Tazes
0103 Interest & Fees
0z PROJECT OEEIGH
0zZ01 Surveying
0203 Flanning Consutant
o204 Architectural
0205 Drafing
0208 Ciil Engineering
0207 Btructural Engineer
0208 Landscape Archilect
03 FERMITE
0301 Plan Check Fee
0302 Tendwe Map
0303 Echod | mpact
0304 Coastal Commission
0305 Building Parmit
0308 Erwiranmenlal Fae
0307 Baoilz Report Review
0ans Other County Fees
0309 Dre Processing Feas
04 BITE PREPARATION
0400 Total On-Site Cosls
0401 Clearing & Earthwork
o402 Temp Facllitles
0403 Labar-Tractar Oper
D404 Equip Rerta
0405 Hauling & Dump Feas
0408 Labor-Underground
0407 Urderground K el erial
05 FOUNDATION
0500 Total Foundalion
0501 Lebor Set-Up Forms
030z Flatwark
0503 Concrele-M atertals
06 LEBOR-CARPENTRY
oe00 Superyidan
DE01 Framing
002 Finish Wark
0803 Fenca
Qe04 Clean Up Misc
0605 Cdl Backs
or DRYWALL

Figure: JC-185 Cost Code Library (Housing Developer Sample) Summary Report , page 1 of 3.
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Cost Code Library (Landscape Contractor Sample)

Builder Information System
Cost Code Library (Landscape Contractor Sample)
Summary Report Fage 1
CostCode Dascription unit
0z GEMERAL COMNDITIONS
0210 Permils
0215 Licenses
0220 Job Bonding
05 Eall Testing
0Z20 Temp Facllitles
neE EITE PEEFARATION
0g10 Diarmaldifion
DE15 Hauling
0820 Grading
0625 Clean Up
10 IRRIGATIOMN
10140 Point Of Conneclion
1014 Sleeving
1016 Mainlne
1018 wirng
10z0 Vanes
1025 Qwick Couplere
1027 Gate Vales
1028 Bowes
1038 Cortrallers
1040 Lelerd Lines
1045 Sprinkler Heads
1050 Trenching-Criling
1055 Drainage
1060 Tesing
1070 Clean Lip
1078 Dutelde Sarvices
1020 Wiecallansaus
14 PLANT ING
1440 Soil Preparaion
1442 Top Sol
1414 Soil Mix
1420 Grading
1422 Finish Grading
147§ FerIZInD
1430 Trees
1431 Staking-Trases
1432 Bhrune
1435 Ground Cover
1450 TurfingLawns
1460 CleanUp
18 LAMDECAPE CONETRUCTION
1610 Header Boards

Figure: JC-186 Cost Code Library (Landscape Contractor Sample) Summary Report , page 1 of 2.
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Cost Code Library (Large Custom Home Sample)

Builder Information System
Cost Code Library [Large Custom Home Sample)
Summary Report Page 1
CostCode Diascription unit
01 GEMERAL CONDITIONS
0105 Buperintendent
0104 Permils, Licenses
0107 Fees
0108 Ternparary Electc
0109 Temporary Telephane
0110 Termporary Water
0141 Termporary Strorage
0112 Ternporary Tailats
0113 Equipmemnt Rentals
0114 Inaurance
0116 Clean Up
0118 Wisc Labar
0z BITE WORK
0z Grading
0202 Dralnage
0203 Sanitary Sewer
0204 W ater
0205 Electric
0208 Gas
0207 Telephone
0208 Concrele-SdwalkFiw
D209 Fencing
(sl Land=caping
0241 Decking
01z Retalning Wall
02 COMCRETE
0201 Bullding
0302 Cther
04 MASDONRY
0401 Fireplaces
0402 Wal Veneer
0403 WMazanry Flatwork
05 WMETALS
0 CARFENTRY
00 Riough Laoor
0802 Finlsh Labar
0e03 Roigh LumBber
ne04 Interior Ty atl
0g05 Exterior Trim'Siding
0806 Hardware
0gav Blair Raiing
DE08 Mantela
0&0% Carpentry-Misc

Figure: JC-187 Cost Code Library (Large Custom Home Sample) Summary Report , page 1 of 3.
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System Wide Parameters — JC Tab

This section allows the user to select an option that enables the automatic application of Unit Cost values to the
Budget.

The Unit Cost fields must be filled out in the Cost Code file. Note that the Unit Cost extension to the budget line
item is multiplied per the value entered in the Quantity field for the Material field.

Menu Access
Administrator | System Wide Parameters | System Wide Parameters | JC Tab

Figure: JC'188 i?lSystem\Mde Parameters EI@
Administrator, System  [[oe e [ | [ or][a0 o [ [E
Wide Parameters, JC tab
screen form.

JB !l DM ” BK “ Miscellaneous H Consalidation i

Budget
[] Apply Unit Cost from Cost Code Library to Job Budget
[] show Budget balances in Joh Cost Distribution
General Journal Entries

[#] Make Job Cost Details with Job Cost Accounts optional

Click an the <Save> button to save changes

Budget — Apply Unit Cost from Cost Code Library to Job Budget
This option extends the Unit Cost Material field of the Cost Code per the Quantity field to the Material field of
the Job Budget line item.

Budget — Show Budget balances in Job Cost Distribution
This option displays the budgeted balances when entering job cost details on transaction forms.

Figure: JC-188a 7 Job Cost - Cost Type (0) Other =
Sample of budget balances

showing when System @ Budget () Change Order [ Non-bilable Cost
Wide Parameters option is e
selected. Job Number 1000 @ Padfic View Apartments
Change Order @
Cost Code 01000 @ General Requirements

| Cancel

Budget 25,000.00
CostTo Date 0.00
Commitments 0.00
Balance 25,000.00
This Line * 4,500.00
This Entry * 4,500.00

*These amounts may be subject to Production Expense
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General Journal Entries — Make Job Cost Details with Job Cost Accounts optional
This option allows Job Cost Journal Entries to be made without requiring the related Job Cost details (Job ID,
Cost Code, etc.)

Figure: JC-188b i?l Job Cost - Cost Type (5) Subcontract @
Job Cost form. Job Cost
details are options when ©Budgst () Change Order
System Wide Parameters
option is checked. e By

Job Mumber @

Change Order @

Cost Code @

[ [0]4 ] [ Cancel
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Purge Jobs

When a job is completed and the related detailed information no longer needs to be maintained, the job can
be purged, permanently removing these job records from BIS®. The job master information, budget, job cost
records, schedule of values, change orders, subcontracts and document manager will all be purged from the
database. However, transactions and/or balances relating to jobs in other journals will remain.

Y Tlp It is advisable to make a backup copy of the job cost files before actually purging

them. Once a job cost file is removed, it's gone forever! If job records are
accidentally removed, the only way to get it back is to restore the files from a backup
diskette.

A Caution

Menu Access

This option is irreversible; once a job is purged, the job cannot be restored
to the database. Therefore, be sure that the job is ready to be purged before
using this option. The process of purging a job can be time-consuming for a
large file. Be sure to allow enough time.

Administrator | Purge Jobs

Figure: JC-189

Administrator, Purge Jobs
screen form sample.

To purge a job:

b s

=4 Purge Jobs = |[-E-] ]
lagged  Job Description Status = | This option will alter your existing database
[ I} | 1000 Pacific View Apartments Active | permanently. Before proceeding, you must
1010 Truesdale Elementary School Active make complete backup copies of your data
1020 Giovanni's Pasts House Active base (= .DBF), index (*.CDX), and memo
e = files (=.FFT)
1500 Christina's House Active
1600 Gene's House Active
1800 Helen's House Active All job records induding the Job
2500 TP Acive Information file, Job Budget, Job Cost,
Schedule of Values, Change Orders,
2700 Daisy Creek Active Subcontracts and Document Manager will
2800 Cripple Creek Dairy Active be purged from the Data Base.
2850 Schooner's Restaurant Active
2900 Paul's Restuarant Active

If you wish to maintain records for the jobs,
you can either print all the reports for the
job or maintain a backup of your entire
program and data files

A 0 e e e A e o o E T O I
- -

m b Purge Jobs Close

Tag jobs for deletion

Complete the backup procedures for this company.

Select Close Jobs from the Administrator menu.

Place a checkmark in the Tagged box next to the job(s) to be closed.
Click the Purge Jobs button. BIS® will require the user to verify that the job selected will be purged before

completing this procedure.
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Copy Master Information — Cost Code Library

After creating a new company, master files can be copied from an existing company by selecting Copy Master
Information from the Administrator menu. This option can save a great deal of time if some or all of the master
files for the new company will be the same or similar as those already set up for another company. The Copy
Master Information window will display the currently opened company. This should be the new company.

Menu Access
Administrator | Copy Master Information

Figure: JC-190 = Copy Master Information o @ ==
Administrator, Copy Master .
. . Current Company Best Construction Company
Information, Billing Code |
3 ompany to Copy from | Test Company lz‘
Library data file sample
form showing Cost Code
Library selected for Available Data Files Selected Data Files
i Billing Code Library - Cost Cost Library -
Copyl ng " Chart of Accounts
Customer MasterFie
.Departmenis = EI
Discount Schedule @
Employee Master File
Inventory File III
Macro Text
Pay Type E
Payment Terms
Report Code - -
Select the Master Information files you want to copy

Current Company
This field displays the name of the company currently open. This should be the new company that will receive
the copied master records.

Company to Copy from
This field is used to select the name of the company from which to copy master records. The drop-down arrow
may be used to select the company name from the list of those installed.

Available Data Files
This list (on the left) shows data files available to be copied. Files can be moved to the Selected Data Files by
using the Add Selected Items button, double-click, or Add All Items buttons.

Selected Data Files
This list will include the files selected to be copied to the active company. Files can be removed from this list with
the Remove Selected Items button, double-click, or Remove All Items buttons.
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